HAPEJIBA 3a axMUHHUCTPATUBHOTO 00cay:kBaHe (3arj. u3Mm. - /B, op. 47 or 2008 r.)

[Mpuera ¢ [IMC Ne 246 ot 13.09.2006 1., 06H., [IB, 6p. 78 ot 26.09.2006 1., u3Mm. u gor., 6p. 47 ot 20.05.2008 r., B
cuna ot 1.06.2008 r., gor., 6p. 64 ot 18.07.2008 r., B crma ot 1.07.2008 1., 6p. 25 ot 30.03.2010 1., B cuna ot
30.03.2010 r., u3m. u gor., 6p. 58 ot 30.07.2010 r., B cuna ot 30.07.2010 r., u3m., 6p. 105 ot 29.12.2011 1., B cuia ot
15.01.2012 r., 6p. 50 ot 3.07.2012 ., u3Mm. u jom., 6p. 27 ot 14.04.2015 ., B cuna ot 14.04.2015 r., u3m., 6p. 8 ot
29.01.2016 .

I'naBa nbpBa
ObLIA ITOJIOKEHUA

Pazneua I
IIpeameT, o0XBaT u aeiicTBUeE

Yia. 1. (1) C napenbata ce ypexxnar oOIMTE MpaBuiia 3a OpraHU3alMs Ha aJAMHHUCTPATUBHOTO OOCTY)KBaHE B
aIMUHHCTPALUATA.

(2) (dom. - JIB, 6p. 64 ot 2008 1., B cuna ot 1.07.2008 1., 6p. 25 ot 2010 1., B crura ot 30.03.2010 r., u3m., 6p. 105 ot
2011 r., B cuma ot 15.01.2012 r.) 3a HeypeneHuTe B HapeadaTa BBIPOCH TIIABHUSAT CEKPETAp/MOCTOSHHUSIT CEKpeTap
Ha oTOpaHata B MUHHUCTEPCTBOTO Ha OTOpaHaTa/CeKpeTapsAT Ha ChOTBETHATA aIMUHHUCTPAIIUS YTBBPKAABA BHTPEIIHN
MpaBUJia 32 OPraHU3alKs Ha aIMUHUCTPATUBHOTO 0OCTY)KBaHe, KOUTO PETYIMpaT B3aUMOJICHCTBUETO Ha 3BeHATa MPHU
OCBINECTBSIBAaHE HA AIMUHUCTPATUBHOTO OOCITY)KBaHE U MTOCIICIOBATEITHOCTTA HA U3BBPIIBAHUTE OT U B TSX JACHCTBUSL.

(3) Hapenbarta ce mpuiara u 3a OpraHU3alMUTE, MPEAOCTABSIIM OOINIECTBEHU YCIYTH, JTOKOJKOTO B 3aKOH HE €
MPEIBUJICHO JAPYTO.

Pasznea 11
IlpuHOUNH HA AAMUHUCTPATUBHOTO 00CTyKBaHe

Y. 2. (1) AIMUHUCTPAaTUBHOTO OOCTYKBaHE C€ OCBHIISCTBSIBA IIPU CIa3BaHE HA MPUHIIMIIUTE, YCTAHOBEHU B 3aKOHA
3a aIMUHHUCTpalusITa U B AAMUHUCTpaTuBHONpouecyanHus koaekce (AIIK), kakto u nmpu rapaHTupase Ha:

1. paBeH JIOCTBHI A0 AAMUHUCTPATUBHUTE YCIYIH U 10 WHGOPMAITUS 32 aAMUHUCTPATUBHOTO OOCTY)KBaHE;
2. paznuuHu GopMH 3a IOCTHI A0 aIMUHUCTPATUBHUTE YCIYyId U HH(POPMAIUSATA 32 TSIX;
3. 1106€3H0 U OT3MBYUBO OTHOLICHUE;

4. KOOPAWHUPAHOCT M B3aUMOJICHCTBUE C BCUUKU CTPaHU, 3aMHTEPECYBAHH OT MOJO0OpsBaHE HA aJIMUHHUCTPATUBHOTO
00CITy’)KBaHE B aIMUHHUCTPAITUUTE, KOSTO OCUTYpsIBA €THAKBOCT HA PE3YJITATUTE IIPH SIHU U CHIIM OOCTOSTEIICTBA;

5. HazexaHa oOpaTHa BPh3Ka;

6. M3MBJIHEHUE HA 3a]IB/DKCHHSTA BBB BPB3Ka C aJIMHHUCTPATUBHOTO OOCIY)KBaHE MO TMPEABAPUTEIHO Pa3pabOTCHU H
O0sIBEHU MpPaBUIIa;

7. Ka4eCTBO Ha OpCaAOCTABAHUTC YCIIYI'U.



(2) AnMuHHCTpanuuTe MEPUOAUYHO U3CIENBAT M OIMOBECTABAT YAOBJIETBOPEHOCTTA HA MOTPEOHTENUTE OT
aIMUHUCTPATUBHOTO OOCITY)KBaHe.

(3) (U3m. - JIB, 6p. 58 ot 2010 1., B crma ot 30.07.2010 r.) Ilpu ochirecTBsIBaHEe HA aIMUHUCTPATUBHOTO OOCITY)KBaHE
aIMUHHUCTpPAIlUUTE CE€ PBKOBOAAT W M3IMON3BAT IOCOYEHHUTE B JOKIaJa mo ui. 62, am. 2 oT 3akoHa 3a
aJIMUHUCTpaLUsITa 100pU MPAKTUKH.

(4) (Ot™m. - IIB, 6p. 58 ot 2010 1., B cuma ot 30.07.2010 1.).

Y. 3. (1) AnMUHUCTpaTUBHUTE OPTaHH OCUTYPSIBAT MOBHUILIABAHE HA MpOQecroHaHaTa KB UKAIMS Ha
CIY’)KUTEJINTE 32 MOA00psABaHE HAa aIMUHUCTPATUBHOTO OOCITyKBaHe.

(2) (Hom. - JIB, 6p. 64 ot 2008 r., B cuna ot 1.07.2008 ., Op. 25 ot 2010 r., B cuna ot 30.03.2010 r., usm., 6p. 105 ot
2011 r., B cuma ot 15.01.2012 r.) BsB BpB3Kka ¢ momoOpsiBaHe Ha aJIMUHUCTPATUBHOTO OOCTY)KBaHE TJIaBHHST
CEKpeTap/MOCTOSIHHUAT CEKpeTap Ha oTOpaHaTa B MUHUCTEPCTBOTO Ha OTOpaHaTa/CeKpeTapsT OpraHu3upa o0y4eHus.

(3) (HoBa - 1B, 6p. 47 ot 2008 r.) O0yueHHETO HA CIYKHTEIUTE OT 3BEHOTO 3a aJIMUHHCTPATUBHO OOCTY)KBaHE
33IBIDKUTEITHO BKITIOYBA H CIICIIUATH3UPAaHO 00yICHHE 3a paboTa ¢ Xopa C YBPEXKIaHHUSI.

I'naBa BTOpa
OPI'"AHM3AIINA HA A AIMUHUCTPATUBHOTO OBCJIYKBAHE

Pazneua I
3BeHO 32 A/AIMUHUCTPATHBHO 00CIy:KBaHe

Y. 4. (1) AIMUHUCTPaTUBHUTE OpPraHU ca JUIHKHU Ja OpraHU3upar JEWHOCTTa CH MO HA4YMH, KOWTO OCUTypsBa
oOcCiIy)kBaHe Ha OTPEOUTENNTE Ha aIMUHUCTPATUBHU YCIIYITH Ha €JHO MACTO, JIECHO 32 HAMUPAHE U JOCTBII.

(2) Koraro enHa agMuHHCTpalusi OCBIIECTBSIBA JEWHOCTTAa CH B HSIKOJIKO CTpajy, 3asBJICHUSTA/MCKAHUATA 3a
MpeI0CTaBsHE Ha aIMUHUCTPATUBHU YCIYTH, KaJOUTE U MPOTECTUTE, CUTHAIUTE U MPEIJIOKEHHUATA ce IpUeMaT BbB
BCSKa OT CIPAJUTE, aKO € Ch3/1a/IcHa U 00BEHA TaKaBa Bb3MOMKHOCT.

(3) Ilorpebutenure Ha agMUHUCTPATUBHU YCIYIM KOHTAaKTyBaT C aJAMHUHHUCTpaLMSATa 4Ype3 3BEHOTO 3a
aJIMUHUCTPAaTUBHO OOCITY)KBaHE.

(4) Anmunuctpanuute oQOPMAT M TOCTAaBAT YKa3aTeIHU Tabemu 3a MECTOHAXOXKJIEHHETO Ha 3BEHOTO 3a
aIMUHUCTPATUBHO OOCITyKBaHE.

(5) (Homa - IB, Op. 47 ot 2008 1.) AAMHHUCTPALIMUTE OCUTYPSIBAT YIOOCH M JIECEH JOCTBII 3a XOpa ¢ YBPEXKIAaHUS JI0
3BCHOTO 32 aJIMUHUCTPATUBHO OOCITY)KBaHE MOCPEICTBOM HM3TpaXkJaHE Ha CJIEMEHTH 3a aJallTHpPaHe Ha CIY)KCOHHTE
IIOMCIICHUA U JOCTbHIIAa J0 TAX.

Ya. 5. (1) Uckanus/3asBiieHHs 32 U3BBPIIBAHE HA aJIMUHUCTPATUBHU YCIIYTH, )KaJTOM M MPOTECTH Ce TO0JaBaT 4pe3
3BEHOTO 3a aJIMUHHCTPAaTUBHO OOCITy)KBaHE, KAKTO U MPEAJIOKEHUS U CUTHAJIU, KOTaTO B YCTPOMCTBEHUS MPaBUIHUK
Ha CbOTBETHATA aJIMUHUCTPALIMS HE € OIPEIETIEHO APYTO 3BEHO.

(2) Uckanusi/3asBrieHus], )kajadu U TPOTECTH, CUTHAIU M MPEIOKECHHS CE TOJIaBaT U Ype3 TEPUTOPHAIHUTE 3BEHA U
MOJICJICHUsI Ha CHOTBETHATA aIMUHUCTpPAIUS, KAaKTO M Ype3 OOIMMHCKUTE aJMHUHHUCTpPAIMH, KOTaTO € Ch3lajcHa |
00siIBeHa TakaBa BB3MOXKHOCT.

(3) AIMUHHMCTpaTUBHUTE OpraHu 00sBsBaT Mo peAa Ha wi. 28, ain. 2 AIIK BB3MOXKHOCTTA J1a MpueMaT 3asiBJICHUS 32
aJIMUHUCTPAaTUBHU YCIIYIY, U3BBPUIBAHU OT JAPYTH aIMUHUCTPATUBHU OpraHU, KaKTO U oOcTosITencTBaTa o wi. 4, ai.



2.
(4) BposiT m BUABT Ha yCIYTUTE MO all. 3 ce ONPEIEIAT ChC 3al0BE Ha AMUHUCTPATUBHHUS OpTaH.

Yu1. 6. PexwT 3a perucrpanus Ha MO ICHUTE NCKaHUS, ka0, IPOTECTH, CUTHAIIM U MPEIUIOKEHUS Ce ONpE/esis BbB
BBTPEIIHNUTE IPABHUIIA 332 OPTaHU3ALMS HAa aIMUHUCTPAaTUBHOTO OOCITY)KBaHE Ha ChOTBETHATA aJMUHHICTpALIHSI.

Ya. 7. (1) (Ilpequmen Ttekct Ha uwi. 7 — JIB, Op. 27 or 2015 1., B cunma or 14.04.2015 r.) ®opmara Ha
3asBIICHUSTA/MCKAHUATA, PEABT U CPOKOBETE 32 OTCTPaHSBaHE Ha HEJIOCTATHIIU B TAX, MPEMPAIIAHETO Ha KOMIETEHTEH
OpraH, CpOKOBETE 3a U3BBPIIBAHE HA aIMUHUCTPATHBHH YCIYTH, KAKTO M JAPYIUTE BBIIPOCH, CBBP3aHHU C W3JIaBAHETO
Ha aKTOBE BBB BPbB3Ka C aJIMUHUCTPATUBHOTO OOCITy)XBaHe, ca OMpeIeIieHH B TJaBa mneTa, pasaen [ AIIK.

(2) (Hoa - B, 6p. 27 ot 2015 1., B cuna ot 14.04.2015 r.) MckaHusTa, BHECEHH YCTHO, C€ OTPaA3siBaT B MPOTOKOI
ChIVIAaCHO NpUMepeH obpazen (mpusoxenue Ne 1).

(3) (HoBa - B, 6p. 27 ot 2015 r., B cuna ot 14.04.2015 r.) Mckanusta 3a KOMIUIEKCHO aJIMHHUCTPATUBHO
oOCIIy)kBaHE U TPUIIOKEHUSTa KbM TAX 10 aJIMHHHUCTPATUBHHS OpraH Morar Ja ce IoJaBaT IO €JIEKTPOHEH IIbT,
JTUIEH3UPaH TOLICHCKH OIepaTop, (akc WM MO APYr HA4WH, OMOBECTEH OT OpraHa KaTO TEXHUYECKA BBH3MOXKEH.
[lonaBanero Ha JOKYMEHTH 110 €JIEKTPOHEH W'BT C€ H3BBpIIBA MO pena Ha Hapembara 3a elIEKTpOHHHUTE
aJIMUHHUCTpAaTUBHU yciyru, ipueta ¢ [locranoBnenue Ne 107 na Munuctepckus ceBet ot 2008 1. (06H., 1B, Op. 48 oT
2008 r.; u3M. u jom., 6p. 42 ot 2009 ., 6p. 58 or 2010 1. m Op. 48 oT 2013 1.).

(4) (Homa - IB, 6p. 27 ot 2015 r., B cuna ot 14.04.2015 r.) UeAuBUIyaTHUSAT aAIMUHUCTPATUBEH aKT MOXe Ja ObJie
MOJIy4eH Ha MSICTOTO, KBJIETO € 3asBEH, Ha IOCOYEH TOYEH aJpec, B ClIydyail 4e € 3asBE€HO IO0JydaBaHe upe3
JUIEH3UPAH MOMICHCKH OIlepaTop UJIK IO eJIEKTPOHEH MbT chrilacHO HapenbaTa 3a enekTpOHHUTE aIMUHUCTPATUBHU

YCIIYTH.

(5) (HoBa - IB, 6p. 27 ot 2015 r., B cuna ot 14.04.2015 r.) Ilpu 3asBeHo mosydyaBaHe 4pe3 JMIICH3UPAH IOIICHCKU
oIepaTop MHANBUAYATHUAT aIMUHUCTPATUBEH aKT Ce U3MpallQ:

1. xaTo BBTpEIHA MpenopbyaHa MOIIEHCKA MpaTKa MJIM KaTO BBTPEIIHA Kypuepcka ImpaTka 3a CMETKa Ha 3asBUTENS
(moxyuaTesis); eHaTa 3a MOIIEHCKaTa yCiIyra ce 3aruialia OT 3asBUTENS MPU JOCTaBsIHE Ha MpaTKara;

2. ¢ MeXJIyHapojJHa MpernopbyaHa IMOIIEHCKA MpaTka — Cie] MpelnsaliaHe Ha IeHaTa 3a MOLIEHCKUTE YCIYTH OT
3asBUTENSI KbM CHOTBETHHS OpTaH; I[eHaTa 3a MOIIEHCKaTa yclIyra ce 3alljialia OT aJMHUHUCTPATUBHUS/KOMIIETCHTHUS
OpraH Ha JIMI[EH3UpaHUsl MOILIEHCKU OTepaTop MpH MoIaBaHe Ha MpaTKaTa;

3. O JApyr HA4MH, KOUTO JJaBa rapaHilus 3a JOCTaBSHETO Ha IpaTKaTa Ha 3asiBUTEJIS.

(6) (HoBa - 1B, 6p. 27 ot 2015 r., B cuna ot 14.04.2015 r.) ADMUHUCTpaTUBHHUTE OpPraHH MOTAT Ja CKIIOYBAT
JIOTOBOPH C JIMI[CH3WPAHHUTE IOMICHCKA ONEPaTOpyu 3a JPYrd HAYMHU Ha TMOJydaBaHe Ha WHIUBUIYATHUTE
aIMUHUCTPAaTUBHH aKTOBE, KAKTO U 3a JIOITBTHUTEIHHU YCJIOBHS 32 U3BBPIIBAHE Ha MOIICHCKUTE YCIIYTH.

Y. 8. (1) 3BeHOTO 32 aIMUHUCTPATUBHO OOCTYKBaHE € YacT OT 00IaTa aJMIUHUCTPAIIHSL.

(2) Koraro umcimenocrra Ha AIMUHUCTpaluATa HC € JOCTAaTbYHA 3a 000co0sIBaHE HA CaMOCTOSITCIIHO 3BEHO 3a
AAMHUHHUCTPATUBHO O6CJ'IY)KB3H€, (1)YHKHI/II/ITC MYy C€ OCBUICCTBABAT OT CIYXXUTCINU OT 06n1aTa AIMUHUCTpaius, YUUTO
JUIB)KHOCTHH ~ XapPaKTCPUCTUKKW  BKIIIOYBAT O6B"bp33HI/I KOMIICTCHTHOCTH W  3aJdbJDKCHHUA BBB BPb3Ka C



aJIMUHUCTPAaTUBHOTO OOCITy)KBaHe, W/WUJIM OT CIYKUTEIW OT CIEeUHATU3UpaHaTa aJMUHHUCTpalMs Ha MSCTOTO,
0003HAYEHO 32 aIMUHUCTPATUBHO OOCITy’KBaHE.

(3) 3BeHOTO 32 AIMUHHUCTPATUBHO OOCITy)KBaHE:
1. mpenocTasst HHGOPMALIHS 32 AIMIHUCTPATHBHUTE YCIYTH Ha JOCTHIICH M pa30upacM e3uK;

2. OTTOBaps Ha 3allUTBAHUA OT 06IH XapaKTep U HACO4YBaA BBIIPOCUTEC 110 KOMIICTCHTHOCT 0 3BCHATa B CbOTBCTHATA
AIMHUHHUCTpPAIMA, KAKTO U KbM JPYI'd aIMUHUCTPATUBHHU OPraHuv, KOMIICTCHTHHU 11O CbOTBCTHHUA BBIIPOC,

3. paszsicHsBa M3MCKBAHUSTA, Ha KOUTO TPSOBA Ja OTTOBApSAT 3asBJICHUETO MM HMCKAaHETO 3a OCBIISCTBSBAHE Ha
aJIMUHHUCTpaTUBHATA yCiIyra, *anbara, IpoTeCTbT, CHTHATHT WM MPEJIOKEHUETO MO MPEIBAPUTEIHO YCTAHOBEH pPefl;

4. nmpueMa 3asBJICHUS U UCKAHH A, Kayiou u MMpPOTCCTU, CUTHAIIN U IIPCATIOKCHU A,
5. npuema 3asaBJICHUA U pCTUCTPUPA YCTHHU 3alTUTBAHUS 110 3akoHa 3a JOCTBIT 10 06H_ICCTBCH3. I/IH(I)OpMaLII/IH;

6. IMpOBCPsABA IM'BJIHOTATA HA JOKYMCHTAIIUATA 34 BCAKA AIMUHUCTPATUBHA YCJIyra Mo IMIpCABAPUTCIHO H3TOTBCH
KOHTPOJICH CITUCBK;

7. naBa nHdoOpMaIrs 3a XoAa Ha paboTara 1Mo MpenucKara;

8. OCBIICCTBABA BpB3KaTa C OCTaHAJIWTE 3BCHA OT AaAMHUHHUCTpaluATa IO II0OBOJA OCBHIICCTBIBAHE Ha
AIMHUHHUCTPATUBHOTO O6CJ'Iy>KBaH€;

9. mpenocTaBsi UCKAHUTE IOKYMEHTH

10. ochliecTBsIBa KOHTAKT C MPUEMHHTE 32 MPEJIOKEHUS] U CUTHAJIM, KOTaTO ca Ch3JaJICHU TaKUBa, KAKTO U ChC
3BeHaTa, padoTen| eKCIePTHO MO MPENnuCcKuTe, 00pa3yBaH! Bb3 OCHOBA HAa CUTHAIIU WUJTU MPEATIOKEHUS.

Y. 9. CnyxxuTtenurte OT 3B€HaTa 3a aIMUHUCTPATUBHO 00CTY)KBaHE MOraT Jla U3MCKBAT He3a0aBHO MPEJOCTaBsHE Ha
MHpopMaIus U/UIN JOKYMEHTH OT JAPYTUTe 3B€HA B aIMUHUCTpaTUBHATA CTPYKTYpa, KOraTo Ts € Heo0Xoquma 3a
U3BBPILIBAHE HA CIIPABKU U MPEJOCTABSIHE HA JOKYMEHTH MPU aAMUHHUCTPATUBHO OOCIIy)KBaHE Ha MSCTO.

Yu. 10. (U3m. - 1B, 6p. 47 ot 2008 1.) (1) AAMUHHCTpAaLUUTE OCUTYPSBAT JTOCTHII 10 3BEHATa 32 aJJMUHHCTPATUBHO
oOciyBaHe B y100HO 3a MOTPeOUTENUTE Ha aIMUHUCTPATUBHHU YCIYTH BpEME.

(2) PaboTHOTO Bpeme Ha 3BEHOTO 3a aJIMUHHMCTPATUBHO OOCIYy)KBaHE € HE€ IO-KpaTko OT pabOTHOTO BpeMe Ha
CBHOTBETHATA aIMUHHUCTpALUS.

(3) O6siBeHOTO PabOTHO BpeMe Ha 3BEHOTO 3a aJMUHUCTPATUBHO OOCITyXKBaHE MOXKE Ja HE ChBIaJga ¢ OOSBEHOTO
paboTHO BpeMe Ha ChOTBETHATA aIMUHHUCTPAIIHUSL.

(4) B cnydaute, xorato B CiIy)KEOHHTE MOMEILEHUS MMa MOTPeOUTENN HA aJMHUHUCTPATUBHU YCIYTM B Kpas Ha
00sIBeHOTO pabOTHO Bpeme, paboTaTa Ha 3BEHOTO NMPOJB/DKABA J0 MPUKIIOYBAHE HA TAXHOTO OOCITY)XBaHE, HO HE
IOBEYE OT JIBAa aCTPOHOMHUYECKH 4Yaca clie]] 00IBEHOTO pabOTHO BpeMe.

(5) B 3BeHOTO 32 aIMMHUCTPATUBHO OOCIIY)KBaHE C€ YCTaHOBSIBA pa3IM4€H peJl 3a M0JI3BaHe Ha MMOYMBKUTE, Taka ye Ja
Ce OCUTYPH HEMPEKhCBAEM PeXHUM Ha paboTa ¢ MOTPEOUTENUTE B pAMKUTE Ha 0OSIBEHOTO 32 3BE€HOTO pabOTHO BpeMe.

(6) PaGoTHMAT rpaduK Ha CIOYKUTENIUTE OT 3BEHOTO 3a AJAMUHMCTPATUBHO OOCIY)XBaHE C€ YCTaHOBSIBA BBB
BBTPEIHUTE MpaBwia mo 4ia. 1, an. 2. PaboTHOTO Bpeme, MEXIYIHEBHUTE U MEXKIYCEIMUYHUTE IOUYMBKU C€
cb0oOpa3aBaT C U3UCKBAHMATA HA 3aKOHA 3a AbpKaBHU ciryxuTten u Kogekca Ha Tpyza .

Pazgen 11
Cay:xkeO0HO HA4YAJI0



Y. 11. A,Z[MI/IHI/ICTpaI_II/II/ITe ca JII'bXXHH CJ'Iy>K€6H0 Ja OCUTYpsABAT BCUYKU HU3[JaBaHU OT TIAX JOKYMCHTH, HCOGXOI[I/IMI/I
3a OpcaocCTaBsHa OT TAX a/IMUHUCTpAaTUBHA yCJIyra.

Yn. 12. AAMUHUCTPALMHUTE OCHUTYpsSBaT MO CIyXeOeH NbT JOKYMEHTH, HEOOXOAMMH Ha MOTpeOuTeNns Ha
aJIMUHUCTPAaTUBHA yCIIyra OT Ipyr'd aIMUHUCTPALIMM, OCBEH B CIIydauTe Ha 0OEKTHBHA HEBB3MOXKHOCT.

Y. 13. Koraro 3akoH nmpenBrukaa, afIMIHUCTPAIIMUTE ca JTHKHH CITY)KeOHO /1a chOupaT nHQOpMaIus, TOKyMEHTH U
JAHHU OT JIpYI'd aAMUHHUCTPALIUH.

Ya. 14. AIMUHHCTpAIIMUTE OMpPEACIAT MOMEIICHUE 3a Mperien Ha uHbopMalus 4pe3 pasmiekIaHe Ha OpUTHHAIN
WJTU Komws 1o Wi 26, an. 1, T. 1 oT 3akoHa 3a JOCTHIT 10 00IecTBeHa MHQopmaIus.

Paznea Ila

(Hos - /IB, Op. 27 or 2015 1., B cua1a ot 14.04.2015 r.)

B3zaumopeiicTBHe  MeXxay  AAMUHUCTPATUBHHUTE  OPraHd MNpH  KOMILJIEKCHO
aIMUHUCTPATUBHO 00CJIy:KBaHe

Y. 14a. (Hos — IB, 6p. 27 ot 2015 1., B cuna ot 14.04.2015 r.) Uckane, koeTo ce OTHACS 32 KOMILJIEKCHO
aJIMUHUCTPAaTUBHO OOCITY)KBaHe, MOXKe Ja Ob/ie MOJa/IeHO JJ0 KOMIIETEHTHHUS OpTaH U 10 BCEKH aIMUHUCTPATUBEH
OpraH, KOMTO y4acTBa B HETO.

Y. 146. (Hos — /1B, 6p. 27 ot 2015 1., B cuna ot 14.04.2015 1.) (1) [lonaBaneTo Ha 3asBJICHHUE 32 KOMILIEKCHO
aJIMUHHUCTPAaTUBHO 0OCTY)XBaHE 10 KOMIETEHTHHUS OpraH ce u3BbpIBa 1mo pena Ha AIIK.

(2) KomrnieTeHTHUSAT OpraH:

1. He W3UCKBA TpeNOCTaBsSHE HAa WHQOpPMAIUs WJIM JOKYMEHTH, KOUTO Ca HAaIUYHU TMPU HEro, a TH OCHUTypsBa
CIIyXeOHO 3a HY)KTUTE Ha ChOTBETHOTO MIPOU3BOJICTBO;

2. ocurypsiBa 1o CIIy)eOeH MbT HH(OpMAIUATa U TOKA3aTEJICTBEHUTE CPEICTBA OT APYTH aJMUHHCTPATUBHU OPraHH,
HeOOXOMMH 32 U3JJaBaHe Ha UHIVBUYaTHUS aIMUHUCTPATUBEH aKT Ha 3asBUTEIIS,;

3. yBeIOMsIBa 3aBUTEIIS 32 OTCTPAHSIBAHE HA HEJOCTATHIIMTE B 3asBJICHUETO 1O peAa Ha wi. 30 AlIK;

4. u37aBa UM OTKa3Ba M3JaBAHETO HA aIMUHUCTPATUBHUS aKT C MOTUBUPAHO PEIICHUE, KOETO M3Ipalla Ha 3asiBUTEIS
110 HaYMHA CHIVIACHO L. 7, all. 4;

5. WM3roTBs 00pasy Ha 3asBJICHHUS 3a MPEAOCTaBsSIHE HA AJMUHUCTPATUBHU YCIYTH, B KOUTO 3aABUTEIAT MOXKE Ja
MOCOYH MPEANOYNTAHNS HAUWH Ha MMOJTydaBaHe Ha U3JaJICHUS WHIMBUIYyalleH aIMUHUCTPATUBEH aKT CBINIACHO 4Il. 7,
ain. 4;

6. OCBIICCTBABA KOMIIJICKCHOTO aJIMUHUCTPATUBHO 06CJIY)KB3.HC B TPUAHCBCH CpPOK OT IOJydaBaHC Ha AOCTHII OO



JAHHUTC HA aAMUHUCTPATUBHUTC OPraHu — IbpBUYHU aJIMUHUCTPATOPH HA JaHHH.

(3) IlomeHckuTe pa3xoau 3a U3MNpalaHE Ha WHAUBUAYAJIHUSA aIMUHUCTPATHBCH AKT OT KOMIICTCHTHHUS OpraH n0
3as4BUTCIIA Ca 3a CMCTKA Ha 3asaBUTCIIA.

Y. 148. (Hos — JIB, 6p. 27 ot 2015 1., B cuma ot 14.04.2015 r.) (1) 3asBsiBaHEeTO Ha ycayraTta mpes
aJIMUHUCTPAaTUBHUS OpraH, KOWTO y4acTBa B KOMILUIEKCHO aIMUHUCTPATHBHO OOCITy)KBaHE, C€ H3BBPIIBA ChC
3asBJICHUE CHITIACHO MpUMEpeH obpazer] (mpuyioxeHue Ne 2). B 3asBieHueTo ce mocouyBar:

1. HaMMEeHOBaHMETO HA AIMUHUCTPATUBHATA YCIyra U OPraHbT, KOWUTO € KOMIIETEHTEH Jla U3a/ie aMUHUCTPATUBHUS
aKT;

2. nHdopMaIuATa U JI0Ka3aTeJICTBEHUTE CPECTBA, KOUTO TPsIOBaA J1a ObAaT OCUTYPEHHU U U3NPATEHU 10 KOMIICTEHTHUS
OpraH OT oprasHa mo ain. 1;

3. HAQ4YUHDBT, 110 KOWMTO J1a 6’5)16 MOJIYYCH MHAUBHUAYAJIHUAT aIMUHUCTPATUBCH AKT CBHITIACHO YJI. 7, an. 4.

(2) Ilpn monaBaHe Ha 3asBJIEHUETO 110 ajl. | 3asBUTENAT 3aIUlallia Ha OpraHa 1o aj. 1 chbOTBETHATa Takca, ako TaKaBa ce
U3UCKBA 32 OCUTYpsIBaHE Ha MH(OpMaLMsTa U JOKAa3aTEICTBEHUTE CPE/ICTBA.

(3) KM 3asBrienueTo no an. 1 ce mpunarar:

1. morpIHEHO 3asBICHUE 32 ChOTBETHATA yciiyra 10 KOMIIECTCHTHUA OpPraH Mo YIBBPACH OT HETO o6pa3eu;

2. uHdopManus WK JOKYMEHTH, U3UCKBAaHU OT KOMIETEHTHHUS OpraH 3a M3BBPIIBAHE Ha yCIyrara, ako TakHMBa Ce
HW3HUCKBAT;

3. JOKYMCHT 34 IIJIaTCHA TaKCa, aKO TaKaBa CC 3N CKBA.

(4) B HacTosmoTO MPOU3BOJACTBO OPraHbBT MO ajld. 1 He OocurypsiBa CIy)keOHO HMH(OpPMAaLUs U JI0Ka3aTeJICTBEHU
Cpe/CTBa OT JIPYTH aJJMUHHCTPAaTUBHU OpPTaHU, HEOOXOIMMHU Ha KOMIIETCHTHHS OpTaH, KOWTO M3/[aBa WHIMBUIyaTHUS
aJIMUHUCTPAaTUBEH aKT.

(5) Io nckane Ha opraHa Mo aja. | KOMIETEHTHHST OpraH My MPEIOCTaBs 0Opas3elr] Ha 3asBjeHWE 1Mo al. 3, T. 1 u
akryaigHa uHpopMaIus 1o T. 2 B 00eM, HEOOXOMM U JIOCTaThueH 3a M3M'BIHEHHE Ha JEHHOCTUTE MO MOJArOTOBKA U
OKOMIUIEKTOBaHE Ha IpeNnucKara.

(6) CpokbT 3a MpoM3HACSHE OT KOMIIETEHTHHUSI OpTraH 3alo4yBa Jia Teue OT JaTara Ha MoJydaBaHE Ha IMpenuckaTa oT
MU HHCTPAaTUBHMS OpraH, KOMTO ydacTBa B IPOU3BOJICTBOTO.



Y. 14r. (Hos — /1B, 6p. 27 ot 2015 1., B cuna ot 14.04.2015 r.) ATMUHUCTPaTUBHHSAT OpTaH 1Mo Wi. 148, ai. 1:

1. oOpa3yBa mpon3BOACTBOTO, KATO IPOBEPSABA HATMYMETO HAa NPUIIOKEHUATA 110 Wi. 148, ai. 3;

2. u3roTBs MHGpOpPMALMATA M JIOKA3aTEICTBEHUTE CPEJCTBA OT HEroBaTa KOMIIETEHTHOCT, KOMTO TpsiOBa na Obaar
OCUTYPEHU M M3IPATEHH J0 KOMIETEHTHHUsS OpPraH B CPOKOBETE 3a M3BBPIIBAHE Ha 3asBEHATA aJMHUHHUCTPATHBHA

yCIIyra;

3. u3mpama mpenuckara 10 KOMIETEeHTHHMsSl OpraH, KaTo ro MHQopMupa 3a MOCOYEHHS OT 3asBUTENS HAa4YMH 32
IoJlyyaBaHEe Ha MHIMBHMAYATHUS aJMUHUCTPATUBEH aKT; MOILEHCKUTE pa3Xody 3a M3Ipall@aHEe Ha Ipenuckara ca 3a
CMETKa Ha oprasa mno 4i. 14s, an. 1.

Paszpnen I
Nudopmanus 3a yeayrure

Ya. 15. (1) (U3m. — JIB, 6p. 27 ot 2015 1., B cuna ot 14.04.2015 r.) ATMUHUCTpAIIUUTE OCUTYpsBAT WHPOPMAITUS 32
M3BBPIIBAHUTE OT TAX AJAMUHUCTPATUBHH YCIYTH, 33 pela U OpraHu3alusATa 3a MPEeIOoCTAaBIHETO MM, KaKTo M 3a
M3BBPUIBAHOTO OT TAX KOMIIJIEKCHO aIMUHUCTPATUBHO OOCITY)KBaHEe U ChJCHCTBAT HA NOTPEOUTETUTE CHINIACHO 4. 28
ATIK.

(2) Uudopmarusra 3a a IMUHUCTPATUBHOTO OOCITYy)KBaHe ciieBa jia Obe:
1. sicHa, TO4YHA, TOCTOBEPHA, 00IIOpazorpaeMa, CHCTeMaTU3UPaHa U II'bIIHA;
2. TOCTBITHA 32 XOPa C YBPEXKIaHUS;

3. 6e3 abpeBuaTypH, CHKpAIICHUS U MIPETIPATKH.

Y. 16. (1) (U3m. — [IB, 6p. 27 ot 2015 1., B cuna ot 14.04.2015 ., 6p. 8 ot 2016 r. ) AIMUHHCTpPAIIUUTE OCUTYPSBAT
3aBJDKUTENTHA HHQPOPMAIIMs OTHOCHO BCSKa €HA OT MPEIOCTaBIHUTE YCIYIU ChIVIACHO MpuiioxkeHue Ne 3, KosTo ce
o0sBsiBa 1o peaa Ha wi. 28, ain. 2 ot AIIK u B AnMuUHUCTpaTUBHUS peructep no wi. 61, am. 1 or 3akona 3a
aJIMUHHUCTpaIUsITA.

(2) (U3m. — 1B, 6p. 27 ot 2015 1., B cuna ot 14.04.2015 r.) Undopmarnusra mo npunokenne Ne 3 ce akryanusupa BbB
BCHYKU M3TOYHUIU B 7-THEBEH CPOK OT HACTHITBAHE HA BCSIKA TPOMsIHA B 0OCTOSITEIICTBATA.

(3) (Ot™. — JIB, 6p. 8 o1 2016 1. ).

(4) B cnoywante, xorato uH@OpMaIMsITa BKIIOYBA COOCTBEHUM HMEHA, reorpad)ckd HAMMEHOBAHUSA, KaKTO W JAPYId
OBIrapcki HAaMMEHOBAHUS, KOMTO C€ W3MUCBAT Ha JATMHUIA, AAMUHUCTPATUBHUSIT OpPraH OCHUTYpSBA TSAXHOTO
CBhOTBETCTBHUE C MpaBUjaTa, YIBBPJCHHU CIIOPE] IeHCTBAIIOTO 3aKOHOAATEIICTBO.

(5) U3m. — 1B, 6p. 27 ot 2015 1., B cua ot 14.04.2015 r.) Undopmanusra no npunoxenne Ne 3, BbpXy yKka3aTeIHHUTE
Tabenmu B aIMHHHCTPATHBHUTE CIPaAd M BBPXY OTIMYUTEIHUTE 3HALM Ha CIYKUTEIUTE C€ MPEJCTaBs KaKTo Ha
OBJITApCKU, TaKa U HAa aHTJIMICKU €3UK, a IIPU BB3MOXKHOCT - M Ha JPYyr OT OpuLIMaTHUTE e3ulll Ha EBpomnelickus chio3.

(6) (Homa - IB, 6p. 47 ot 2008 r., mom., Op. 25 ot 2010 r., B cuna ot 30.03.2010 r.) Opranusamnusra 1 KOHTPOIBT MO
M3ITBITHEHUETO Ha 3aIBIDKCHUSATA IO all. 1 - 5 ce M3BBPIIBAT OT TJIaBHHS CEKPETAP/IIOCTOSIHHUS CEKpeTap Ha OTOpaHara
B MUHHCTEpCTBOTO Ha OTOpaHaTa/ceKpeTaps, KaTo TOBA C€ BKIIOYBA B JIBKHOCTHATA MY XapaKTepUCTHKA.

Ya. 17. (1) (U3m. — IB, op. 8 or 2016 r. ) HaumeHoBaHUsATA HAa aJMUHUCTPATUBHUTE YCIYTM BBB BCUUKH



WHPOPMAIITMOHHU MaTepualii, KaKTO W BHB BCHUYKH EJEKTPOHHU 0a3M JaHHU C€ H3MOJI3BAT M TMOMBJIBAT B
CBhOTBETCTBHUE ¢ Perucrbpa Ha ycayrure.

(2) (U3m. - JIB, 6p. 58 ot 2010 1., B cuna ot 30.07.2010 r., 6p. 8 ot 2016 r. ) PerucTspbT Ha yCIAYruTe CE MOIBPKA
KaTo eJIEKTPOHHA 0a3a TaHHU B AIMUHUCTPATHBHUS PETUCTBP.

(3) (U3m. — /1B, Op. 8 ot 2016 r. ) YcnoBusATa U peabT 3a BIHUCBAHE HA aJMUHHUCTPATUBHU YCIYTH, HACTBIIUIIUTE
MIPOMEHM B TSIX, KAKTO U 32 3aJJMYaBaHE HA BIMCAHU aJIMUHUCTPATUBHHU YCIIYIH C€ YPeXKAAT ¢ HapendaTa mo wi. 61, an.
4 ot 3akoHa 3a aAMUHUCTPAIIUSAITA.

(4) (Otm. — 1B, 6p. 8 oT 2016 1.).
(5) (M3m. - IB, 6p. 58 oT 2010 1., B cuna ot 30.07.2010 ., oT™., 6p. 8 oT 2016 1. ).
(6) (Ot™m. — /1B, op. 8 oT 2016 1. ).

Paznen IV
IIpaBuJjia 3a U3M0JI3BaHe HA JIOTOTO U CJIOTaHA HA IbPKAaBHATA aIMUHHUCTPAIM S

Y. 18. (Otwm. - [IB, 6p. 58 o1 2010 1., B cuna ot 30.07.2010 1.).

Yu. 19. (1) (M3m. — [IB, 6p. 27 ot 2015 1., B cuna ot 14.04.2015 r.) JIoroto u clioransT Ha IbpKaBHATA
aJIMAHUCTPAITHS ChIITACHO TpHIIoKeHHe No 4 ce M3MOoJI3BaT OT aIMUHHUCTPAIIUATE U CE TIOCTABST Ha:

1. otmmuuTenauTe 3HanM mo wi. 20, an. 1, 1. 1 ;

2. ykazaTenHuTe Tabean Ha BXOJIOBETE Ha CTPAANTE;

3. HeouIIMATHATA KOPECTIOH ICHITU S, TTO3PAaBUTEIHUTE aAPEcH U Jp.;

4. mankute, peKIaMHUTE U TPOTOKOJIHUTE MaTepUAIIH;

5. UHTEPHET CTPAHUIIUTE Ha ChOTBETHUTE a/IMUHUCTPAIINY;

6. KyTUUTE 32 MHEHUS U KOMEHTApH,

7. Bcuuku HHGOPMAITMOHHY MaTepUalId, CBBP3aHU C XapTUTE Ha KIMCHTA.

(2) U3non3BaHeTo Ha JOTOTO U CJIOraHa Ha IbpKaBHATa aIMHUHUCTpAIUs HE U3KITI0YBA BB3MOKHOCTTA 32 U3MOJI3BaHE
W Ha JPYyrd CHMBOJIU Ha CbOTBETHATA aIMUHUCTPAIUSL.

I'naBa Tperta

B3AVMOJIEMCTBUE C HOTPEBUTEJIUTE, HEINNIPABUTEJICTBEHUTE
OPI'AHMU3AIINU HA

I'PAXKJIAHUTE U BUSHECA, I'PA’XKIAHCKOTO OBIIECTBO, OMBYJICMAHA "
OBHIECTBEHUTE

MHNOCPEAHULIMA 110 ITOBO/J HA AIMUHUCTPATUBHOTO OBCJIY/KBAHE

Paznea 1
YunpasjeHue Ha Ka4eCTBOTO



Y. 20. (1) AIMUHHUCTPATUBHOTO OOCITY)XBaHE B IbpKaBHATa aIMUHUCTPALIMS Ce OCBIIECTBSBA IIPU CIIa3BaHEe Ha
CJIETHUTE 3aIbJDKUTEIHU CTaHIapTH 3a KAYECTBO Ha a/IMUHUCTPATUBHOTO OOCIIyKBaHE:

l. mpu W3NBIHEHHWE Ha CIY)KEOHHUTE CH 3abJDKCHUSI BCEKH CIYKHUTEI B JIbp)KaBHaTa aJIMUHHUCTpAIlUS HOCH
OTJIMYUTENIEH 3HAaK CbC CHMMKAa M JAaHHM 3a MMEHara, JUIBKHOCTTA, aAMUHHUCTpALMSITA U 3BEHOTO, KbM KOUTO
MIPUHAJICHKY,

2. CYKUTENHUTE B Ibp>KaBHATA aIMUHHUCTpAUs ce UACHTU(UIIMPAT Ype3 COOCTBEHO U (JaMHIIHO MME MPU BOJEHE Ha
Tese()OHHU Pa3rOBOPH;

3. CPOKBT 3a OTTOBOpP Ha 3allMTBAHMS, NOCTHIIMIIN IO MOLIATA U IO €JIEKTPOHHATA IOLA, € 10 7 IHU, a B CIy4auTe,
KOraTo € HeoOXouMa MpoBepKa Ha MSACTO UJIM CTAHOBHILE HA JPYr aAMUHUCTPATUBEH OpraH - A0 14 nHu;

4. BpeMeTO 3a 4YakaHE NpH TMoJydaBaHe Ha WHoOpMamus W/miu o0pabOTBaHE Ha JIOKYMEHTH BBB BpPB3Ka C
aJIMUHHUCTPAaTUBHOTO OOCITy)KBaHE MPHU MOCEIICHUE Ha 3BeHaTa 3a aIMUHUCTPATUBHO OOCIyXBaHe € He moBede oT 20
MUH.; B CITy4ail ue 3a OT/EIHH YCIIyTM C€ Hajlara yIbIDKEHO BpeMe 3a YakaHe, OTKIOHEHHETO OT OOIMS CTaHIapT ce
ypekJa BbB BTPEUIHUTE IIpaBujIa Ha aIMUHUCTpAIUATa U ce 00sBsIBa U3PUYHO B XapTaTa Ha KIMEHTA;

5. B ciy)keOHUTE MOMEILIECHUs, KbJETO C€ OCBILECTBSABA aJMMUHHCTPATHMBHO OOCIIy)XXBaHE, Ce OCUIypsiBaT MecTa 3a
CsiTaHe U MOJIXO/IAIM YCIIOBHS 32 BB3PACTHU XOpa, OPEMEHHHU KEHH U X0pa C YBPESKIAHUSL.

(2) C ornen Ha QyHKIMOHATHATA CH CIIeNU (PUKa aIMUHUCTPAIIMUATE TIPUJIAraT U COOCTBEHU CTaHIApPTH 3a Ka4eCTBO Ha
aIMUHUCTPAaTUBHOTO OOCITy)KBaHE.

(3) (Hora - /IB, 6p. 47 ot 2008 1.) AIMUHHCTPAIIMUTE Ca JIBKHHU Ja W3MO0JI3BAaT aBTOMATHU3UPaHU JCIIOBOJHU
WHPOPMAITMOHHU CUCTEMH C aKTUBUPAHU (PYHKIIUU 32 KOHTPOJ MO U3MBIHEHHETO Ha CPOKOBETE 3a MPEOCTaBSIHE Ha
aIMUHUCTPATUBHUTE YCITYTH.

Y. 21. (1) Besika anMuHuCcTpanys nprueMa XapTa Ha KIMEeHTa, KOSTO ce MyOJIMKyBa Ha MHTEpHET CTpaHMIlaTa Ha
ChOTBETHATA AIMHUHUCTPAIIHS, B OpOIypH, APYTH TIEUATHN MaTEpUaIH UK ce 00SBSABA MO IPYT TOJIXO IS HAUYUH.

(2) (Hosa - 1B, Op. 47 ot 2008 r.) Xaprara Ha KIMEHTa C€ MOCTaBs Ha JIOCTBIIHO M BUJHO MSCTO B CIY)KEOHUTE
MOMEIICHHU S, B KOUTO c€ OOCIY)KBAT MOTPEOUTENUTE HA aIMUHUCTPATUBHU YCIIYTH.
(3) (Ilpepuuma an. 2 - 1B, 6p. 47 ot 2008 1.) XapTaTa Ha KTMEHTa BKIIOYBA!

1. oOmTe ¥ COOCTBEHUTE CTaHIAPTH 332 KAYECTBO HA aJIMUHHUCTPATUBHOTO OOCITYKBaHE;

2. HaYMHUTE 3a JONMHWTBAHE JO MOTPEOUTENUTE 3a MOAOOpsiIBAaHE W OTYMTaHE Ha paboTara MO MpPHIJIATAHETO Ha
CTaHJApTHUTE,

3. mpaBaTa Ha MOTPEOUTENNTE W OPraHM3alMATa Ha paboTaTa ChC CHTHAIHU, MPEIIOKCHHUS M KalIOM BBHB BPB3Ka C
aJIMUHHUCTPATUBHOTO OOCITy>KBaHE.

(4) (Ilpepumma an. 3 - [1B, 6p. 47 ot 2008 1.) XapTara Ha KIMEHTa MOXKE JIa BKIIOYBA U JOMBIHUTEIIHA UHPOpMAIIHs,
KOSATO aJIMUHUCTPALIHSITA ONIPEIEIIs C OTJIe/ Ha (PYHKIIMOHATHATA CH CIielr (rKa.

Y. 22. AAMUHUCTpPAIUUTE MOJABPKAT MOCTOSIHEH OTKPUT JUAJIOT C TOTPEOUTETTUTE, C HEMTPABUTEIICTBEHUTE
OpraHu3alliy Ha TpakJaHuTe U OM3HEca U ¢ TPaKJaHCKOTO OOIIECTBO, B KOMTO c€ B3eMaT MPe/IBU ] CTaHOBUILATA
OTHOCHO HOBOBBBEACHHSATA U C1a00CTUTE B OpraHu3alusITa Ha aIMUHUCTPATUBHOTO OOCITyXBaHe, KaKTO U
MPEATIOKEHUATA 32 MTOJOOPSIBAHETO MY.

Y. 23. (1) (M3m. - JIB, 6p. 50 ot 2012 1., Op. 8 o1 2016 1. ) AIMHUHUCTpPAIIMUTE OTUYUTAT CHCTOSIHUETO HA
aJIMUHHUCTPAaTUBHOTO OOCIIY)KBaHE BeIHBXK FOAUIIHO Ype3 MHTerpupanara nH(GopMalliOHHA CUCTeMa 3a IbpyKaBHATa



aamuuuctpauust (MUCJA), kosito moaabpxa ATIMAHUCTPATUBHUS PETUCTBD.

(2) (M3m. - 1B, 6p. 58 ot 2010 r., B cuna ot 30.07.2010 r., 6p. 8 or 2016 r. ) HeoOxogumaTta mHpopManus ce
orpeneNs OT aJMUHUCTpanusTa Ha MUHUCTEPCKUs CHhBET, TaKa Y€ Jia OCUTYPU MPOCICIUMOCT B CBhCTOSIHHETO Ha
aJIMUHUCTPATUBHOTO OOCITY>KBaHE.

(3) (M3m. - IB, 6p. 47 ot 2008 1., 6p. 8 o1 2016 r. ) PHKOBOAMTENNTE HA AAMUHUCTPATUBHUTE CTPYKTYPH OINPEAEIAT
ChC 3allOBe]l OTTOBOPHHUTE CIYKHTEIH, KOMTO TOAaBaT W 0000maBar wHQopManusaTa, MONBIBAT W MYOJIUKyBaT
nmagaute B MMCJIA.

(4) (M3m. — 1B, op. 8 o1 2016 1. ) CrysxuTenuTe 1O ajl. 3 OTTOBAPST 3a JOCTOBEPHOCTTA Ha BhBEXKIaHATA HH(OPMALIHS
Y 3a CIIa3BAHETO Ha CPOKOBeTE 3a monbiaBaHe Ha otuetute B UMCJIA.

(5) (U3m. — 1B, op. 8 ot 2016 r. ) 3axbpKeHHATa 32 MOMBJIBaHEe U MyoaukyBaHe Ha qaHHuTe B UMC/IA ce BkIrouBar B
JUTHKHOCTHUTE XapaKTEPUCTUKHA U B PAOOTHHUTE IJIAHOBE HA CHOTBETHUTE CIYKUTENU. Pesynratute oT U3MBIHEHUETO
CE OTYMTAT IIPH OIpeACIITHE Ha TOUIIHATA OI[CHKA.

(6) (Ot™m. - 1B, 6p. 58 or 2010 1., B cuma ot 30.07.2010 1.).

Pazpea 11
Mexanu3Mu 3a 00paTHA BPb3KAa U U3CJIeIBaHE HA yI0BJETBOPEHOCTTA

Y. 24. (1) Besika aaMuHuCTpanys Ch3aBa U MperocTaBs HHGOpMAIIUs 3a N3M0JI3BaHUTE HAYMHU 32 00paTHa Bpb3Ka
OT OTPEOUTENHUTE.

(2) Ob6parHarta Bpb3Ka ce OCBHIIECCTBSIBA Ype3 ChOMpPAHE W aHATU3 Ha TMPEAIOKCHUS, CUTHAIIN, TTOXBAJI, OTIIAKBAHHS U
Ap.

(3) CpencrBara 3a oChlIeCTBsIBAHE Ha OOpaTHa Bpb3Ka Ca aHKETH, KYTMU 32 MHEHHS U KOMEHTapH, Ch3JaJieHaTa u
o0siBeHa mporeaypa 3a padoTa ¢ HPEIVIOKECHHWS W CUTHAIH, TelnehOHH, MHTEPHET, IUCKYCHH, COIHOJOTHYECKH
POY4YBAHUS U Jp.

(4) CpencTBaTa 3a oChleCTBsIBAaHE Ha 0oOpaTHa Bpb3Ka C€ M3MOJ3BAT M 32 M3MEPBAHE Ha YJIOBJIETBOPEHOCTTa Ha
MOTPEOUTENNTE OT NMPEAOCTaBIHUTE AAMUHUCTPATUBHU YCITYTH.

(5) (M3m. - IB, 6p. 58 ot 2010 1., B crma ot 30.07.2010 1.) [Ipoy4uBaHeTo U M3MEPBAHETO HA YIOBJIECTBOPEHOCTTA HA
MOTPEOUTENNTE CE U3BBPILBA MEPUOAUYHO, HO HE TTO-MAJIKO OT BETHBK TOJAUIIHO.

(6) Ilomydyenata W aHanu3upaHarta HH@OpManus OT oOpaTHaTa Bpb3KAa M pPE3YATATUTE OT H3MEPBAHETO Ha
YAOBJIETBOPEHOCTTa HA IOTPEOUTENNTE c€ OOCHAKNAT M KOHCYATHPAT C HENPaBUTEICTBEHUTE OPraHHU3alMM Ha
rpakaaHuTe U OU3Heca U ¢ MPEJACTaBUTENNTE Ha IPaXXJaHCKOTO OOIIECTBO.

(7) B pesynrar Ha monydeHaTa, aHaJM3WpaHaTa M KOHCYATHpaHaTta WHQopMmalus OT oOpaTHaTa BpB3Ka U OT
M3MEpPBAHETO Ha YIOBJICTBOPEHOCTTA c€ MpeANpUeMar ACUCTBUS 3a MOAO0OpsSBaHE Ha aJIMHUHHCTPATUBHOTO
ob0ciyxBane. [lorpeduTennuTe, HEMPABUTEICTBEHUTE OPraHU3AllMU Ha TPaXJTaHUTE U OM3HEca M OOIECTBEHOCTTA CE
YBEIOMSIBAT 32 MPEAMPUETUTE JCHCTBUS U 32 PE3YATATUTE OT THX.

Ya. 25. (Otm. - [IB, 6p. 58 ot 2010 ., B cruta ot 30.07.2010 r.).

Pazngea I
B3aumoaeiicTtBue ¢ oMOyACMaHa M ¢ 001eCTBEHUTE MOCPeHULH



Y. 26. BaumoelicTBHETO MEX Ty OMOYy/ICMaHa M a/IMUHUCTPAaTUBHUTE CTPYKTYPH CE perjiaMeHTHpa B 3aKoHa 3a
oMmOyzncMaHna u B [IpaBuiHuMKa 32 opranuzanusTa u JeMHoCcTTa Ha OMOy/ICMaHa.

Y. 27. BaumoaelicTBHETO MEX Ty OOIIMHCKATa aIMUHUCTPAIIHS M OOIIECTBEHHS IIOCPESIHUK 1O TTOBOJI 3allliTa Ha
MpaBaTa ¥ 3aKOHHUTE WHTEPECH Ha TPaKIaHUTE BHB BPH3Ka C AIMUHUCTPATHBHOTO 0OCTY)KBaHE C€ ypeK/ia C
MPaBUIIHUK, TPUET OT OOMIMHCKHS ChBET ChINIACHO 4Wil. 21a 0T 3aKoHa 32 MECTHOTO CaMOYIIpaBlIeHUE U MECTHaTa
aIMUHUCTPALIUSL.

I'nmaBa yeTBBpPTA
KOOPJIUHAILIUA, KOHTPOJI n CAHKIINHU BbB BPB3KA C
AIMUHUCTPATUBHOTO OBCJIYKBAHE

Y. 28. (U3wm. - IB, 6p. 58 ot 2010 1., B crma ot 30.07.2010 r.) KoopauHanusTa mo OTHOIIEHUE Ha H3BBPIIBAHUTE
aJIMUHUCTPATUBHHU YCIIYTH B CUCTEMATa HA U3MI'BIHUTEIHATA BJIACT CE OCBIIECTBSABA OT aMUHUCTPALIUATA Ha
MuHUCTEPCKHS CHBET.

Y. 28a. (Hos - [IB, 6p. 58 o1 2010 1., B cuna ot 30.07.2010 r.) KoHTpOIBT 10 U3MBIHEHUE HA 32IBIDKEHUATA BHB
BpB3Ka C aJIMHUHUCTPATUBHOTO OOCITY)KBAaHE CE OCBINECCTBIBA OT OPTaHUTE HA U3ITBIHUTETHATA BJIACT.

Y. 29. (1) (M3m. - [IB, 6p. 58 ot 2010 1., B cuna ot 30.07.2010 r.) HapyieHnunero Ha 3abIDKEHUATA, TIPEABUIICHU B
Hapen0ara, ce yCTaHOBSIBA OT OIPEETIECHU OT ChOTBETHUSI OPTaH Ha U3IIBJIHUTEIIHATA BJIACT JIMIIA.

(2) (U3m. - IB, 6p. 58 ot 2010 1., B crma ot 30.07.2010 r.) HakazaTenHuTe MOCTAaHOBJIEHUS C€ M3aBAT OT ChOTBETHUS
OpraH Ha U3IbIHUTEIHATA BIIACT.

(3) CbcraBsHETO Ha aKTOBE 32 YCTAaHOBSIBAaHE HA HAPYILICHUS W ONpPENeNITHEeTO Ha pa3Mepa Ha IIoOUTe ce M3BBPIIBAT
Ha OCHOBaHUeE 4iI. 32 oT 3akoHa 32 aAMMHUCTPATUBHUTE HAPYILICHUS U HaKa3aHHUsL.

Y. 30. YcranoBsiBaHETO Ha HapymCHuATa, H3JaBaAaHCTO HAa HAKA3ATCIIHHU ITOCTAHOBJICHUA U 00’KaJIBaHETO HA aKTOBETE
CC U3BBHPHIBAT 110 pCla HA 3akoHa 3a AIMUHUCTPATUBHUTC HAPYHICHUA U HAKa3aHU .

JOITBJIHUTEJIHA PA3IIOPE/IBA

§ 1. Ilo cmuchia Ha Hapenbarta:
1. 'TlorpebuTen Ha AAMUHUCTPATUBHU YCIYTH" € BCEKU TPaXKAaHUH WM OPTaHU3aIlHsl, KOUTO 3asBSABAT W/WJIM MOJI3BAT
aJIMUHHUCTPAaTUBHU YCIIYIU, TOAABAT >KaJIOU, CUTHAJIM, IPEUIOKEHHS U JIp.

2. "3anuTBaHe" € BCAKO MCKaHE Ha WH(POPMAITH OTHOCHO CTPYKTypaTa M JIEHHOCTTAa Ha ChbOTBETHATA aIMUHUCTPAIIUS,
KakTo ¥ MHQOpMAIIUs OTHOCHO KOMIIETCHTHOCTTA Ha PA3TMYHUTE aIMUHUCTPATUBHH CTPYKTYPH.

3. "3anuTBaHus OT 00T XapakTep' ca BCHUYKU UCKaHMS 32 HH(POpMAIIHs, KOUTO HE M3HUCKBAT €KCIIEPTEH OTIOBOP.

4. "CranpmapT 3a KauecTBO Ha aJMUHHUCTPATUBHOTO OOCIyXBaHe" € YIBBPACHO M3HMCKBaHE 3a aJIMUHHCTPATUBHOTO
o0CTy)XBaHE 10 PA3IMYHU MOKa3aTeslu (BPEMEBH, KAaUeCTBEHHU, KOJIMYECTBEHH), KOETO ChOTBETHATA aJMUHHCTPAIIUS
ce aHTakupa Jia crasBa.



5. "Jloro Ha Abp>KaBHATa aJMUHHUCTpaNHs" € rpauyeH 3HaK, KOWTO CHMBOJIM3UPA AbpKaBHATa aAMUHHUCTPALIHSL.
6. "Croran Ha App)KaBHaTa aAMUHHUCTpaLU" € TOCTaHUe Ha Abp)KaBHATa aJMUHHUCTPALIHS KbM OOIIECTBEHOCTTA.

7. (Hosa - JIB, Op. 47 ot 2008 r.) "EneMeHTH 3a aganTUpaHe Ha CIyKeOHUTE NMOMEIIEHUS" ca: paMIli, XUPABIUYHU
1aTGOopMH, aCAHCHOPH, €CTAKaJu U APYTH MPHUCIIOCOOIECHNS, YIECHIBAIIM JOCThIIA Ha X0pa ¢ YBPEXXJaHUS 10 3BE€HaTa
3a aIMUHUCTPATHBHO O00OCITY)KBaHE.

HPEXOJHHU U 3AKJTIOYUTEJIHU PASIIOPE/IBA

§ 2. Hapenbara ce mpueMa Ha OCHOBaHME WiI. Sa, ajl. 1 oT 3akoHa 3a a/IMUHUCTPAIIUATA U BB BPh3Ka C
AJMUHHCTPATUBHONPOLIECYATTHUS KOJEKC.

§ 3. B cpok 1Ba Meceria oT BIIM3aHETO B CHJIA Ha Hapea0aTa BCHUKU aJMUHUCTPATUBHU OPTaHU 3asBsBAT
HAaMMEHOBAHUATA HA MIPEJOCTABSIHUTE OT TAX aIMUHUCTPATUBHU YCIYIU.

§ 4. (Otm. - ]IB, 6p. 58 o1 2010 1., B cuna ot 30.07.2010 1.).

§ 5. (Otm. - [IB, 6p. 58 ot 2010 1., B cuma ot 30.07.2010 r.).

[IPEXO/THA PA3IIOPEJIBA

kbM [locranoBnenue Ne 83 Ha Munucrepckus cpet ot 7 anpui 2015 r.
3a U3MEHEHHE U JonbiIHeHue Ha Hapenbara 3a aIMUHUCTPAaTUBHOTO OOCITyKBaHe

(B, op. 27 ot 2015 1., B cuna ot 14.04.2015 r.)

§ 9.B ABYMCCCUCH CPOK OT BJIM3aHCTO Ha Hapez[6aTa B CHJIa 3aMCCTHUK MUHHUCTBP-TIPEACCAATCIIAT 11O KOAJIMIIUOHHA
MMOJIMTUKA U ObpPiKaBHA aAMUHUCTPpAlUA U MUHUCTHP HA BHTPCIIHUTC pa6OTH Jla BHCCC B MI/IHI/ICTepCKI/ISI CBbBCT
JOKJIaZ 3a MpujaaraH€To Ha KOMIIJICKCHOTO aAMUHUCTPATUBHO O6CJ'Iy}KBaHe B aAMHUHHCTpALUATA.

IMPEXOIHN 1 3AKJIYOUUTEIJIHU PA3ITIOPE/IBN

kbM [locTtanoBnenne Ne 14 na Munucrepckus cbBet oT 22 sisHyapu 2016 T.
3a mpuemane Ha Hapenba 3a AIMUHHUCTPAaTUBHUS PETUCTBP

(JIB, 6p. 8 ot 2016 T.)

§ 7. 3anmoBenuTe, M3Ma/ICHU HAa OCHOBaHME Ha oTMeHeHaTa Hapenba 3a ycioBusTa 1 pesia 3a BOJCHETO, TOIbPKAHETO
Y TIOJI3BAaHETO HA AZIMUHUCTPATUBHHUS PETUCTHP, 3aMa3BaT JCHCTBUETO CH.



§ 8. (1) HoBute obOcTosiTeNCTBA, MOAJIEKAIM HA BIIMCBaHE MO TIaBU BTOpa U TpeTa oT Hapenbara 3a
AJIMUHUCTPAaTUBHUS PETUCTHP, C€ BHBEXKAAT B 3-MeCeUeH CPOK OT BIM3aHETO B CHJIa Ha TOCTAHOBIIEHUETO.

(2) OpranbT MO Ha3HAYaBAaHETO OCHUTYpsBA TEXHUYECKa BB3MOXKHOCT 3a HM3MOJ3BaHe Ha EnuHHara cucrema 3a
yIIpaBlieHHE Ha YOBEIIKUTE PECYpCH B IbpKaBHATA aJIMUHUCTPAIIUS U 32 BbBEXKIaHe Ha HMH(OpMAIIUATA 0 TJIaBa MeTa
ot Hapenbata 3a anMUHUCTPATUBHUS PETUCTHD.

MpwnoxxeHwe 1
KbM 4. 7, an. 2
(Hoso - OB, 6p. 27 ot 2015 .,
B cuna oT 14.04.2015r.)

(npumepeH obpaszeu)

(HaMM €HoBaHne Ha agMWHNC TpaL{I/IFITa)

MPOTOKON
Ouec e CNyXutenaT

(HammeHoBaHue Ha 3BEHOTO)

Ha ocHoBaHue un. 29, an. 5 AlNK cbCTaBu TO3UM NPOTOKOJST B YBEPEHME Ha TOBA, 4Ye 3aBUTENAT
......................................................................... , C MOCTOSIHEH UNW HACTOSLW, aapec:
o T o , Y OKUK) e , Ten. ... , hake ...l , €/IeKTpOHHa

3asBUTENAT M3pasun XeENaHUETO CU U3AAAEHUAT UHAMBUAYANEH aAMUHUCTPATMUBEH aKT Aa 6bae
MONyYeH:
? Ypes NMLEH3MpPaH MOLLIEHCKM oneparop Ha aapec:

KaTo AeKknapupa, 4Ye MoLeHCKUTE pa3xoan Ca 3a Heroea CMeTKa, NnaTuMu Npu NoslyyaBaHETO My
33 BBTPELUHU NOLWEHCKN NPaTKN, U € CbIMlaceH AOKYMEHTUTE Aa 6baaT NpeHacsHW 3a CNyxebHu
uenun. MHamBuayanHUAT aagMUHUCTPATMBEH aKT Aa 6bAe U3npaTeH:

? KaTo BbTpelUHa npenopbyaHa noweHcka npaTtka

? KaTo BbTpellHa Kypuepcka npaTtka

? KaTo MeXxAyHapogHa npernopbyaHa noleHcka npaTtka
? JINYHO OT 3BEHOTO 3@ aAMMHUCTPATUBHO 06C/TyXBaHe
? Mo enekTpoHeH MbT Ha eNeKTPOoHHa noia.

ONBXHOCTHO UL oiiiennenn 3a89BUTEN: v
(noanuc) (noanuc)

Mpwno>xeHue 2
KbM un. 148, an. 1
(HoBeo - OB, 6p. 27 oT 2015 .,



B cuna ot 14.04.2015r.)
(npuMepeH obpasel,)

or

....................... , MOCTOSAHEH WM HACTOAW, AAPEC: TP./C. tiviriiiiiiiiiiiiiiiinnesinnessnneeneans, YL
OK.K.) i e , TEI. i , dakc
............................................................................... , e/1eKTpOoHHa nowia
Mons Aa 6bae obpasyBaHO Npon3BoACTBO 3a npefocTaBsiHe Ha

(nocoy4yBa ce HauMeHOBaHNETO Ha aAMUHUCTPaTUBHATAa ycyra)

YcnyraTa ce npeaocTtaB4d oT

(nocqua Ce OpraHvT, KOMTIETEHTEH Aa m3Adane aadAMUHNCTPpaTuBHNA aKT)

BbB Bpb3ka C Npou3BOACTBOTO MONA Aa 6baaT mMsganeHu u n3npaTteHn A0 KOMNETEHTHUA OpraH
cnegHnTe AOKYMEHTU!

(nocoysat ce wuHGopMaumsiTa M L[0KA3aTE/ICTBEHUTE CPEACTBA, KOUTO TpsibBa ga 6bgaTr
OCUrypeHU n U3NpaTeHN [0 KOMMNETEHTHUS OpraH OT opraHa, rnpes Koroto € rnoaaAeHo MCKaHeTo)
3aABABaM XeNaHWeTo CU U3JAAEHUAT UHAMBUAYANEeH aIMUHUCTPATUBEH akT Za 6bAe MoyyeH:
?Ypes ML EH3MpaH MOLLEHCKM onepaTop Ha aapec:
............................................................................ , KaTo AeknapvpaM, 4e MOLLEHCKUTE
pasxoAM ca 3a Mos CMeTKa, NAaTUMKU Mpu MoslydaBaHEeTO My 3a@ BbTPELUHW MOLLEHCKU MPaTKu, U
CbM CbrflaceH [AOKyMeHTUTe nAa 6baaT npeHacsaHW 3a CAyxebuu uenn. WHAMBUAYyanHUAT
aAMUHUCTPATMBEH aKT Aa 6bae u3npaTeH:

? KaTo BbTpELUHa npenopbyaHa noleHcka npaTka

? KaTo BbTpellHa Kypuepcka npatka

? KaTO MeXAyHapoZHa npernopbyYyaHa MolleHcka npaTka

? JINYHO OT 3BEHOTO 33 aAMUHUCTPATMBHO OBCNYXBaHe MpU KOMMNETEHTHUS OpraH

? Mo eneKTPOHEH MbT Ha eNleKTpoHHa noula

MpUNOXEHN AOKYMEHTU:

? 3asBfieHMe A0 KOMMETEHTHUS opraH no obpaseLl, YTBbpAEH OT Hero 3a CbOTBETHaTa ycayra.

? WHdopMauma wunmM AOKYMEHTU, WU3UCKBAHW OT KOMMETEHTHUS OpraH 3a W3BbpLUBAHE Ha
ycnyraTta, ako TakuBa ce U3UCKBaT.

? [JOKyMeHT 3a nnaTeHa Takca, ako TakaBa Ce M3MCKBa.

HaTa: Moanwuc:
Mp./Ce ettt TP )
Mpwio)keHune 3
KbM un. 16, an. 1
(MpeauwHo NpunoXxeHue 1,
u3Mm. - B, 6p. 27 ot 2015 .,
B cuna ot 14.04.2015 r.,
6p. 8ot 2016T. )

3agbmKuTesnHa VIHCbOpMaLl,VIﬂ OTHOCHO npeaoCTtaBAHUTE aAMUHUCTPATUBHN YCNYTW:

1. HauMMeHOBaHMe Ha aAMWHUCTpaTMBHATa YycC/iyra M YHUKaNeH WAEHTUdMKATOP CbI/lacHo
Peructbpa Ha ycnyrure.



2. [lpaBHO OCHOBaHWe 3a MNPeAOoCTaBAHETO Ha aAMUHWUCTPATMBHATa YCJyra/u3faBaHETO Ha
UHAMBUAYANHUS aAMUHUCTPATMBEH aKT.

3. OpraH, KOWTO nMpefoCcTaBs aAMMHUCTpaTMBHATa  ychayra/usgaBa  MHAMBUAYASHUS
aAMUMHUCTpPATMBEH aKT. B cnyyamte Ha Bb3naraHe — CHAYXWUTENUTE, KOWUTO u3gasBaT
MHANBUAYANHUS aAMUHUCTPATUBEH aKT.

4, 3BEeHO 3a aAMMHUCTPATUBHO 06CNy)XBaHe, MpMEMALLO JAOKYMEHTUTE W NpeaocTaBALo
WHpopMaumsa 3a xoda Ha npenuckata, aapec, aApec Ha eNeKTPOoHHaTa nowla, TenedoHu 3a
Bpb3ka, paboTHO BpeMe.

5. MNpoueaypa No nNpeaocTaBsHE Ha aAMUMHUCTPATMBHATa yCnyra/vsgaBaHe Ha WHAMBUAYaSHUS
aAMUHUCTPATMBEH aKT, WM3UCKBaHUS M HeobxoauMM AOKYMEHTU. B cnyuyalh ye [OKYMeHT ce
n3gaBa OT aAMUHUCTPATMBEH OpraH, ce Noco4YBa M OpraHbT.

6. O6pasumn Ha dopMynspu, KOUTO Ce MOMbJBAT 3@ NPeAoCTaBAHETO Ha aAMMHUCTPATMBHATA
ycnyra.

7. HaunHn Ha 3asiBABaHe Ha ycnyraTa.

8. MHdopMaumsa 3a npefocTaBsHe Ha ycsyraTa Mo efleKTPOHEH MbT: HMBO Ha MpeAoCTaBsiHE Ha
ycnyraTa u MHTEpHEeT aApec, Ha KOWTO ce NpeaocTaBss.

9. CpoK Ha AeNCTBUE Ha AOKYMEHTa/MHAMBUAYaIHUS aAMUHUCTPATUBEH akKT.
10. Takcn unn UueHu, OCHOBaHME 3a TSAXHOTO onpeensHe U HAUMHM Ha nnallaHe.

11. OpraH, ocbwecTBsiBall, KOHTPO/ BbpXy AeWHOCTTa Ha opraHa Mo npeaocTaBsSHETO Ha
ycnyrara.

12. Pen, BKNHOUYMTENHO CPOKOBE 3a obanBaHe Ha AENCTBMATA Ha opraHa no npeaoCTaBSAHETO Ha
ycnyrara.

MpwnoxxeHue 4

KbM un. 19, an. 1
(MpeanwHO npunoxeHune 2 - 1B, 6p. 27 ot 2015 .,

B cwia oT 14.04.2015 r.)
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