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PENYBAUKA BbATAPUA
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I'nmaBa nepBa
OBIIMU ITOJIOKEHUA

Pasznen 1
Ilpenmer, 00XBaT U AelicTBHE

Yn.1. Hacrosmure BHTPEINHA IpaBHiIa ypeX[AaT peAa M Opranusamyira Ha
aIMEUHHACTPATABHOTO OOCIyXBaHe HA (HU3MYCCKATE M IOPUAMYECKH JHNA B Ob6nacTHa
jpexmus ,,3emenenme” - Codus—rpan (O6macTHaTa AMPEKIWS) 32 HEYPEICHATE B Hapenbara
3a ajMUHACTpPaTHBHO oOcrmyxsane (Hapenbara) m B VYCTPOHCTBEHHA MPaBHIHHK Ha
OG6nacTHUTE TUPEKIHH ,,3eMejierue” BIPocH. Te perymmpar B3auMOIEHCTBHETO Ha 3BeHATA
IpY OCHIIECTBABAHE Ha aJMHHHMCTPATHBHOTO OOCIyXBaHe, TOCIENIOBATEIHOCTIA Ha
M3BLPIIBAHATE OT M BBB TAX JCHCTBHSA, H3BHLPIIBAHCTO HA IEPHOAMYCH aHATHM3 33
HeoOXomAMocTTa W HMIH e(eKTHBHOCTTa OT IIPHIaraHeTo Ha KapTOBH IUTAlIaHMA,
BHEIpSBAHETO W NPUIATAHETO HA DA3NAYHA HAYMHE 33 IUIAAHE, MH(OPMHUDAHETO H
HACHPYABAHETO HA IIOTPeOUTEHTE 32 H3MOI3BAHETO UM U H3BBPIIBAHCTO HA KOHTPOI HA TE3H
IeHHOCTH, TPEJOCTABIHETO Ha MH(OOPMANK Ha TPaXJaHWTE, OTHOCHO aJMAHHCTPATHBHHUTE
yCIyTH, OpraHusanmsta Ha paboTa 0O INpUEMaHe, PETHCTPHpPAHE, pasIpefeiIiHe H
pasIIeXJaHe HA CHUTHAIM, 3adBlIEHHA 3a IIPEJOCTaBSHE HAa AIMMHHCTPATHBHH YCIyIH,
3aIUTBAHUA U KanOu Ha GU3HYECKA H FOPHIHYECKH JIUIIA.

Un.2.(1) HacTosimuTe IIpaBHia HMaT 3a [en:

1. ma yZecHSAT rpaJaHWTE NpPH [ONydaBaHe HAa MH(pOpMalys OTHOCHO BHIOBETE
aIMUHUCTPATHBHY YCIyTd H3pbpmBany B O0acTHaTa MUPEKIHS;

2. 1a CHEeCTAT BpPEMETO Ha TpaXIAHUTE, Karo MPHEMaHeTOo, PEruCTPUpPaHETo,
KOOPIMHHPAHETO W CIEIEHETO Ha paboTara II0 MPEMHCKUTE CE M3BBPIIBA BHTPELIHO MEXITY
CaMHETE CIIyKUTEH, 0e3 yIacTHETO Ha TPaXkIaHHTE;

3. Ja yJIECHAT W YCKOPAT M3BBPIIBAHETO HA PA3JIMYHH BHIOBE CIPABKH, KaTo LislaTa
urbOopMaIHs Kacaella BCHIKH IPENHACKH ¢e CHHTe3UpaHa Ha eHO MACTO;

4. 5a MOBHMIIAT KAUECTBOTO M e()eKTUBHOCTTA Ha paboTara Ha aIMHHUCTPALHATA.

n.3.(1) TIpenocTaBsseTo Ha JOCTHI O 0OIIeCTBeHa HHPOPMALNS € B CHOTBETCTBHE
chC 3aK0Ha 3a IOCTHI Ja obmecTBeHa uH(GopManusa 1 BrTpelmuTe npaBuia 3a Ipuiarane Ha
3aKoHA 32 JOCTBI 10 ObmecTBeHa HEbopMamus B O6nacTHa Iupexius ,3emenenue” -
Cous—rpan, yIBsplieHH Che 3anose Ha JlupekTopa Ha OOnacTHATa THPEKIH.

U.3.(2) Opranuszanuara Ha paboTaTa ¢ €NEKTPOHHM JOKYMEHTH, IPEAOCTABIHETO Ha
aIMMHHCTPATHBHH YCIYTH [0 eIeKTPOHEH IIBT U 0OMEHA Ha €NeKTPOHHH JTOKYMEHTH MEXIY
aJIMHHVUCTPATHBHATE OPTaHK Ca B CHOTBETCTBHE ChC 3aKOHA 32 EJIEKTPOHHOTO YIpPABICHHUE,
3aKOHa 33 €IEKTPOHHHMS JOKYMEHT M €JEeKTPOHHHTE YIOCTOBEDHTENHH YCIYIH, 3aKOHa 3a
enexTponHara uneHTHGuKams 1 Hapenbara 3a ynocToBepeHHATa 3a €IEKTPOHEH NOANUC B
aIMHUHUCTPALHHUTE.

Pazgen 11
IpuHIMIM HA AIMEHHCTPATHBHO 00CTyKBaHe

Yn.4.(1) AmvurrcTpaTHBHOTO 00cTyXBaHe B OOacTHATA HHPEKIKA CE OCBINECTBIBA
IIPH CIa3BaHe IPHHIUMUTE 33!

1. paBHOIOCTABEHO OTHOINEHHE KbM BCHUKH IOTPeOHTEH;
2. OCHTypsiBaHE Ha IBIHA WH(GOpPMaNUs 3a aKTOBETE, aIMHHUCTPATHBHUTE YCIYIH K
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NeHCTBAATA, W3JaBaHHM ¥/ WM W3BHPIIBAHH IIPH OCHINECTBABAHE HA aJMHHUCTPATHBHOTO
o0CITy)KBaHE;

3. chb3laBaHe W IONMyJISPH3MpaHe Ha CTAHAAPTH 32 Ka4eCTBO HA aMMHHMCTPATHBHOTO
oOcayxBaHe;

4. KOOpIMHHPAHOCT ¥ B3aUMOJCHCTBHE C BCHYKH CTpaHM, 3aUHTEPECOBAHH OT
noo0psBane Ha aIMAHUCTPATHBHOTO 0OCIIy)KBaHE;

5. NepHOOWYHO MpOy4BaHe, M3MEpBaHE M YIPABICHHE Ha YAOBJICTBOPCHOCITA Ha
OTpeOUTeINTE;

6. ocUrypsBaHE Ha pasiMYHA (OPMM H HAYWMHH 3a 3asBsBaHE Ha aIMUHHACTPATHBHH
YCIIYTH;

7. ciayxebHo crbupane Ha HHGOPMAIIHS H JOKa3aTelICTBEHH CPEICTBA;

8. OCHIypsBaHE Ha Pa3JIMJYHK HAYWHY Ha IIIAIAHE Ha JBDKUMUTE TAKCH WA HCHH Ha
YCITyrHTe O GaHKOB 1/ WK €IeKTPOHEH IIBT, C IIaTeXKHa KapTa i/ WiId B OPOH.

(2) B mpomzBoncTRaTa MO NpHEMAHE H pa3riIekKIaHe Ha XKanOW, MPEIJIOKEHHuS H
CHTHAIM CE IPHJIAraT IPHHIMINTE [0 ajl. 1, OCBEH aKO B 3aK0H € NPEABH/ICHO APYTO.

Un.5.(1) [Ipx OchINECTBABAaHE HA AIMHUHHCTpAaTHBHOTO obciyxsarne ObnacTHATa
[EPEKIHA Ce PHKOBOMM M M3ION3BA [IOCOYEHHWTE B JOKIANa Mo wi.62, amr2 or 3akoHa 3a
aIMUHHACTPALEATa NOOpH MPAKTHKH, KaKTO H HACHTHQUIMPAHWTE W IIONYJIAPH3HPAHWUTE
[0GpPH TPaKTHKH OT KOHKYPCHTE 32 JOOPH IPAKTHKH, KOHTO Ce Opranusupar oT MHCTHTYTa 110
IyOIMYHA AIMAHHECTPALHS CBIIACHO YCTPOHCTBEHHS My IPaBHITHHK.

(2) BwBBpB3Kac mnogoOpsBaHe Ha aJMHUHACTPATHBHOTO OOCIYKBaHE IJABHHAT
cekperap oprammspa oOydeHms. OGy4eHHETO Ha CIY)XHTEIMTIE OT 3BEHOTO 32
amMuHECTpaTEBHO obciyxsane (3A0), ocurypsBam Qysxmmonupanero Ha LlenThpa 32
agMuaucTparaBEO  obcmyxksade (LIAO), 3amb/DKHTENHO BKIIOYBA M CHEHHATH3IHPAHO
obyueHme 3a paboTa ¢ XOpa C YBPEXKOAHHS, KaKTO ¥ OOydeHHe 3a KOMYHMKAIMs C
moTpebuTenuTE.

Un.6.(1) Ob6nacTHata [HpeKIUsS € CBH3Aana BB3MOKHOCT 3a obpaTtHa BpB3Ka C
noTpebuTeNATe HA aJMHHUCTPATHBHE YCIYTH YpE3 W3MON3BAHE W NPHIAraHe Ha CICIHHUTE
METOMM:

. W3BLPIIBAHE HAa AaHKETHH IIPOYyYBAHHS;

[POBEXIAHe Ha KOHCYITAIMH ChC CIy)KHTEIUTE HaA aIMAHUCTPAAATA;
M3BEPINBAHE HA HAOIOJICHHSA [0 METO/IA ,,TacH KIIMEHT";

aHAIM3 Ha CHUTHAIM, MpPEIJIOKEHHs, KaJIOH H NOXBAIH, IOCTBIMIK IO Pa3sIHIHH
KaHaIIH (KyTKSI 3a CHTHAJIH, IPEUIONKEHNS, XKaIOK U IOXBAJIH, 10, EIEKTPOHEH aapec H Jp.;

5. aHamu3 Ha MeIUIHE TyOIMKALlKK;

6. ocurypsBaHe Ha IPUEMHO BpeME 3a IPaKIaHH ¥ OPTaHU3aIHH;

7. aHamu3 Ha BTOpPHYHA HHOOpMAITHS.

(2) PesynratuTe OT HANpaBeHHs aHANTW3 Ha AJMHHUCTPATHBHOTO OOCIyXBaHE Ce
06CHIIAT B KOHCYITHPAT ¢ HENPABUTEICTBEHHTE OPTaHu3alluy Ha IPaKIaHATe U Ou3Heca, U C
[IPEJCTABUTENINTE HA TPAXKTAHCKOTO OOIIECTBO, M CE OMOBECTABAT JBa IBTH TOJHINHO - B
IIpHEMHATa 3a TPaXIaHu B crpagara Ha OGnacrHara jupeknus u OOImMEHCKATE CITyKOU 1O
3eMeiere, W Ha €IeKTPOHHATA CTPaHHUIla Ha 8 IMHHACTPAIHATA.

(3) Beska rogusa mo 1 ampmn O6nacTHa MUPEKIMs H3TOTBA TOOUINCH JOKIAZ 3a
OILIEHKA YIOBIETBOPEHOCTTA HA MOTPEOUTEIUTE HAa aIMIHUCTPATHBHH YCIYTH 32 IPEIX0HaTa
KaJleHjapHa TOIKHa, KOUTO ce IMyOIMKyBa Ha MHTEPHET CTPAHHMIIATA Ha aMAHHACTPAIMATA.

B
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I'nasa BTOpa
OPTAHU3UPAHE HA AIMUHUCTPATABHOTO OBCIYKBAHE

Pazpen I
IlenTHp 32 AAMUHHCTPATHBHO 00C/Iy)KBaHE

Un.7.(1) AxMurAcTpaTHBHOTO 0OcimyxBade B O0nacTHata TUPEKNHs C€ OCBINECTBSBA
or LleHTHpa 3a agMuHuEcTparuBHO obcmyxsare (IJAO), 4pes 3BeHOTO 32 aIMHHHCTPATHBHO
obcmyxgane (3A0):

1. ,.JlenoBoacTBo* B JIMpeKUHs ,,AIMHHUCTPATHBHO-TIPABHA, (HHHAHCOBO-CTONAHCKA
IEeWHOCT M YOBEIIKH PECypCH";

2. ompepenen ciyxuren oT OOnacTHaTta IUPEKIUA H O6muHCKHATE CIIyXO0H 110
seMefenue B [ 1aBHA IUPEKIHs ,,ATPapHO Pa3BHTHE™.

(2) AIMHHHCTPATHBHOTO OOCIy)XBaHe Ha (H3WYECKHTe W IOPHIMYECKH JHIa B
O67acTHAaTa IUPEKIHA ¥ TepUTOpUaTHKTe i 3BeHa (OOIMEHCKHTE CIyXOH MO 3eMezenue) ce
OpraHM3¥pa LEHTPAIM3UPAHO HA NPHHIWIA HA ,efHO rume”. lIpE OCBINCCTBABAHE Ha
aJ]MHHUCTPATHBHOTO OOCITy)KBaHE MOTPEOMTENMTE KOHTAKTYBAaT C aIMHHWMCTpalusTa Hpe3
ITAO, xoiiTo:

1. npenocTaBs WHOOPMANKS Ha IIOTpeOHTENWTe 324 H3NABAHHTE aKTOBE M
NPENOCTABAHUTE aJIMUHUCTPATHBHATE YCIYTH IIPH OCBIIECTBSBAHC HA aJIMHHHCTPATHBHOTO
obciry)xBaHe Ha TOCTBHICH M pa3OUpacM €3HK;

2. OTroBapsd Ha 3alMTBaHHMsS OT OONN XapakTep M Haco9YBa BBIPOCHTE IO
KOMIIETEHTHOCT JI0 3BE€HATa B aJMHHHCTpaluATa, KaKTO H KbM JPYTH aJAMHUHHCTPaTHBHH
OpTaHH, KOMIIETEHTHH 10 ChOTBETHHSA BBIIPOC;

3. passcHSIBA M3UCKBAHWATA, HA KOWTO TPAOBA J1a OTTOBApST 3asiBICHHETO/ HCKAHETO
3a OCBHINECTBABAHE HA aIMUHHUCTPATHBHOTO oOCTyXBaHe, XKanbdara, IpoTecTsT, CHTHANBT HIH
IPeIOKEHUETO [0 IPEIBAPUTEIHO YCTAHOBEH PeJl;

4. nprieMa 3asgBIICHES ¥ HCKAHHU, Xan0u 1 IPOTECTH, CHITHAIM U IPEIOKEHH,

5. mpuema 3afBIEHMA W PETHCTPUPA YCTHH 3allMTBAHMA IO 3aKOoHA 3a JOCTBI [0
ofmecTBeHa HHPOPMAIIHS;

6. mpoBepsBa TEIHOTATA HA MOKYMEHTAIWATa [0 BCAKO 3adBIEHHe/ HCKaHE 32
OCBHIIECTBABAHE HA aMAHUCTPATHBHO OOCIIY’>KBaHe II0 IPEABApHTENHO M3TOTBEH KOHTPOICH
CIIHCBK;

7. nasa mH(OpManys 3a X0[1a Ha paboTara 0 IMPEIHCKATa,

8. OCHINECTBABA BpPH3KATA C OCTAHANHTE 3BEHA OT AIMHUHHCTpalusITa MO IOBOX
OCBIIECTBIBAHE Ha aIMHHUCTPATHBHOTO OOCIYKBaHE;

9. mpenocTaBs HCKAHWTE JOKYMEHTH, BKIIOYHTEIHO H3IaJCHUTE HHIHBH/IYaTHH
aIMEHHCTPATHBHA AKTOBE M APYTH JOKYMEHTH, JaHHH M WH(OpMAIKs, KOUTO ca PE3YJITaT OT
OCBINECTBEHO aIMIUHUCTPATHBHO 00CIIy)KBaHE;

10. ochluecTBsBa KOHTAKT CBC 3BeHaTa, pabOTEeIM EKCHEPTHO MO MPENHCKUTE,
06pasyBaHu 1O 3asBJICHHs/MCKAHNS 3@ OCBIIECTBABAHE HA aIMMHHCTPATHBHO OOCIyKBaHE, X
II0 IIPEIUCKHTE, 00pasyBaHy Bb3 OCHOBA HA CUTHAIM HIIH IPEIIOKCHUS;

11. passcHsBa HauMHA Ha [ITAIaHe HA aAMHEHUCTPATUBHATA YCIIyTa;

12. u3neiHsBa B QYHKIMATE Ha IOCPEAHHK IPH 3adBsBaHe, 3allIalllaHe H I0Iy4aBane
Ha eJIEKTPOHHH aJMHHHMCTPATHBHE YCIyTH 0 pena Ha Hapenbara 3a o0muTe H3HCKBaHHUA KbM
HH(POPMANHOHHHUTE CHCTEMH, PETHCTPUTE H €NEKTPOHHUTE aIMAHHCTPATHBHE YCIIyTH.

(3) Mecronaxoxnenrero Ha IJAO m Ha cioyxeOHHTE NOMENICHWs, B KOHTO CE
OCHINECTBABA AJMUHHCTPATHBHOTO OOCHy)XBaHe ¢ OOO03HAYEHO C YKas3aTeNH{ TaOenH.
Pa6orroto Bpeme Ha I[AO e ot 9.00 o 17.30 uaca 6e3 mpekbCBaHe.
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(4) TlpexrcBameTo 3a 0o0elHA MOYMBKA HA CIYXHUTEIHTE B IHAO ce u3BBpIIBA
mocrnemosarenso oT 12.00 mo 12.30 3a emurms u ot 12.30 mo 13.00 yaca 3a Ipyrus CIyXKHTENT
10 B3aMMHO JIOTOBAapsHE IOMEKIY HM.

(5) B ciyuyamre, Xoraro B CIOyXKeOHHTe MOMEIICHHMA HMa oTpeOUTEm Ha
aIMIHFCTDATHBHE YCIyTH B Kpas Ha OOsBEHOTO paGoTHO Bpeme, paboTara Ha I[HAO
NpoAbDKaBa M0 NPUKIIOYBAaHE HA TAXHOTO OOCIyXBaHe, HO HE TIOBeYe OT JBa
aCTPOHOMHYECKH Jaca cie]] Kpas Ha yCTaHOBEHOTO pabOTHO BpeMe.

(6) CrmyxuTenar, usnbIHsBam (QyHKIEATe Ha ,Yopemku pecyper” B OOmacTHara
JUPEKIHs BOJY THEBHUK 32 CIyYauTe Ha yAB/DKEHO pabOTHO BpeME Ha ITAO u exeMecedHO
yBenomsBa [JIaBHES ceKpeTap 3a CHIWTE, KaTo IPaBH MPEIIOKEHHE 32 KOMIICHCHpAHCE Ha
MIOJIOKEHUSI H3BBHPEIEH TPY;

(7) Cnyxuremute ot I[AO MoraT na WM3MCKBAT He3a0aBHO IIPENOCTaBAHE Ha
nadopMarms ¥/ WM JOKYMEHTH OT Apyrure 3BeHa B OOnacTHaTa IHPEKIMSA, KOTATO TH ©
HeoOXoMuMa 32 M3BBPIIBAHE HA CIPABKM M IMPENOCTaBiHE HA JOKYMEHTH IIpH
aIMAHUCTPATHBHO 00CITyKBaHE Ha MSCTO.

Pazmen I1
Pen 3a paboTa ¢ JOKYMEHTHTE

U:.8.(1) Opranusaipsira Ha paboTa ¢ JOKyMEHTHTE O0XBala:

1. obpaboTkara Ha BXOZSIIATa M U3XOAINIATA KOPECTIOHICHITHS,

2. IBIDKEHHETO IIO IIPEeNUCKUTE, 00pa3yBaHH MO 3asBIICHH;

3. IBWKEHHETO 10 IPEINHCKHTe 00pasyBaHW IO CHIHAIM, Kanbu H MOnOM Ha
TpaXJaHWUTE U OpraHu3aluuTe;

4. W30J3BaHE ¥ [Ta3¢HE Ha IIEYaTHTE;

5. mpenaBaHe Ha MPUKITIOYHIIMTE IIPEIMCKH B apXUB;

6. BHTpELIEH KOHTPOJ IO H3IIBIHEHHE Ha ONEPaTHBHHUTE PEMICHHSA M PE3OIIOMHH HA
HupexTopa Ha ObnacTHaTa qUPEKIHUI.

(2) He ca mpemMer Ha Te3H MpaBwia JOKYMEHTH ChIBPKAIlM Kiacu(uimpana
na(opManus 1 QEHAHCOBO-CUETOBOHATA JOKyMeHTalus Ha O6nacTHaTa JUPEeKITHL.

Un.9.(1) Bxoadimu JOKyMEHTH ca:

1. IOKyMEHTH IONydYeHH N0 Tomara Ha ajgpeca Ha ObnacTHara qupekiys, rp. Codus ,
Oyn. ,,Buroma“ Ne 148, 611.69 u aqMUHHCTPATHBHHTE aJpecH Ha ObumHCKHTE CITyXKOH 110
3eMeJIeNue;

2. JOKYyMEHTH MOMydeHH 00 OoQUIMATHHS eleKTpoHeH anpec Ha OOnacTHaTa
JUpEKI¥s B ODUIHATHUTE €IEKTPOHHH apect Ha OOIIMHCKUTE CIIyXKOu;

3. JOKYMEHTH IOTydeHH Upe3 CHCTEMATa 3a CUIYpHO enektponHO Bprusane (CCEB),
HoAmbepKana oT JIbpikaBHa areHIws ,,ETeKTpOHHO yIpaBIeHHE";

4. momy4eHH Ha ppKa B JenoBoAcTBOTO Ha OOmacTHara MUPEKIHS H OOILIHCKHATE
CITy>KOH IO 3eMENIENHE;

(2) 3a momygenute 1o T.1, 3 ¥ 4 BXOAAINM TOKYMEHTH Ca B CHJIA OOIIOBaIMIHHTE
IIPaBHIIA 33 MpHeMaHe, BKITIOYBAINY UACHTHQHIEPaHe Ha 3aMBHTEIL,

(3) 3a momydeHuTe O T.2 BXOJAIM JOKYMEHTH Ca B CHIIa CIEIHUTE IIpaBUIa:

1. mpuemar ce 3afBIICHHS ¥ TIPUAPYXKaBall¥ MNOKYMEHTH 3a MpPEJOCTaBsIHE Ha
aJIMHUHMCTPATHBHM YCIYTH WM H3/laBaHE HA aIMUHUCTPATHMBHE aKTOBE IO €JCKTPOHEH IIBT,
eIMHCTBEHO B CIydauTe, KOIaTO HOPMATHBEH aKT He IPeABIKIa ocobeHa (opMa 3a TOBa;

2. B CIIy4auTe, KOraTO HOPMATHBEH aKT IIPEIBIDKIA 3a4BJICHHETO Ja € IOJIHCAHO,
CBINOTO, KAKTO M MPHAPYKABAIIKTE I'0 JOKYMEHTH, ClIe/(Ba [a ¢a U3IaICHH B NOAIHCAHN KaTo
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eJIEKTPOHHH TaKWUBa;

3. HHTETpUTETHT ¥ ABTOPCTBOTO HA IIOJAJEHWTE 3asfBICHHUS CE YCTAHOBABAT 4pE3
IOJIOKEHHS EJIEKTPOHEH TOJITNC, OCBEH B CIIy4aWTe, KOraTo HOPMaTHBEH aKT HE IPCIBIKIA
ApYyTo;

4. BaIMOHOCTTA HA €JIEKTPOHHHS MOMIMC C€ YCTaHOBABAa 4Ype3 IIPOBEpKa Ha
IIeKTPOHHATA HISHTHYHOCT II0 3aABKa 110 EHTHPA 38 eIeKTPOHHA HICHTADHKALHS;

5. MIEHTHYHOCTTa Ha HOPHIMYECKH JHIA Ce IpOoBepsABa Ype3 aBTOMATH3HpaHa
IIPOBEpKa Ha TEXHH CTaTyT B CHOTBETHATE PETHCTPH;

6. 32 NON3BaHE HA E€JIEKTPOHHM aIMHUHHCTPATHBHH YCIYTH 4pe3 IIBIHOMOIIHHMK,
CHIIMA ClIENBA Jia € YIOBIHOMONIEH M BIMCAaH B PETHCThpa Ha OBIACTABAHMATA, KaTo
nrcMenara popMa ¢ HoTapHalHa 3aBepKa Ha IOAMICHTE Ce CYHuTa ClIa3eHa.

Y.10. IlpmemaneTo, PETHCTPHPAHETO, DpA3NpPENEICHHETO U IPEIaBaHETO Ha
IOKYMEHTHTe, BXOIAIIM ¥/ HIM H3XOJAIM, Ce H3BBpmBAT oT cmyxutenure B LAO -
TlenoBomcTBOTO Ha OONacTHATA MUPEKIMS ¥ CIYXHTEIM H3IBIHABAINM (YHKIHH IO
IenoBoaHO obcysxBane B OOMMHCKUTE CITYXKOH 110 3eMeeIHe.

Un 11.(1) Bcrukd [OOKYMEHTH, HEOOXOJMMHE 34 HM3BBPINBAaHE HA HeobxomuMaTa
aIMUHHCTPATHBHA YCIyra, B TOBAa YHCJIO MCKaHWs, 3asdBICHHA, CHIHAIM, xKandu Hu
npeuIoNenns ce moamasar B LIAO u Cief TAXHOTO PErMCTpUpaHe Ha NOTpebHTels ce J1asa
BXOJISII HOMEP Ha IIPEeIHCKaTa.

(2) Uckanws/ 3asBieHHd, >XanbW ¥ MPOTECTH, CHTHATM M MNPEATOKEHHS 10
O6acTHATA JUPEKIHS Ce TONaBaT | Upe3 TEPHTOPHaIHKTE ¥ 3BeHa (OOmUHCKITE CIIyKOH 110
3eMEIICTHE).

(3) 3a momajeHuTe MO CIEKTPOHEH IIBT 3asBICHHS W IPHAPYXaBally JOKYMEHTH Ca B
CHJIa CIEHUTE IIpaBHiIa:

1. KOTaTo ce YCTAHOBH pasiHYEH OT NPEABHACHHS €IeKTPOHEH (HopMaT Ha JOKYMEHT
WA 3asBUTENS HE MOXE Ja ce HAeHTH(UIMpa, Ha €JEKTPOHHATA IOINA Ha 3adBHTEIA CC
W3IIpama Cho0ImeHre, 3¢ IOTyIaBaHeTo He ¢e IIOTBBPIKaBa K NPHINHHATE 33 TOBA;

2. B CIy4ail Ha KOPEKTHO IOJa[EHH II0 €JEKTPOHEH BT BXOAAIIM JOKYMEHTH, CIICI
perucTpupaHe ce reHepHupa M H3IIpala Ha eJIeKTPOHHATA [I0Ia Ha 3adBHTE NOTBBPKICHUC
32 [OJIy9aBaHETO My Ha OBIrapCKy €3WK U ¢ TPAHCIHMTEPals, KOHTO ChIbpXKa:

a) YHHKAJICH PErHCTPOB HICHTH(QUKATOP Ha IMOyICHHS JOKYMEHT;

0) BpeMe Ha MOJIyYaBaHe Ha €JIEKTPOHHMS JOKYMCHT;

B) HHGOpPMAlKs 3a JOCTHI 10 €NEKTPOHHHA IOKYMEHT M BCHYKH IIPHIIOKEHH KBM
HEro JOKyMEHTH.

3. KOTaTo clieJi M3BBPIICHA MPOBEPKA 3a PENOBHOCTTA HA HCKAHETO, IBIHOTATA H
BEPHOCTTA Ha IPEJOCTABEHHTE JAHHH CE€ YCTAHOBAT HEPEAHOCTH, HA 3asBHTEIA C€ H3Ipalia
EIEKTPOHHO CHOOIIEHNE C YKa3aHH H CPOK 33 OTCTPAHABAHETO HM.

(4) O6nactrara pgupexnus o0sfBABA Ha €JIEKTPOHHATA CH CTpaHMI@a H Ha
HH()OPMATHOHHOTO CH Tablo, KAaKTo ¥ Ha HHGOPMalHOHHHTE Tabna Ha TEPHTOPHAIHHTE CH
3geHa (O6u@HCKHTE CIyX0H 1O 3eMelenHe), Bh3MOXHOCITA 33 NpPHEMaHE Ha 3asBIICHUS/
HCKaHHsd 3a aAMHHHUCTPATHBHO OOCTYXBaHe, M3BBLPIIBAHO OT JAPYrd aIMHHHMCTPATHBHH
OpraHHq.

Un.12. ObnacrHara JUPEKIHA H3I0J3Ba aBTOMAaTH3WpaHa JEoBOJHA CHCTEMa C
aKTHBHpaHa (QYHKIMsS 3a KOHTPON II0O M3IBIHEHHE Ha CPOKOBETEe 3a IPENOCTaBsHE Ha
aIMUHHACTPATHBHUTE YCIyTH.

Un.13. Tlpu mpuemaHe Ha HOBONOCTBIHJ AOKYMEHT CE IOCTaBs KIEHMO (meuar) ¢
BXOJIAII HOMEp M JaTa Ha HolydaBaHe, C KOeTo ce obpasyBa CiIykeOHa MpENucKa, KOATO ce
PETHCTPHpA B €IEKTPOHHATA CHCTEMA 3@ PETUCTPAIKA M KOHTPOJI Ha MIPEIHUCKUTE.
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Un.14. B enexTpoHHaTa JENOBOAHA CHCTEMa 33 PETHCTpalUd Ha cryxeOBHTE
IIPEIHCKH Ce OTpassiBaT CleAHATe $akTw W OOCTOSTENCTBA: BXOJAI] HOMED Ha NperHcKara,
zIaTa Ha oOpa3yBame, BH/ Ha JOKYMEHTa, IOIaTe, TeMa Ha JOKYMEHTa, Ha9lH Ha TOITy1aBaHe
Ha JIOKYMEHTa, B [IOCTIEICTBHE H PE30IIOIIUA.

Un.15.(1) B enexrponnara cucremMa Ha OOnacTHaTa THPEKIHS CC 3aBEXIAT BCHIKH
JOKYMEHTH, HE3aBUCHMO OT HAddHA Ha IOIyJaBaHE - B OpHIHUHAL, IIO daxc wIH Ha
€JIEKTPOHEH aJpec.

(2) BeBexxmaHeTo Ha JOKYMEHTHTE B mokyMeHooBopoTHara cucTema Ha OOracTHATa
IMPEKIUs CTaBa Ype3 CKeHEPHH YCTPOHCTBA.

Un.16.(1) IIpu npreManeTo Ha HCKAaHMS 32 U3BBPIIBAHE Ha aIMAHACTpaTHBHA yCIIyTa,
CIyXXATENHUTE B aJMUHHCTPATHBHHUTE 3BCHA, IPEJOCTABAT Ha HoTpeOuTeNnTE 33 MOIBJIBaHE
HeoOX0oUMHTE (GOPMYNspH Ha 3adBICHHA/ HCKaHHs, B 3aBHCHMOCT OT HCKaHara
aIMHHHCTPATHBHA YCIIyIa.

(2) ®opmaTa Ha 3asBICHHATa/ HCKAHHUATA, PEABT H CPOKOBETE 3a OTCTPAHABANC Ha
HEOCTATHIUTE B TAX, IPENPAINaHETO HAa KOMIIETEHTEH OpTraH, CPOKOBETE 32 H3BBPIIBAHETO Ha
aIMUHHACTPaTHBHE  yCJIYTH, CBBP3aHM C H3JABaHETO HA aKkTOBE CBBp3aHH  C
AIMAHUCTPATABHOTO o0ciyXBaHe, ca  OIpedcieHH B IS0 BTODH Ha
AJIMUHHCTPATABHOIPOLIECYANHHS KOICKC.

(3) YckanusaTa 32 IPEJOCTABIHE Ha yCIyra, BHECEHH YCTHO CE OTPassiBaT B IPOTOKOMN
cwriacHo obpasen (Ilpunosicenue Ne2).

(4) UckanuaTa 3a KOMIUIEKCHO aJMHHHCTPATABHO o0ciyKBaHE U NPHUIIOKCHUATA KBM
tax mo O6nacraara mupexuus u OOCIMHCKATE CIyKOHM 1O 3EMEIENME Ce MOJaBar Mo
eTeKTPOHEH IIBT (Ha MyONHYHO ONIOBECTEHMTE ENEKTPOHHH IIOIIH Ha O6nacTHATa JUPEKIWS U
OBIIMHCKHATE CIyXOH TO 3eMEJENHe), JMIEH3MPaH IOMEHCKA ONeparop WM N0 JpyT
HOPMATHBHO ONIPENEIEH PeLl.

(5) VHauBUAYaTHUAT aIMHHUCTPATHBEH aKT MOXE jAa OBIe IONY4eH Ha MACTOTO,
KBAETO € 3adBeH, Ha IIOCOYEH TOYEH afipec, B Clyduail, 4e ¢ 3adBEHO MOIyYaBaHC Hpe3
JIMIEH3UPAH HOIMEHCKH ONEpaTop U Ha IIOCOYCHHS OT 3asBATEIL CICKTPOHEH a/[pec.

(6) Ipu  3asBeHo  mONydaBaHe 9Ype3  JIMNEH3MPAH  IOMEHCKH  OIEparop
HHMBHIyAIHAAT aIMAHACTPATHBEH aKT Ce M3Ipama:

1. XaTo BBTpEINHA MpenopbyaHa MOMEHCKA [PaTKa MM KaTo BRTPEHIHA KypHEpCKa
IpaTKa 3a CMETKa Ha 3as{BHTENd (TOTydarensd); LeHaTa 32 NOMEHCKaTa yeiyra ¢e saliamma ot
3asBUTEJ IIPH [IPEIOCTaBAHE HA MPATKaTa;

2. ¢ MeXIyHapoJHa IPenopbyaHa NOMEHCKa IpaTKa - CIE NPEMIAaHe Ha IeHaTad
33 TIOIEHCKUTE YCIyTH OT 3asBHTENS KbM ChOTBeTHEs oprad (OGmacTHaTa JMPEKIHA HIH
O6mp@HCcKaTa clykba Mo 3eMelelHe); [eHara Ha I[OIICHCKaTa ycioyra ce 3amjiama OT
aJIMAHWCTDaTHRHHSA /KOMIIETEHTEH OpraH Ha JIMICH3MPAHWs MOMICHCKH OINEpaTop IpH
[o/1aBaHe Ha MPaTKara;

(7) IIpu  3asBeHO TONydYaBaHE HA WHAMBHIYAICH a[MMHUCTPATMBCH axT Ha
€IeKTPOHEH aJipec, OCBEH B CIyYauTe, KOraro HOPMAaTHBEH aKT HE IPeIBIDKIA ocobeH per 3a
BPBUBAHE, Ca B CHJIA CIIETHHATE IPaBHIIa:

1. IOKYMEHTHTE C€ IOAMKCBAT C ENEKTPOHEH IOJIHC OT OBNACTEHH JIHIIA, CHITIACHO
IpeflocTAaBEHATa MM TPEICTABATENIHA BIACT HJM B DaMKHTe Ha NPaBOMOIIMATA HM,
NIPOH3THYANTH OT JUTBKHOCTTA;

2. BpBUBAHETO Ha JOKYMEHTH IO €IEKTPOHEH IIBT CE OCBHINCCTBABA IPE3 oumuamus
enexTpoHer anpec Ha O6nacTHata mupeKus ¥ OOIMHCKATE CIy)KOH 1O 3eMEZICIHe WK Ipe3
H3Npalane Ha CHOOIIEHHE HA 3asBEHMA €NIEKTPOHEH aJpec, CHABPXKAIo uadopmanus 3a
H3TerIsHe 0T HH(OPMAIHOHHATA CHCTEMA 3a CUTYPHO €IEKTPOHHO BPBHUBAHE;

3. JOKYMEHTHTE Ce CMSTaT 33 BPBYEHH C W3TEIJIIHETO MM, KaTo B IIPOTHBEH cITyJai,
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CTIeN W3THYaHE Ha 7-IHEBEH CPOK OT H3Npamane Ha ChOOIIEHUETO MO0 T.2, CHITUTE CE BPHUBAT
IO peJi, ONPEETIeH C HOPMATHBEH KT,

4. BpBYBAHETO HA MOKYMEHTH IO E€JEKTPOHEH IBT Ce YJOCTOBEPSBA C KOIHE OT
CIICKTPOHHHS 3alMC 32 M3NPalaHEeTO M IOTBBHPXKIEHHE 3a IIOIYYaBaHETO My HA E€IEKTPOHEH
aapec, CHOTBETHO H3TETIAHETO My OT MH()OPMAUFOHHA CHCTEMAa 32 CHTYPHO EIEKTPOHHO
BpPBUBAHE.

Qn17.(1) Ilpu perucTpupaHeTo Ha BXOAAIIMTE MOKYMEHTH, CIYXKHUTEIATE B
JenoBofcTBOTO ®  ApyrWTE aIMUHMCTPATHBHH  3BEHA IIPOBEPABAT IIBIIHOTATA Ha
AOKYMCHTAIMATa 33 BCAKA aMAHHCTPATHBHA YCIyTa IO IPEABAPHTENHO H3TOTBEH KOHTPOJIEH
CITHCBK;

(2) Ilpr Hyxna OT KOHCYNTAlWs, CIYXHTEIUTE W3HCKBAT EKCIEPTHO MHEHHE OT
PECOPHOTO 3BEHO, KBM KOETO C€ OTHACS YCIIyTraTa.

Yi1.18.(1) Pen 3a peructpanus Ha H3X0/SIIaTa MOIIA.

1. Mi3xopsmata KOPECIIOHACHINS Ce M3TOTBS HA CTAHAAPTHH Oianku Ha O6racTHATA
JUPEKIHs B ChoTBeTHATa ObImuHCKa ciyx0a 110 3eMeIeue.

2. Visxopsmmre JOKYyMEHTH TpsifBa Ha ca CTHIOBO, TPAMATHUCCKH H EeCTETHUECKH
oopmenw.

3. Usxopamure or OGnactHarta AUpeKIHs H choTBeTHaTa OBIIHMHCKA ciayx0a 1o
3EMeNene TOKYMEHTHU C€ CBCTaBAT B TOJIKOBA €K3€MIULIPA, KOIKOTO € OposAT Ha a[pecaTHTe ’
€/IMH EK3EMIULIp (OPUIMHAT) 33 3alla3BaHe B apXHBA HA AMAHHCTPAIIMATA.

4. Usxompamara xopecmoHnennus B O6rnacTHara OUPEKITHA C€ IIOMMHCBA OT
Aupexropa na ObnacTHaTa Aupexiys wim [ nasmus cexperap.

S. Wsxomamara xopecmoHmeHus or OOGIIMHCKHTE CIyxOH IO 3eMeIeime ce
noamucBaT oT Haganmmwuwre ma O6muHCKHTe CIyX0H MO 3eMeNeNHe HIM ONpeIeTeHH
JUTBXHOCTHH JIHIA.

6. Ilony1asaneTo Ha HoKyMeHTH “Ha ppka” ot O6nacTHaTa mupexnus 1 OBIIAHCKATE
CIyxOH 1o 3eMefienme ce OPOPMAT Upe3 MOCOYBAHE HA MMe, BDAMHIHS M IOANKC Ha
NIOJTy9aTeld, KakTO W JaTaTa Ha II0JyyaBaHe BBPXY OPHTHHAIA HA JOKYMEHTa, OCTABAll 3a
dpxyuBa Ha 4JIMUHHCTPallHATa, ClIeX KOETO OpHIMHAla Ha JOKYMEHTa CE CKaHupa B
JOKYMEHTOO00OpOTHATA CHCTEMA.

7. PBKOBO/IATENUTE HA aJMMHHCTDATHBHUTE 3BEHA, CHIVACYBATH CHOTBETHHS
AOKYMEHT, HOCAT OTTOBOPHOCT mpex Jlupekropa Ha O6nacTHaTa HUpPEKIHS.

8. M3xopsmara KopecmoHeHuus, cien peructpupase B 1[AO - JlenoBomcTBOTO Ha
O6nactaara mupexuus 1 OBmMMHCKATE CIIyKOH O 3€MEEHe, ce OKOMIUIEKTOBA 1 H3Ipara
0 JIpeIHA3HAYEHHE B [ICHSI HA IIPEaBaHETO MM Ha CIEJBAINAS IEH OT CIYKATEI Ha
JIeIOBOACTBOTO WM OT OHpEIE/IeH 3a [elTa ciryxures B OGIMHECKUTE CITyKOH [0 3eMeIeHe.

(2) Pen 3a m3nom3Bane 1 NazeHe Ha IEYATH ¥ IEMITEIH.

1. Ilevature m memmnemure Ha O6macTHara Jupeknud B OOMMHCKHTE CIyROH II0
3eMecTHe, NOKYMECHTHTE, BBPXY KOHMTO C€ IIOJaraT H ITEXHOCTHHTE JIHANA, KOHTO TH
H3IIONI3BAT M CBXpAHJBAT, C€ ONpPEENAT ChC 3amoBen Ha JlupexTopa Ha OO6nacTHATA
ITHAPEKITHS.

2. Kperen mneyar ¢ Hammue W Homep Ha OO6nacTHaTa JHPEKIHA Ce MOJAra OT
CITY)XMTEIUTE, H3NBIHABAINKM NEJIOBONHH (QYHKIMH BLPXY JJOKYMEHTH, NONIMCAHH OT
HAwupextopa na O6nactrara qupeknus. Chimus ce chxpanssa B LIAO.

3. Kpbrim nevats ¢ Hajmuc ¥ cienBant nopezieH Homep Ha OB6IaCTHATA THPEKITAS CE
M3MOI3BAT M CHXPaHABAT OT ONPENCICHATE IO 3aloBel UIBKHOCTHH JiMIA ChOOPasHO
(hYHKIIHHATE M.

4. Kprim mewatét ¢ HajuMC M HOMep Ha choTBeTHata OBIMEHCKA CiIyx6a IO
3€Me/ieMe Ce mojaraT OT CIYXXHUTEIUTEe, H3NBIHABAINK JAETOBOJIHH (YHKUUM BBEPXY
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JOKyMeHTH, monucand oT Havanaumure Ha ObmuHCKuHTE Ci1y)0H o 3eMenemde. ChIuTe ce
ChXPaHABAT B 3B€HATA 32 aIMUHHUCTPATHBHO OOCITyKBaHE.

5. B cmydait Ha OTCHCTBHE Ha THTYISpA Ce MOANEYATBAT M JOKYMEHTH, IIOIIHCAHHE OT
3aMECTHHIUTE Ha JTHIATA 10 T.2 U T.4.

6. Ilpemu nonmedaTBame, CHYXUTENWTE W3IBIHSBANNA [CIOBOJHE (DYHKIHH,
HM3BBPIIBAT INPOBEPKA Ha IOJNKCA, IIOCTABEH BLPXY JMOKYMEHTa, Karo IO CpaBHSIBAT C
[PEMIITHYE OJ0XKEHH MOAIIHCH Ha CHINOTO JIHILE.

7. lleMmienuTe 3a perucTpapane Ha BXOANIA M H3XOAAMIA KOPECTIOH IEHITHS, ,,BIPHO C
OpHTHHAJIA® | ,,BAPHO C €IEKTPOHHO IOIHCAHAS OPHTHHAL® Ce H3ION3BAT OT CIIY)KUTENIHTE,
U3IBIHIBAMM JenoBoaHn (ynkmuu B OGnactHata aupexmms u OGIIMHCKHTE CIIyKOH IO
3EMEJIeNINe | C€ ChXPaHABaT B 3B€HATa 32 aIMUHUCTPATHBHO OOCITY)KBAHE.

8. Jlpyru memnemu B O6nactrara qupexuus u OOIMABCKATE CIIYKOH 10 3eMeIeTHE ce
U3MONI3BAaT M CBXPAHABAT OT ONpPENECICHHTE IO 3aloBe] ATBKHOCTHH JHIA CHOOPa3HO
(OYHKIMHUTE AM.

9. B ObnactHaTa TUPEKNHs ce BOIAM PETHCTHD HA MEYATHTE M IIEMIIEINTE, ChIbPIKALI
OIPENENICHY 3a0b/DKUTEIHE PeKBH3UTH. CHITHAT ce chXpaHsBa OT [ 1aBHUS cekperap.

10. Msnesmure or ymorpeba IedaTd U INEMIENA CE€ YHMINOXABAT OT KOMHCHS,
onpeneneHa Chbe 3amoBel Ha Jlupekropa Ha OOnacTHaTa NUpPEKIWs, WIH CE IpeJaBaT Ha
MuHECTEPCTBO Ha 3EMENENHETO, XpaHHTE W IOPUTE ¢ INPHEMO-TIpeJaBaTeleH IPOTOKOI,
IIPUAPYKEH OT CHETH OTIIEYaTHIIH.

11. 3abpansBa ce H3HACSIHETO Ha IeYaTHTE ¥ memnenure Ha O6nacTHaTa JUpeKIHs 1
ObmuHBCKATE CITYX0H IO 3eMeJIeie H3BBH MECTAaTa 32 H3IOJ3BAHETO M CHXPAHIBAHETO HM,
KaKTO H IIPEJOCTaB{HETO UM 3a MOI3BAHE OT APYTH JIHIIA.

12. Ha BHHOBHWTE ITBXHOCTHH JIMIA, KOHTO Ca JONYCHAIH HAapyIIEeHHS II0
CBXPaHEHHMETO, M3ION3BAHETO W OTYETHOCTTA HA II€YATHTE M INEMIIEIHTE, CE HAIarar
IUCIUTUIMHAPHY HaKa3aHus.

13 . 3a coyyante Ha u3ryOBaHe MM Kpaxx0Oa Ha IeYaTd W MIEMIIEH, KAKTO M 3a BCIKa
3JI0ynoTpeda ¢ TIX ce YBENOMSBAT IPABOOXPAHHUTEIHHTE OpraHd H MMHHCTEPCTBOTO Ha
3eMEJIEITUETO.

Yn. 19.(1) Pen 3a npmkeHye Ha IPENHCKHATE.

1. IlpepasnpenieleHHETO ce H3RBPINBA Ype3 IeHEPHPaHE OT JMIETO H3IIBIHSBAINO
Gymaxknua  J[enoBONCTBO HAa  IGPBOHAYAIHA  PE30MIONMS B ABTOMATH3HpaHaTa
IOKyMEHTO0OOpOTHATa cHcTeMa. Pesomorusra TpsOBa Ja Ompeneis aIMHHHCTPATHBHOTO
3BCHO, KBM KOETO € HacoOueHa NpenmucKara, yKa3aHWsd KbM PBKOBOIWTENS Ha
aIMUHUCTPATHBHOTO 3B€HO, JaTa Ha PE30IONUATA U MOIIKC Ha PE30JIHPALIHSL.

2. CpoxsT 3a H3NBIHEHHE ce onpenens oT Iupextopa Ha OOnactHara mupekims. B
CIIy4a, 4e CBIDHAT HM3PHYHO HE € INOCOYHJI CPOK Ha H3NBIHCHHE, NIPH BBBEXKIAHETO HA
PE30IONHATa, JOKYMEHTOOOOPOTHATA CHCTEMa IIOCTaBsS aBTOMATHYHO CPOKOB KOHTPON B
CBHOTBETCTBHE ¢ HOPMAaTHBHO OIpE/IENEeHHTE CPOKOBE 3a M3BLPIIBAHE Ha aMHHHCTPATHBHATA
yenyra (Ilpunosycenue Nel).

3. Axo 1o IpeleHKa Ha CHOTBETHHUTE PBHKOBOIUTENN HA aJMHHUCTPATHBHHTE 3BEHA
IIpenucKara TpAOBa fa 0bIe H3IpaTeHa M0 KOMIIETEHTHOCT A0 ApYyra ajMHHHCTPAIMs, TS Ce
U3IIpaIna TaM, KaTo ce HHGOpPMHpa H IOJaTe s 3a TOBA.

4. Tlorpemso nocraBeHaTa, NpeAHA3HAYCHA 33 JPYT MOJYYATell, KOPECIOHIECHIIHsA, Ce
BpBINA Ha MOAATE II0 BE3MOXKHOCT HepaslieyaTana. B ciiyJaii, 4e ce YCTaHOBH, 4€ aapecaThT
e pasmuuen or “/lmpekrop Ha OO6nactHa mupekmust ,.3emenenme” Codust — rpam ” cren
OTBapsAHE Ha IUIMKA, MaTEpHAIBT Ce H3Ipalla II0 IpeJHa3Ha4YeHue ¢ MpHUJIaraHe Ha IUTHKa OT
CITy>xuTelld B Jle10BOICTBOTO.
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I'nmaBa Tpera
MN3BHPIIBAHE HA AIMUHUCTPATUBHU YCIIYI'H

Pazgen 1
Pen 3a npenocraBsHe HA aAMHHACTPATHBHY yeayru B O01acTHa JHpEKIMA
siemenenne® Codus — rpag u Od0muHCKATE CIYKO0H N0 3eMelenne

Un.20.(1) AIMHHHCTPaTHBHOTO OOCIy>XBaHe €€ H3BBpINBA B CHOTBETCTBHE CHC
Couceka Ha aJMUHACTPATHBHUTE YCIYTH, KaTO afMHHHCTpAlMATa OCUTYpABa 3aIb/DKATEITHA
uH(GOpMAaIHS 32 BCAKA aIMHUHHCTPATHBHA yCiIyra chriacHo Ilpunosxcenue Nel, n CnuchbKa Ha
KOMILIEKCHUTE aJMHHACTPATHBHHA YCIYIH IpemocTaBeHH B JlemoBoscrBoTo Ha OOnacTHara
mapekus 1 O6uHCKuTe CIryx0u 1o 3eMenenue. Couchka Ha aIMHHHCTPATHBHHTE YCIYTH K
Corcrka Ha KOMIDIEKCHHTE aIMHHHCTPATHBHE YCIyTH ce HmyOmikysar B Perumcrspa Ha
yCIyruTe Ha AJMHHHCTPATHBHHS DPETHCTHP, Ha eJEeKTpOHHara cTpaHMna Ha O6nacraara
JVMpEKIHs W B CHOTBEICTBHE C [eifHocTHTe H QyHkiuuTe Ha OOnacTHaTta IHPEKIUS
periiaMeHTHPaHA B HOPMaTHBHHUTE aKTOBE.

(2) B cnyuamre, KoraTo BUABT HA aJMHHHUCTPAaTHBHATA yCIyra HE Halara noJgaBaHe
Ha 3a4BJICHHE B IIMCMEH BHJI WK IMPHIAraHeTo Ha JAPYTd JOKYMEHTH, CIyXUTEIAT Ha THIIESTO
€ ITHKCH Ja HAIIPaBH CIIPaBKa CJIe[ YCTHOTO 3allHTBAHE.

(3) AnMuHECTpaTHBHATA YCIyTa Ce M3BBPIIBA OT 3BEHOTO, KbM KOETO ¢ HAacOYeHa B
3aKOHOYCTAHOBEHHS CPOK, CBIVIACHO oOsBenus CHHCBK Ha agMHHHCTPATHBHHTE YCIYTH,
npenoctaBsar oT O6nacTHAaTa TUPEKITH.

(4) B ciygamre, KOraro WCKaHHATA Ha (QH3MYECKHTE M IOPHIUYECKUTE JHIA ca
HEOCHOBATEIHA H HEe3aKOHOCH00pa3Hu, WX HEe MOrar Ja ObIaT yIOBIECTBOPEHH, CHOTBETHHAT
CIY’KHTEJ, OO KOIOTO € pe30iMpaHa IpelucKaTa, B OTTOBOpa II0COYBa MOTHBHPAHH
chOOpaKeHUs 38 TOBA.

(5) Cryxuremare B IJAO (Jle0BOACTBOTO) ca MITBXHH Ja JaBaT MHpOpManus 3a
IBHXEHHETO I10 IPEIMCKUATE Ha IPaKIaHUTE.

(6) ADMHHHCTPAaTUBHOTO OOCIy)KBaHE 3aBBLPIIBA C H3TOTBAHE Ha HMCKaHMS JOKYMEHT
MM ¢ MOTHBMPAH 0TKa3, KOWTO B yKa3aHHs CPOK C€ IPeJoCTaBs Ha MOTPEOUTENISL.

Paszpen IL
CuayxedH0 Haga/10

Yn.20a (1) AnmuaucTpanusta Ha ObnacTHara qupexmus ¥ OOMmMMHCKHTE CITy)KOH 110
3eMelielHe ca UIBKHHM CIykeDHO [Ja OCHIypsSBaT BCHYKHM H3JaBaHH OT TAX JIOKYMCHTH,
HEe0oOXOIHMMH 32 OCHIIECTBIBAHOTO OT TAX HA AIMUHHACTPATHBHO 0OCIYXBaHE.

(2) AnvuaucTpanuata Ha O6nactHara mupekmms u OOmEHCKETE CIyx0H IO
3eMeIelHe, OCHTYPSIBAT M0 CIIyXKeOeH BT JOKYMEHTH, KOUTO ca HeoOXOIMME Ha IIOTpeOHTeNsI
Ha aJIMHHHUCTPaTHBHA yCIyra OT [pyTd agMHHHCTPAlMH, BKIIOYATEIHO KaTO BBTPEIIHM
ENIEKTPOHHA AaJIMHWHHUCTPaTHBHM YCIYTH, KOMTO C€ IIPENOCTaBAT II0 pena, YCTaHOBEH B
Hapembata 3a oOmMTe W3UCKBAHHA KBM HH(QOPMAIMOHHATE CHCTEMH, DPETHCTPHTE H
eNIEKTPOHHUTE aMAHHCTPATHBHHE YCIyTH.

(3) Koraro 3akoH NpeaBrkia, aaMUHHCTpandaTa Ha OOnacTHata IMPEKIMs H
OOIMHCKATE CIy:KOE II0 3eMelele ca MIBKHE CIyxkeOHO Ja chOupar uHbOpMarus,
JTOKYMEHTH H JAHHM OT JpYTH aAMHHHCTDPAIAH, 8 (MHHUCTPATHBHA ¥/ WK ChAeOHH OpraHH,
JI¥Na, KOHTO OCBHINECTBABAT IyOnNWYHHM (YHKIWH, X OpraHW3allid, KOWTO INPEIOCTaBAT
00IMeCcTBEHH! YCITyTH.



PENYBAUKA BbATAPUA
MUHUCTEPCTBO Ha 3EMEAEAUETO
O6aacTHa aAupekuus ,3emepenue”- Copua - rpap

Y206 (1) OfnacTHaTa AEPEKIMA OCHIIECTBSBA LOCTHI [0 PETHCTPH/ CHpPaBKi/
monera B Cpejiara 3a MEXIYyPEeTHCTPOB OOMEH, KaKTO M IOJTy4aBaHE MO €ICKTPOHEH IBT Ha
YIOCTOBEPEHHS OT JPYTH OCHOBHH PETHCTPH, C OIJVIe] NPEJOCTaBAHE Ha afMHHHCTPAaTHBHH
ycIyrH Ha moTpeburenute, 0e3 Ja € HEoOXOquMO Te Ja MPEeIoCTaBAT uadopMaIHs HITH
JIOKA3aTEJICTBEHH CPEICTBA.

(2) Crysxurenure B8 ITAO ocurypsBar 1o CiyxeOeH HBT JOKyMEHTH, H3[aBaHH OT
IPYTH aMAHACTPAIHY, I'EPBUYHE aMAHACTPATOPH Ha TAHHH:

1. Ha XapTHEH HOCUTEII,

2. 4Ype3 CIpPaBKY B ITyOIMIHO JOCTHIHY SIEKTPOHHHA PEIUCTPH;

3. ype3 3adBKa 3a WSULIHEHWE | IIONy4YaBaHEe Ha BBTPEIIHA CIEKTPOHHA
aJIMAHACTPATHUBHA YCIIyTa.

(3) 32 ciyxeOHO W3KaBaHe Ha YNOCTOBEPECHHS OT DPETHCTPUTE, HHTCTPUPAHU CBC
CpenaTa 3a MEXITYPETHCTPOB OOMEH, KAakTO ¥ OT JPYTH OCHOBHHM PETHCTPH, CITYXUTEINTE OT
ITAO - perucTpupaHy HOTpeOUTENH, IOaBaT Ipe3 CHCTEMATA 34 cayxe0eH MOTPeOUTENCKH
JOCTBII ¥ CIyXeOHO H37aBaHe Ha YJIOCTOBEPHTENHH NOKYMEHTH 3asBKa 33 M3NBIHCHHC Ha
crpaBKa/ BBTpENIHA ENEKTPOHHA ATMHHMCTPATHBHA YCIyra 3a H3NOJN3BAHC Ha J@HHH oT
IPUCHEINHEHHATE PETHCTPH.

(4) TlocpencTBOM 3asBKaTa CIIyXKHTET W30Mpa CHOTBETHATA yCIyTa H3MEX Ty CIICEK
OT YCIyTH, 3a KOWTO HMa IIpaBO [a H3BBPIIM 3asiBABAHE, IONEIBA unenTH(UKaTOpa Ha
morpebuTens Ha AIMHHHCTPATHBHA YCIyra, 3a KOCTO € HYXHO yIOCTOBEpABAHE Ha
CHLOTBETHOTO 0BGCTOSTENICTBO, KAKTO M APYTH Heobxoaumu nauu. Che 3asgBKaTa ce no/apar i
JIaHHMY 3a CITy KHTE, Ch3/all 3adBKaTa i OCHOBAHMETO 32 3ajBABAHC.

(5) Cayxwuremure ot IIAO mMar mpapo ja 3asBABaT YCIYIH CaMO OT TESH ['BPBUYHH
PErHCTpH, HH(pOpPMALKATA OT KOMTO € HeOOXOoMMa 33 IPEJOCTABAHETO Ha aJIMAHHCTPAaTHBHA
YCIIYTH, KOMTO Ca BIHCaHu B Perucropa Ha yCIyrHTe KBM MarerpupasaTa HHQOpMaIOHHA
crcTeMa Ha IbpxkapHara apvunucTpanast (MACIA).

(6) Bp3 ocHOBa Ha 3asdBKaTa, CHCTEMaTa AaBTOMATHIHO MPENOCTABA HCKaHaTa
urdOpMAI¥s OT IHPBAYHYS aIMEHHECTPATOP HA €KpaHa, Karo HOIydeHOTO yIOCTOBEPEHHE CE
pasmedarsa OT CIYXKHTENS H/ WM Ce H3TErTA KaTo daiin B coTBETHEA (oOpMAT H CE 3aIACBA
BBLB BhTpEIIHATa HH(QOPMAIHOHHA CHCTEMA.

(7) TenepupaHOTO YAOCTOBEPEHUE CE 3aBENWNA OT CIIyKHTE/IA B IEIIOBOIHATA CHCTEMA,
CBIJIACHO YTBBPICHATE IPaBHIA 33 JIOKyMEHTOOOOpOTa HA XapTHEH H CJIEKTPOHCH HOCHTEIL,
KaTo ce IpaBd M OTOeNsA3BaHe 3a HAYMHA HA IOJIyYaBaHC HA yIAOCTOBEPEHHUETO - IO
eIIEKTPOHEH BT MMM Ha XapTHEH HOCHTEIL.

U208 (1) Bs3 ocHOBa Ha IONy4eHaTa BHTPEIIHA CICKTPOHHA aMAHUCTPAaTHBHA
yemyra, cryxurenst oT 1JAO u3BbpIIBa HCKaHATA OT 3aABHTEIL aMMHHCTPATHBHA YCIIyTa,
KaTo NPeioCTaBs M3IaNeHN JOKYMEHT [0 Ha9MHa, IOCOUCH NPH 3aIBIBAHC Ha yCIIyrara.

(2) U3maneHoTO YOOCTOBEPEHHE CE ChXpAHsiBa BEB BRTpelmHaTa HHGOPMAIHOHHA
cicTeMa, B JENOBOJHATA CHCTeMa, Ha (QH3MIECKH HOCHICH H3BBH BBTpEINHATa
pH(OPMAIHOHHA CHCTEMA WK Ce IPUHTHPA H ChXPAHsBA Ha XapTUEH HOCHTCIL.

(3) 3a u3gaBaHETO W CHXPAHABAHETO HA YIOCTOBCPEHHATA, MOJIyYeHH KaTo BBTpEIIHa
eIeKTPOHHA aIMHHICTPAaTHBHA YCIyra C€ IphiaraT ChOTBETHO BhTpelIHHuTE [PaBHia 32
OpraHmsanuaTa Ha JOKyMEHTOOGOpOTa Ha ENEKTPOHHHM JOKYMEHTH H Ha IOKYMEHTH Ha
XapTHeH HOCHTEL.

(4) JTocThIBT IO PETHCTPUTE M CIPABKUTE B Cpenara 3a MEXIyPETHCTPOB 0OMEH, KakTo
H IO Apyrd OCHOBHH DETHCTDH, CleiBa /i@ OTroBapd Ha WM3ACKBAHMATA, YCTAHOBEHH B
Hapenbara 3a 0OMEH Ha TOKYMEHTH B aIMAHUCTPAIHATE X Hapen6ata 3a 00ImTe M3HCKBAHHS
KM HHOOPMAIMOHHNTE CHCTEMH, PETHCTPHU U CIIEKTPOHIN 8 MAHACTpATHEHA YCIIYTH.
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Yn.21.(1) Paborara ¢ mpeUIOKCHIS H CATHAIIA B Q6acTHATA JUPEKLUA CE H3BBPIIBA
B CHOTBETCTBHEE C Pasmopen0uTe Ha [1apa ocMa 0T AJIMHHHCTDaTHBHONPOICCYAHI KOJEKC.

(2) He ce obpasyBa IpOH3BOACTEO II0 GHOHMMHH MPE/IOKCHIA WA CUTHAIH, KaKTO
H [0 CHIHANHM, OTHACSIIE Ce JI0 HApyLICHHS, H3BBPIICHH IPETH N0BETE OT ABE NOMHH.

(3) Xanbw, IPOTECTH, CATHAIA U NPEUIOKCHIS, IONaACHN HOBTOPHO IIO BBIIPOC, IO
KOHTO WMa pelleHHe, HE Ce pa3Tek/ar, OCBEH ako ca BB BpB3Ka C M3OBIHEHHE HA
PEIIEHHETO W C€ OCHOBABAT HA HOBH daxTe 1 00CTOATENCTBA.

Yn.22. Madopmanns 3a NpeajiaranuTe yCiayra 1 neiHocT Ha OOnacTHAaTa MAPEKIIH
1 OBIHHCKUTE CIyXOH 10 3eMeJIeNHeE, 38 pefia i OpraHH3aluiTa 3a [PEe0CTaBAHETO HM, 32
BCHUKYA OCHTYPEHH HAYHMHY 32 TAXHOTO IUIAIMAHE, BKIFOYHTEIHO OCHTYpeHa BB3MOXHOCT 32
KapTOBH IUIALIAHMA, TPKJAHHTE MOTar jJa mojydar oT pH(GOpMAlHOHENTE Tabla Ha
O6nacrHara aupekus 7 OOIIMHCKUTE cIyx0Ou 1O 3eMeieiiie, OT HHTECPHET CTpaHHIaTa Ha
A/MPHUCTDAIEATA, KAKTO H NpPH I[OMCKBAHE OT CIyXHUTEIHMIC B JlenoBOACTBOTO HA
O6macTHara qupekiEs 1 OOIEHCKATE CIIyKOH IO 3EMEACIHE.

qy.23.(1) TI'maBHEAT CceKkpeTap OCHIICCTBABA netioctr 1O (QUITPHPAHETO,
HACOYBAHETO M M3rOTBSHETO HA OTTOBOPH HA XKATOH, CHIHANH ¥ NPEIOKEHIS Ha TpakKIaHH,
IIOJIyYeHH 110 KOHBEHIIHOHAIHATA ¥ TI0 EJIEKTPOHHATA IIOIHa.

(2) VsrorBsHero Ha OTTOBOPH C€ H3BHPIIBA IIPH cria3BaHe Ha HOPMATHBHO
OnpeneeHnTe CPOKOBE.

Pazpen II “a®
Bsanmopneiicteae Ha O6JacTHA THPEKIMAA »Jemenenne’ - Copusa—rpan u OO0MmuHCKHATE
cTyk0u 10 3eMee/ie IPH KOMIIEKCHO AMMAHHACTPATABHO 00C/Iy)KBaHEe

U.23a Vickade, KOETO Ce OTHACH O KOMIUIEKCHO aJMUHMCTPATHBHO obciryKBaHe,
MoO3Ke 11a 6bJie Io/IaIeHo O KOMIIETCHTHHS OpraH H 10 BCCKH aTMUHHECTPATHBEH OpraH, KOMTO
yuacTBa B Hero. Mckanusita 3a KOMILIEKCHO aIMPHHCTPATHBHO 00CIy)KBaHE H MPATOKCHHATE
KBM TSIX 110 aJMUHHCTPATHBHHES OPraH MOTAT Ja Ce MOJIaBaT 1o eJIEKTPOHCH BT, TALEH3UPAH
TomeHCK: omepaTop mwim (akc. [lofaBaHeTo Ha TOKYMCHTH IO eJIEKTPOHCH IIBT CE M3BBPIIBA
1o pena Ha Hapenbara 3a oOmuTe H3ACKBAHMA KBM MH(OPMALHOHHHATE CHCTEMH, PEIUCTPUTE
¥ €TTeKTPOHHKTE aIMUHACTPATHBHM YCIYTH.

Un.236 (1) Koraro ObmacTHara AAPEKIHS MK O6mEHECKUTE CIy)kOU 110 3eMEEITHe
ca KOMIIETEHTEH OpraH, NOJAaBaHeTO Ha 3ajBICHAC 33 KOMIIEKCHO aMUHHACTPATHBHO
obCITyXKBaHe ce H3BBPIIBA [10 Pela Ha AIMUHHCTPATHBHOIPOLECY THHIS KOACKC.

(2) Kowmmerentausar opran - OOnacTHata AUPEKIHs MM OGImuHCKHTE CIYX0H II0
3eMeienme:

1. maroTBs 06pa3y Ha 3asBJICHHS 3a IPENOCTaBiIHC Ha aMUHACTPATHBHATA YCITyra/
JCKAHWS 32 H3ABaHe HA HHIUBU/IYalHH aJMAHMCTPATHBEH aKT, C TIOCOHCHA [peIOYHTaHus
33 HayMHA HA TOJyYaBaHe Ha H3/(aficHHUs MHIMBHIYaICH aIMHHHCTPaTHBEH aKT CBITIACHO
an.16, an.5 ([Ipuiooicerus ¢ Ne 3a ObmacTHaTa JUPCKIHs X Tpunoxenus-obpaser ¢ NelA 1
1B 3a OGIIMHCKATE CITyXKOH| II0 3eMeTIeNue);

J. He W3WCKBA IIPEOCTABSHE Ha HHQOPMAIyis AITH TOKYMEHTH, KOUTO Ca HAJATHH IIPH
Hero, & ' OCUTypsIBa CIyXeOHO 3a HyX/IMTe Ha CROTBETHOTO TIPOM3BOJCTBO;

3. OCHTypsiBa IO CITykeOeH IBT uHbOpMaIHs H JIOKA3aTeICTBEHY Cpe/IcTBa OT IpyT
aIMMHECTDaTHBEH OpPraH, HEOOXOMMMH 32 NPEAOCTABAHC HA aMWHWCTpaTHBHATA yCIyra/
p3naBaHe HA WHIVBHIyAlHHs aIMHHECTPATHBEH aKT,

4. yBeOMsBA 32SBUTEIIT 32 OTCTPAHABAHE HA HENOCTATHINTE B 3asBJIEHHETO IO pefa
ga w30 0T AIMEHUCTPATHBHONPOLECYATHII KOJIEKE;
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5. mpenocrass aJMHHHACTpaTHBHATA yemyra/ W37aBa WH TABU/TY aTHAA
aMHHHCTPATHBEH aKT MM OTKa3Ba IIPEOCTaBAHeTo/ H3IaBaHeTo MM C MOTHBHPAHO
pelenwre, KOeTO H3MPAINA Ha 3afBUTE]Is [0 HaHH CBIIACHO 91,16, an.5;

(3) TMomencKkuTe PasXomy 3a H3NpAIIaHe HA MHIMBHIYAJTHI aJIMHHUCTPATUBEH aKT
ot O6nactHara pupexims Wad OOIMUHCKATE CITyk0d [0 3eMesleie O 3asBHTCI Ca 3a
CMETKa Ha 3asBATENI.

Un.238 (1) Koraro ObmacTHata MUPEKIHAS KA OO6IIAHCKATE CIyXOU II0 3eMEIEIHE
ca ATMEHHCTDATHBEH OPIaH, 3asBABAHCTO HA KOMIUICKCHA AIMUHHCTPATHBHA yCIyra ce
W3BLPIIBA CHC 3ajdBICHHE CBHIVIACHO 0Opaseln (ITpunoscenue Ne3). B 3asBICHUCTO €€
ITOCOYBAT:

1. HaWMEHOBaHHUETO Ha aIMHAHACTpaTUBHATA yemyra/ WHIVBHTY aTHAS
aJIMAHACTPATHBEH KT ¥ OPraHbT, KOATO € KOMIIETEHTCH J1a M3/1alle ATMUHACTPATABHHA aKT;

2. pHdopMaIMsITa H JIOKA3ATEICTBEHHTE CPE/ICTBA, KOUTO TpsbBa Ja OBAaT OCHTYPEHH
¥ W3IPATEHH 0 KOMIIETCHTHHS OPraH OT O6nacTrara qupekius wy OmuHECcKaTa ciryx0a 110
3eMeIeIHE;

3. HAYMEBT, 10 KOHTO Aa OBJe MONYdeH HHIMBHIYATHHAT AIMHHHCTPATUBEH aKT
chINIAcHO wi. 16, an.5;

(2) Tlpm mopaBaHe Ha 3asBICHME 33 KOMIUICKCHA a/IMHHHCTpaTHBHA YCIIyTa,
sageuTeNaT 3amama Ha ObmactHaTa JUPEKIMS MK OGIMHCKUTE CIy)KOH IO 3eMEJenue
CLOTBETHATA TaKca, aKo TakaBa Ce H3MCKBa 3a OCHIypABaHE Ha uadopManuara H
ZOKA3aTENCTBEHUTE CPEICTRA.

(3) KBM 3asBICHHETO 38 KOMIUICKCHA a/MHHICTPATUBHA yCIyTa ce mpuiarar:

1. OIBIHEHO 3asIBJICHHE 3a CHOTBETHATA aJMHHHCTpaTHBHA yeryra/ MHIMBAIYaICH
aMHHECTPATABEH aKT JO KOMIETEHTHHAS OPraH IO YTBBEPICH OT HETO obpaszen;

2. madopManys HIM JIOKYMEHTH, H3HCKBAaHH OT KOMIIETEHTHHS Oprad 3a
IpelocTaBsHE Ha  aJMHUHHCTPaTHBHATA yeayra/ W3[ABAHETO HA  MHIMBHIyaTHHS
aIMHHWMCTPATHBEH aKT, aKO TaKHBa CE H3MCKBAT;

3. JOKYMEHT 3a IIaTeHa TaKca, aKo TaKaBa Ce H3HMCKBA, OCBCH aKo IUIANIaHETO HE €
HaIpPaBeHO I10 eIEeKTPOHEH IIET.

(4) Koraro ObmacTHara TUPEKIHS WA OGIIAHCKATE CIyXO0H IO 3eMeNeNie He Ca
AMHHUCTPATUBEH OpraH, Te HE OCHUTypsBar ciyxe60 HHbOpMANKEA H [OKA3aTCNCTBCHHA
CpeCTBa OT APYTH aMHUHUCTPATHBHE OpraHH, HeOBXOIMME Ha KOMIIETEHTHHS OpraH, KOHUTO
W3/1aBa WHIMBUIyaIHHS aMAHACTPATHBEH aKT. '

(5) Ilo mckaue Ha Qb6nacTHaTa AUPEKIHS KU OO6IHHCKATE CIy)X0H IO 3eMEneine,
KOMIICTEHTHHST OpraH My IpeJocTaBs oOpasell Ha 3asBJICHHC IO an.3, T.1 ¥ axkTyamHa
padopManus mo T.2 B 00eM, HEOOXOMMM M NOCTATRICH 34 H3IbIHCHHE HA NEHHOCTHTE IIO
[IOArOTOBKA H OKOMIUIEKTOBAHE Ha IIPEIHCKaTa.

(6) CpoKBT 3a IPOM3HACSHE OT KOMIIETCHTHHS OpraH 3amouBa Ja Tede OT JaTara Ha
IoyYaBaHe Ha [pPElucKaTa OT O6nactaara mupekmust Wi OOIHHCKHTE ciyx0u 110
3eMeeIue.

Un.23r. Korato O6nacTtHata JHPEKIHAS HIIH O6muEHCKATE CITyKO0H 110 3eMeenHe ca
aJIMEHUCTPATHBEH Opra mo wi.23s, a1, Te:

1. o6pasyBaT IPOH3BOACTBOTO, KaTO IPOBEPsBA HAMHIHETO Ha NPHIOKEHHATA 110 L.
23 B, al. 3;

2. W3roTBAT MHGOPMAIHITA ¥ JOKA3aTeICTBEHATE CPEACTEA OT KOMIIETEHTHOCTTa Ha
O6nacTHata mupekmms wmi OOIEHCKWTE CIHyXOM MO 3CMEACTHE M IH u3mpama 0
KOMITETEHTHHS OpTaH B CPOKOBETE 32 H3BBPIIBAHE Ha 3ajdBEHATA aIMUEHCTpaTHBHA YCIyra/
HMCKANWs WHIUBHAyaJeH afMUHACTPATHBEH aKT;

3. W3MpAINAT IPENKCKaTa 0 KOMIICTCHTHHS OpraH, Kato o prdOopMEpa 32 ITOCOYCHHS
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OT 3asBHTENS HAYMH 3a IOJyYaBaHe HA MHIMBAIyaIHIT aMAHHCTPATHBCH aKT, IOIICHCKATE
pasxofu 3a H3NpaliaHe Ha IPETACKaTa ca 32 CMCETKa ga QO6nactaara AMPEKIHS HIH
OOBIIMHCKUTE CIy)KOU IO 3eMEIeIIHE.

U234, Koraro mckane 3a KOMIUIEKCHO aIMAHHCTPATABHO oOCIIyKBaHe C€ W3BHPIIBA
[0 eNEKTPOHEH IIBT, YCIyrara ce 3asiBsiBa Hpel aIMUHHCTPATHBHHUS OPraH, KOHTO yd4acTea B
KOMILTEKCHO aIMHHHCTPATUBHO OOCITYXBaHE IO Pefd, yCTaHOBCH B Hapenbara 3a o0muTe
A3MCKBAHWS KBM  WHDOPMAI[HOHHHTE  CHCTCMH,  PErHCTpATE M eJICKTPOHHHUTE
aIMUHHCTPATHBHH YCIIyTH.

Pa3znen 11T
IlpreM Ha rpakJIaHH

Y24, JlmpextopbT Ha Ob6nacTHaTa IMPEKIHUA IpUEMa IpEeABApUTENHO 3aIMCAIHA CC
rpaskKlaHy 33 cpelna ¢ Hero.

Un.25. Havammumure Ba OOLMHCKATE eIy 10 3eMe[eNHe  IpueMat
IPEIBAPATEIHO 3AMUCAIHA Ce 3a CPella IPAKIAHH.

Pazmean IV
VipasjeHHe HA KA4eCTBOTO

1.26.(1) AIMHHACTPaTHBHOTO OOCITyKBaHE B O6nactrara qupeKiust B OOIIHHCKATE
CIIyxOu TIO 3eMefeue ce OCBHIIECTBSBA IHpPH CIIAsBAHC Ha 3aIb/DKMTETHHTE CTaHAapTH 32
KAYeCTBO HA AMHHUCTPATABHOTO 0OCITY’KBAHE, KAaKTO CIIE/BA.

1. cTaHAapT 3a eJMHHO HAaHMEHOBAHHUE Ha TAO;

2. CTAaEJApT 32 OCHIYpSBaHE HA MOJXOMAIM YCIOBHA H MOCTBIIHOCT /0 ¥ BBB
cITyeOHATE IIOMEIIEHHAS, B KOKTO €& OCHIIECTEABA AMIHHCTPATHBHO OOCITYKBaHE;

3. cTaH[apT 3a yKasaTeNHH Tabemd 3a mecroraxoxnenuero Ha ITAO u yKasaTelHH
tabemt B LJAO ®/ wm B CHyKeOHHTE NOMCIICHHI, B KOUTO C€ OCBIIECTBsIBA
AMHHUACTPATABHOTO OOCITyKBaHE;

4. cTaHmapT 3a IOJNbPXKaHE HA aKTyarHa HH(OpMAIHs 33 JOCTHIA N0 cIy)KeOHHTE
[IOMEIIEHHSI, B KOUTO C€ OCHIIECTBSBA aJMAHUCTPATHBHO o6cITyKBaHE;

5. CTAHAApT 3a OCUTypsiBaHe Ha OesIaTHa HHTCPHET BPR3Ka,

6. cTamapr 3a HACHTHQHKAlWs Ha  CIyKUTEIHTS, KOMTO  OCBIIECTBABAT
aMHHHCTPATHBHO OOCITY)KBAHE;

7. cTaHmapT 3a WICHTH(HUKAIHI Ha CIyXKHTCIHTE B aMAHMCTpALHITa P BOJCHE Ha
Tete(OHHM Pa3srOBOPH;

8. CTaH;apT 3a CIa3BaHe Ha NPaBHiIa 32 KOMYHHUKAIW C OTPeOUTENHTE;

9. craEapT 3a HauugHA Ha TPEAOCTaBIHE Ha pabopMarmaTa  OTHOCHO
AMMAHECTPATHBHOTO 00CIYIKBAHE;

10. cragmapr 3a TOMIbpXKaHE HA CHCTCMA _Hait-uecTo cpemaHd BBIPOCH H
OTrOBOPH™;

11. craHmapT 3a OCHTYpsSBaHE Ha pH(opManus U 00CITyKBaHe Ha AHTTHACKY €3HK;

12. cTaHZapT 3a CPOK 3a OTTOBOP Ha OTIPaBECHA 3aMETBaHMg 0T 00N XapaKTep;

13. craEzapT 3a BpeMe 3a H3UaKBaHe 3a 00CIyKBaHe;

14. cTaEAapT 3a HAMAIABaHe Ha Opos MOCEINEHMA Ha IHMINS IPH OCHIECTBSIBAHE Ha
ATMHHHCTPATABHO 00CTy)KBaHE;

15. cTaE;apT 3a W3MON3BAHE HA ONPOCTEHU H JICCHH 34 HomsIBaHe 00pasnu W/ W
dopmyIpH.
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Un.27.(1) O6nacTHaTa OMPEKNUs TapaHTHpa BBTPEIIHM KPHTCPHH 33 no6po
aIMHUHUCTPATABHO OOCIyKBaHe, KAaTO CIy)KUTEIHTE UMAT CICIHUTE 38 B/DKCHHA:

1. 1@ ce OTHACAT KbM BCHUKH HOTPEOHTENHM OT3HBYMBO M JIEOOE3HO, 33 Jla OYaKBaT
CBINOTO IIOBEJICHHUE OT CTpaHa Ha TpaKIaHUTe U IPEICTaBUTEIHTE Ha IOPHIXICCKUTE JIHIA,

2. Ja pa3scHSBAT W HAChpYaBaT NOTPeOMTENUTe Ja H3MOJI3BAT pasiddHH BHIOBC
KOMYHMKAIIHOHHYM KaHaTH - IIOCENICHHE Ha MSCTO, MOIA W CIeKTPOHCH alpec, daxc,
HHTEPHET, eJIEKTPOHHO HOIMCAHH TOKYMEHTH;

3. I1a ce CTpeMsT Jia H3TPak[aT JOBEpHE y TPAXITAHATE YPE3 OTKPHUTO o0mmyBaHe H
OCHTypsiBaHe Ha IbJIHA ¥ TOYHA HH(pOpManys B NPaBHATE PaMKY A 1O HAYMH, KOATO Na Iy
yIAOBIIETBOPSIBA B MAKCHMAJIHA CTEIICH;

4. 1a He pa3KpHBaT [IOBEPUTEIHA HHPOPMAIIUS;

5. Ia TpPOSBABAT MHUIMATHBHOCT OTHOCHO YCBBBPIICHCTBaHE Ha Ipomeca o
aJIMUHHCTPATHBHO OOCTyXBaHe - Na IpPaBAT TPEUIOKEHHI ¥ HHANMMPAT IPHUIAraH€cTo Ha
HOBH pEIIEHHS;

6. Ia NpOSBABAT HAGIIONATENHOCT, THBKABOCT M afallTHBHOCT B PA3IMHIHHA CHTyallHH;

7. 7a |3II0NI3BAT SICEH M TOYCH €3HK;

8. I1a ce CTpeMSAT TpaX(aHuHA WM IPEICTABATEI Ha IOPUIHIECKOTO JTHIE 12 TIOTyHH
OTrOBOP Ha BCHYKM MHTEPECYBALIH IO BBIPOCH;

9. 114 Ce CTPEMST KEM IOCTUraHe Ha BUCOK MPO(ECHOHATH3BM B paboTara CH;

10. ma 6Bmar oTHaNeHM Ha paboTara CH M J1a yMEAT Ja paboTAT IO HAPESKESHHUE,;

11. ma cmasBaT HOPMATHBHHTE M BHTPEIIHU CTAHAAPTH Ha obCIyXKBaHe;

(2) CrangapTuTe ca 3aB/DKAUTEIHA 33 BCHIKH CITY KATEIH Ha O6GracTHaTa JTUPEKIUAL.

U.28.(1) ObnacTHATa MEpeKIEs MpreMa XapTa Ha KIIMEHTa, P ClIasBaHe IpashjlaTa

W HACOKUTE 3a pa3paboTBaHe, PErNaMEHTHPAaHH B PBKOBOJCTBO HA MHHHCTEPCKH CBHBET.
XapTara € JOCTBIIHA 32 IIOTpeOUTENNTe Ha aIMUHACTPATABHA yCIyTH B JlenmoBOACTBOTO Ha
aIMIHHCTpaN@ATa ¥ € MyOIuKyBaHa Ha ICKTPOHHATa CTPAHMIIA Ha OGuacTHATa JUPEKIHEs,
¢ JIaHHM 32 J1aTa Ha IpHeMaHe U JiaTa Ha IOCIe/IHA aKTyaTu3ais.

(2) XapraTa Ha KIHEHTA BKIIOYIBA!

1. obmmTe 1 cOOCTBEHH CTAaHIAPTH 33 Ka4eCTBO HA afMUHACTPATHBHO oGCITy>XBaHe;

2. HAYHHBT, [10 KOHTO MOTpeBHWTENMTEe MOTaT /JIa IOCTBIIAT, aK0 HE Ca YIOBICTBOPEHH

OT OGCIIyXBAHETO WM OpraHM3alMATa Ha paboTara, BKIIOTMTENHO BE3MOMHOCTATC /4
HOaIaT CUTHAJI, IPELIOKEH e WK Kaji0a BbB BPB3Ka C aIMHHACTPATHBHOTO 00CITy)KBaHE,

3. JOmBIHATENHA HH(GOpPMAIHS, CHOOpa3sHO creluduKaTa Ha aIMUHHCTPaTHBHOTO

obcyxpane B O6nactHaTa gupeknus 1 OOMAHCKUTE CITyx0u 110 3eMefieNre.

Y. 29 (1) JIoroto ¥ CIOraHsT Ha AbPKaBHATA aIMHHACTPALIS CE IOCTABAT Ha.

1. OTJIMYATETHUTE 3HANM 32 HACHTHQHKALUS Ha CITyKUTETIHTES,
yKazaTeHuTe Tabend Ha BXOJI0BETE Ha CrPauTe;

HeoHIMATHATA KOPECTIOBACHIHS, 03IPaBUTEIHHTE anpecH | TIp.;
MaIKHUTeE, PEKIIAMHATE U IIPOTOKOJHATE MaTEePHAIIH;
HHTEpHET CTPAHHINTE HA CHOTBETHATE aIMAHUCTPALIAH;
KyTHHTE 32 MHEHHS B KOMEHTapH;
. BCHYKHE MH(GOPMAITMOHHY MaTePHAIH, CBBP3aHH ¢ XapTaTa Ha KIIHCHTA.
(2) UsnonzsaHeTo Ha JIOTOTO M ClIOraHa Ha JIbpiKaBHaTa aqMHHHCTPAIHA He H3KJIF0YBa
BB3MOKHOCTTA 32 M3II0JI3BaHe U Ha JPYTH CHMBOJIM Ha afMHHHACTpaATa.

.

NV R W
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I'n1aBa gyerBBpTa
IPENJIOKEHUS U CUTHAJIA

Un.29.(1) B O6nacTHara qUpEKIHs CHC 3aMoBea Ha JlupexTopa e ch3maneHa KOMHCHS
3a paboTa ¢ NpeUIOKEHHATa W CHTHAIWTE Ha TPaXXIaHH, OpraHH3alud U oMOy;cMaHa,
CBBP3aHH C EHHOCTTa Ha OOIIMHCKHTE CITY:KOHM 10 3eMEIeHe.

(2) Ilpemcematen ma komucmara mwo arl e [IaBHHEST CEeKpeTap, a 4IEHOBE -
ciayxuTend oT ObnacTHaTa NUPEKIHA.

(3) Kommcmsara mo anl ocwmecTBsBa cBOSTA IEHHOCT B CBHOTBETCTBHE C
Pasnope0uTe Ha [1aBa 0cMa OT AJIMHHUCTPATHBHOIPOLIECYAIHHS KOIEKC, KATO:

1. nprema u aRamH3Hpa MOCTHIHIATE IPEIOKEHHS 1 CHTHAIIH;

2. TpeneHsBa OCHOBATENHOCTTA Ha IPEANOKCHUETO WJIM CHTHAlla, Karo IIpH
HEOOXOIMMOCT MOXKE 1A H3HCKA OT CHOTBETHHTE OOIMWHCKH CIyKOH JIONBIHHTEIHA
HHpOpMAITHST;

3. npepnara Ha JlEpexTopa 1a cesHpa KOMIIETCHTHHTE OpraHH 3a NOCTBIIHIOTO
IIPEJUIOKEHHE UIIH CHTHA,

4. uHQOpMHpAa mOmaTens HAa NPEMIOKEHMETO WM CHIHAIA 32 NpEeNIPAETHTE
IEHCTBHS;

5. chmemu 3a IpeNupHEeTHTe NeHCTBHS H 3a PEIICHHETO II0 IIPEIOKEHHETO HIIH
CHTHaJIA.

(4) 3a u3NBIHEHHE HA 3aXBIDKCHUATA O 4T3 HupextopsT Ha O6NacTHATA TUPEKIHS
HMa TIpaBO Nia M3MCKBA MHYOPMAUKS 32 IPOM3BOLCTBATA, OOPA3yBaHH IIO IIPEIIONKEHHST H
CHTHAIIH, IOJANEeHH JI0 HETO.

(5) Komucmara usrotes exeromno mokman 3a NEeHHOCTTa CH, KOMTO MpejcTaBs Ha
Hupextopa Ha O6nacTHaTa THpeKIHs.

Yn.30. B cmyuaif, ge wuckamero/ 3adBIIEHHETO, anbara, MPOTECTHT, CUTHATBT H
TIPCATIOKEHUETO CE OTHACS IO APYr KOMIIETEHTEH OpraH, TO ce Hpelpama 10 CHOTBETHHS
Opran HE€ IO0-KbCHO OT 7 IHHM OT MOCTBIOBaHETO wM B (OOIacTHATa J¥pexiusa. 3a
TIPCIIPAINAHETO Ce YBENOMsABA HANPABWIIMAT HCKAHETO, 3asABICHHETO, XKaubara, IpPOTECTA,
CHI'HAaJIa MU TPEJIOKEHHETO.

Yi.31. XKanbu, mporecty, cHraamm MOTaT Jla ce IoJaBar 3a HapyIIeHHs Ha 3aKOHOBATa
H IIOA3aKOHOBAaTa HOPMaTHBHA ypenba B 00llacTTa HA 3eMeNeIHeTo, 3JI0yIIOTpeOH ¢ BIacT H
KOpyHOus, KaKTo X 3a JPYrM HE3aKOHOCHOOPAsHH WM HEmenechoOpasHH NeHCTBHA MM
OesmelicTBHS Ha aIMHHHCTpATHBHE OpraHd H [UIBXKHOCTHH M@ B CHOTBETHATA
AIMHUHVCTPAlMA, ¢ KOMTO CE€ 3acsraT [IbPKaBHH HIM OGIIECTBEHM HHTEPECH, IIpaBa WK
3aKOHHH MHTEPECH Ha APYTH JIHNA.

.32, IlpennoxeHns MOraT fa ce HpassT 3a YCBBBPINEHCTBAHE HA OpPraHM3alHsITa H

AedHocTTa Ha OONacTHATA JMPEKIHSA WIM 34 peliapaHe Ha INPYTH BBEIIPOCH B PaMKHTE Ha
HEToBaTa KOMIIETEHTHOCT.

I'maBa mera
OCIIOPBAHE

Un.33. MHmuBuiyamHHTe ¥ o6muTe aIMUHUCTPATHBHH aKTOBE MOrar Ja OBaaT
OCIIOPEHH 10 aAMUHHACTPATHBEH PEll, CHINIACHO YCIOBHATA, NPSHBHICHM B IJaBA IIECTAa HA
AIIMAHACTPAaTHBHOIPONECYATHHS KOIEKC.

9. 34. AIMHHHECTPATHBHHTE AKTOBE MOTAT 1A Ce OCIIOPBAT IIPEX CHJIA 110 OTHOIIEHHE
Ha TAXHAaTa 3aKOHOCHOOPa3HOCT o pena Ha I71aBa necera oT
AIMHHHCTPAaTHBHONPOLECYATHHS KOJEKC.
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I'nmaga mecra
PBKOBOJICTBO 1 KOHTPO.I

Hn.35.(1) LIsmocTHOTO PHKOBOACTEO B KOHTPOJI IO aIMHHHCTPAaTHBHOTO OOCIIy)KBaHe
Ce OCBIIECTBABA OT | aBHUS cexpetap Ha OONacTHATA TUPEKIH.

(2) JIMpeKxToprTe Ha MUPEKIME OCHIIECTBIBAT KOHTPOJII OTHOCHO H3IBIHEHHETO Ha
TIOCTABEHHTE 3a/1a4H CHINIACHO PE3OIIOLUSTA U CIa3BAHETO Ha IIOCTABEHATE CPOKOBE.

(3) Mo 5-To wmcno Ha Mecema, upexTopuTte Ha JUPEKIIHA [IPEJCTaBAT Ha [ aBHEA
CCKpeTap, CIpaBka 3a IPOCPOYCHUTE NPEMHCKH Ipe3 HPEeIXOMHHMS Mecell W IPHUMHHTE 3a
TOBA.

(4) Ha Bceku mect Mecema, a IIPH BB3HHKHANa HEOOXOAMMOCT H IIO-4ecTo,
HupekropsT Ha mupexums ,,AIIOCIUP* wm ONpEHeNeH OT HEro CIYXHTEN, H3TOTBS
AOKIJIa/H, OTHOCHO aJMHHHCTPaTHBHOTO OOCITyXBaHE B 0OJNACTHATA IHPEKHHS W TIH
IpeniocTass Ha [ 1aBHMS cexpertap.

(5) YcranossBaneTo Ha HAPYIIEHHATA, H3(ABAHETO HA HAKA3ATENHH IOCTAHOB/ICHUS 1
O0KalBaHeTO Ha aKTOBETE, CHITIACHO IJiaBa g9eTBBpTa oT Hapenbara 3a agmunncTpaTHBREOTO
oOciyXKBaHe, ce H3BBPINBAT HO pela HA 3aKoHA 3a aIMHHHCTPATHBHUTE HAPYIIECHHsS H
HakKa3aHwus.

I'naBa cenqma
HHO®OPMAITMOHHA OBE3IIEYEHOCT

9n.36.(1) I'paxmanuTe AMar IpaBo na OTIIPaBAT KbM I['JlaBHHA cexperap cBOMTE
HaOMIONCHAS ¥ IPE/VIOKEHUS 32 ONTHMH3UDAHE Ha aIMAHUCTPATHBHOTO OOCIy:KBaHE B
AHKeTHa KapTa 3a 06paTHa Bpb3Ka C KIHEHTA HITH 4pe3 HHTEPHET cTpaHunara Ha O6nacTHaTa
JUPEKITHAS.

(2) Ha mrTepHeT cTpanunara Ha O6nacTaara THPEKIHS Ce OIIOBECTSABA 3ab/DKHTEIHA
MHGOPMAIL OTHOCHO IIPEOCTABIHHTE aIMHHHACTPATHBHH yciyru cernacao Hpunoxcernue 1,
peallisipana 1pe3 npernparka KbM Perncrepa Ha yeayrute B MHTerpupanara nEGOpMaHOHHa
CHCTEMa Ha Tbp)KaBHATA aMAHUCTPAIHS.

(3) UrdopmanusTa o an.2 ce aKTyaJIH3Hpa B CeIEMIHEBEH CPOK.

(4) Mudopmanus mo ABHKCHHETO HA IIPENHCKAaTa MOXE [a ce moayuyw Ha Ter. 02/
9520392 u renedonute Ha OGIMUHECKHTE CILy3KOH 110 3eMeIelue.

JAOI'BJIHUTEJHU PA3IIOPE[BH

§1. ,,IlorpeGuren® e Bcexn TP@XIaHHH HIH OPraHU3amHs, KOHTO 3aIBABAT MM II0JI3BAT
aIMHHHCTPAaTHBHO OOCTy)XBaHE upe3 3asBICHHS 3a IIPEOCTaBssHE Ha aJAMHHHCTPATHBHA
yCiIyra/ MCKaHMs 3a M3JaBaHe Ha MHIUBUYalHA aJMUHHCTPATHBHYE aKTOBE, 32 H3BHPIIBAHE
Ha IpYTH aiMHHUCTPATHBHU NEHCTBHS IO WCKAHWs, YBEIOMICHHS H JeKJIapaIdy, KOUTO ca
IPCABHICHA B HOPMATHBEH 4KT, CHIHAIH, NPEIONKCHHA, KAIOH H IPYTH HJIH KOHTO
OCBINECTBABAT KOHTAKT (IMYHO KM 1O JPYT Ha9¥WH) 10 IIOBOJ aAMHHHCTPATHBHOTO
obcimyxBane.

§2. ,,Crammapr 3a kauecTBO Ha AIMHHHCTPaTHBHOTO OOCTyXKBaHE” € yTBBPIEHO
H3UCKBaHE 32 a/MMHUCTPATABHOTO OOCITyXKBaHe 110 Pa3IiIHH nokasaremu, koeto O6nacTHaTa
AVPEKIHs Ce aHTaXHpa Ja CIasBa.

§3. ,3amutBanug or 06m XapakTep® ca BCHYKH HCKAHHUS 3a HHGOPMANHSA, KOHUTO HE
H3HCKBAT €KCIIEPTEH OTTOBOP.

§4. , Kommiekcuo aMUHUCTPATHBHO OOCIyxBaHe” e ToBa 00CIIyXBaHe, IIPH KOETO
aIMHHHUCTDAaTHBHATA YCIyIra C€ MH3BBPIIBA OT aJIMHHUCTPAaTHBHH OpraHd, OT JHIa,
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OCBIIECTBABAINA MyONMYHH (YHKIMH, HIH OT OPraHM3alHH, NPEeIOCTABAINH OOIIECTBEHH
yeiyry, 6e3 na € HeoGXOMUMO 3asBHTENAT 1 IPeIOCTaBs HH(pOPMAITHS HITH J0KA3aTEIICTBEHH
CPEICTBa, 32 KOUTO Ca HAIMIC [JaHHH, CHOHMpaHM MHIM CH3JaBaHH OT K3BHPIIBALIUS
aIMHHHCTPATHBHATA YCIyra NBPBHYEH aJMHHHCTPATOD HA JAHHH, HE3aBUCHMO NATH TE3H
A@HHH CE MOJIBPXKAT B CJIEKTPOHHA HOpMa WIIH Ha XapTHEH HOCHTEIL.

§5. ,Jloro ma mbpxaBHaTa aIMHHHCTpaIs” € rpaduved 3HaK, KOHTO CHMBOJIH3HpA
NbpiKaBHATA aMUHUCTpAIAS.

§6. ,Cioraa =Ha AbpKaBHATa aJMUHHCTpAllAd € TIIOCIaHHE Ha JIbpiKaBHATa
aIMHHHCTPALUA KBM 00IIECTBEHOCTTA.

IMPEXOJHU PA3IIOPEJBHA

§1. BoTpemmnuTe mpaBmia ca u3paboTeHH Ha ocHOBaHue Wil, am.2 or Hapenbara 3a
anIMHHHCTDATUBHOTO  OOCIOy)XBaHe, B  CBOTBEICTBHE C  TIJlaBa  ocMa  Ha
AIIMHHECTPaTHBHONPOIIECYANTHHS KOLEKC.

§2. HacrosimuTe mparmna ciesiBa 1a ce MpHIIArar IpH CHO/IOIaBage HA IIpaBunHuKa 32
OpraHu3alid Ha NCNOBOAHATAa NeHHOCT W IIpaBHiHWKA 3a BBTPELIHHS TPYAOB pel Ha
Obnactia mupexmms mo 3eMenenue - COQusS—Tpan H B CHOTBEICTBHE C YTBBpACHATA OT
Hupextopa na ObnactHata qupekrus XapTa 3a IpaBata Ha KIIHEHTA.

§3. Pasnopen6ute ma Bwrpemnnre npasmia 3a opranmsanms Ha aJIMHHHACTPaTUBHOTO
oOcITyKBaHe ca 3aIbIDKHTEIHY 32 aIMAHACTpanusTa Ha O6NacTHaTa JUpeKIus. 3a HeypeaeHu
C TE3H IIpaBHIIa BBIPOCH II0 paboTaTa ¢ JOKYMEHTHTE B KOHTPOJIA CE H3MbIHABAT YKA3aHHS HA
I'naBrus cexpetap Ha O61acTHATA THPEKIIHSL.

§4. BeTpermuuTe npasuna ca YIBBPIEHH HA ................ r
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SAABJDKUTETHA HHOOPMAIIS
OTHOCHO IIPETOCTABSIHUTE AJIMUHHUCTPATUBHH YCJIYTHA
OT OBJIACTHA JUPEKIVS ,,3EMEJEJAE“ CODHS — [PAJ 1
OBIIMHCKHUTE CJIYKBH 110 3EMEAEJIUE

1. Hanvenosamwe Ha aJIMUHHCTpaTHBHATA yCIyra H YHEKaIeH HAeHTHGHKATOD CBHITIacHO
Peructepa Ha ycmyrute.

2. TlpaBHO OCHOBaHHE 3a NPEIOCTABIHETO HA aJMAHHCTPAaTHBHATA YCIyra/ H3[aBaHeTo Ha
HHITHBUAYAIHUS afMHUHUCTPATHBEH aKT.

3. Opran, XoHTO mpeOCTaBS a/MUHHCTpAaTHBHATA ycnyra/ H3maBa HHAMBUIyaTHHSI
aJIMUHACTPATHBEH akT. B ciIyuawTe Ha BB3JIArane - CIy)KHTEIHTE, KOUTO H31aBaT HHIUBATYATHUSL
aIMHHUCTPATHBEH aKT.

4. Vedopmanus 3a mentspa 3BeHO 3a aIMHAHHCTPaTHBHO OOCIy)XBaHE, afpec, eJeKTpOHEH
TIPHEMAMO TOKYMEHTHTE M MPENOCTAaBAINO HH(OpMAamha 3a Xola Ha NPENHCKATa, ajpec,
CIIEKTPOHEH ajipec, Teledonu 3a Bpb3ka, paboTHO BpeMe.

5. IlIpouenypa mo mpenocraBsHe Ha aJMHHHCTPATHBHATA ycIyra/ M3naBaHe Ha WHIXBHIYATHHAS
aAMUHHCTPATHBCH aKT, M3UCKBAHMA K HEOOXOIHMH TOKYMEHTH. B CiTydai 9e TOKYMEHT ce W3/aBa
OT aIMMHHCTPaTHBEH OpraH, ce II0COYBa U OPraHbT.

6. Obpasuu Ha GOpMYIIPH, KOMTO ca CBBP3aHH C Ce MONBIBAT 3a IPENOCTaBsIHETO HAa
aIMHUHHCTPATHBHA YCIIyra/ W3aBaHETO Ha HHIMBH/IYaTHHS aIMUHHCTPATABEH aKT, BKIIOYHTEIHO
CBSNA[ICHATE C HOPMATHBEH aKT WM YIBBPACHH C aIMHHHCTPATHBEH aKT. aiMHHMCTDATHBHATA
ycIyTa.

7. Hauuny Ha 3asesBane Ha ycayrara.

8. Mudopmamus 3a npenocTaBsHe Ha YCIyrata Tio CIIEKTPOHEH IIBT: HUBO Ha IpeJOCTaBiHE Ha
yelyrara; yciyraTta i HHTEPHET ajipec, Ha KOHTo ce Hamupa GOpMyISphT 3a HEHHOTO 3asBsBaHe;
HHTEPHET aJpec 3a Ciyxe0HO 3asBsBaHe; BUA Ha ycayrara (IbpBHYHA WK KOMILIEKCHA), KaToO B
Cllyqad ¥e yclyrata € KOMIUIEKCHA, Ce [I0COYBAT MBPBHYHHATE YCIYTH, OT KOHTO € CHCTaBeHa;
CPEACTBATa 32 CNICKTPOHHA HICHTHQHKALMI ¥ HABOTO MM Ha OCHIYPEHOCT - B CIIy4auTe, KOTATO
H/ICHTHQUKAIHS Ce M3MCKBA NpH 3asdBsBAHE, 3aIlIallaHe K NOJy4aBaHE Ha €JIEKTPOHHA VCIIYIa.
[IPEOCTaBs.

9. Cpoxk Ha nelicTBHe Ha TOKyMEHTa/ HHIVBUYATTHNS aIMHHACTPATHBEH aKT.

10. Takcw MM IEHH Ha yCIyrara, BKITFOUHTETHO IIPA NIPEIOCTaBAHE 11O €NEKTPOHEH ITBT, I[EHH,
OCHOBaHHME 3a TAXHOTO ONpPEAENIHe i HAUWHM Ha IJIamaHe.

11. Opran, ocpmecresiBam KoHTpON BEPXY ZHelHOCTTA Ha OpraHa IO IPEAOCTAaBIHETO Ha
yciyrara.

12. Pen, BKIIOUHTEIHO CPOKOBE 32 06KaIBaHe Ha NeHCTBASTA HA OpraHa I10 IpeIOoCTaBIHETO Ha
yeIyrara.

13. EnexTpoHeH ajpec 3a HPEIIOKEHUS BbB BpBb3Ka C ycIyrara.

14. Haunnw Ha nomyuasare Ha pesyirara ot yciyrara.

15. 3a Bcekw oT pesxmMuTe OcBeH 06CTOATENCTRBATA 1O T.1-14 Ce BrUCBAT - IpeaMeTHaTa 00J1acT,

3a KOATO Ce OTHACH, OpPra"bT, Opeq KOHTO ce o0KaiBa HHIHBHAITYQITHHUAT AIMAHHUCTPATHBEH aKT;
CIICKTPOHHHMAT agpec 3a IPEJIOKECHUA BB BPB3Ka C oOnexyaBaHe Ha pexHMa.

rp. Codous 1408, 6yn. "Butowa" N9 148, http://mzh.government.bg/odz-sofiagrad
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Ipunoxenwe Ne2 xpM 4i1.16, an.3
om BIT 3a admunucmpamusno o6crydiceéare

MNPOTOKO.I

(HaumeHo8aHUE HA 36EHOMO)
Ha ocuoranue 4129, an.5 AIIK cpcTaBu TO3H IPOTOKOJI B YBEpEHHE Ha TOBA, Y€ 3aABHTEILL

¢ IIOCTOSHEH MMM HACTOMI AAPEC: TP./C ceceuecresacrsusuissvsassesurmsssnssnessisens eeemtaeeeeaeaeaaeaeeeeeeesnearnnnnas s
VIL (FKK) veeeeereeenienessseeesrnecoraensnns vere s TEIL trtreeeeeeerenaeeeeseneneenesnnne o DAKC 0 vsenrronrenessissaiaianisas rs 5
EIEKTPOHEH AIIPEC....evveurerernersesneenes e o , YCTHO 3asBH HCKaHE 3a!
3asBUTEIST IPHIAra CJASJHATE JOKyMEeHTH:

U reerteeeeea——etea —ateeea—tetea—a—eteaa—eeetanntreeeenanrnreeasrees R Sy

2 ........................................ B T L R T seassssissassstrEnETTTEETTTI R RT T TR sann

3agBHTENAT H3PA3H JKEIAHWETO CH H3NANCHHUAT WH/VBHAyaIeH aIMHHHCIDATHBEH akT aa Obie
MIOTy4eH:

O9pe3 JTUIEHIUPAH IIOIMEHCKH OIEPATOP HA AIIPEC  ueverrrrrrrersereeserresessesmssssssanaesans e ,
KaTo JEKIapupa, Ye IOIIEHCKUTEe Pa3sXoad ca 3a HEroBa CMETKa, IIATHMHE MPH MOIIy9aBaHEeTO My
3a BHTPENIHY MOMEHCKH MIPATKHA, H € ChIVIACeH JOKYMEHTHTE Jia OBIaT MPEHACSHU 32 CIyXeOHH
TeInd.

WHnuBHIyaTHEST 8IMHHHCTPATUBEH aKT jAa ObJe U3IIpaTeH:

OKaTo BHTPEINHA IPENOphYaHa IONIEHCKA IIpaTka OKaTo

BBTPEIIHA KypHEPCKa IpaTKa OKaTO MEXIyHApOIHA

IpEenophYaHa MOIMEHCKa IpaTka CUIMYHO OT UEeHThpa 3a

aIMHHUCTPATHBHO 00CTyKBaHEe OIO €IEKTPOHEH BT Ha

eNIEKTPOHEH aJipec. '

JTBXKHOCTHO NHILIE: 3asBuTEN:
(mozxmuc) (mommuc)

rp. Codusa 1000, 6yn. "Butowa" N2 148, http://mzh.government.bg/odz-sofiagrad 20
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Ilpunooicenue No3 kvm un.23e, an.l om BII 3a
QOMUHUCTPATUBHO 0DCTYJicéane

a0
3ASBJIEHHUE
Or
HNOCTOAHEH MM HACTOMIN AHPEC: THL/C cciscsissssssnmosesnissossiosssasssnssnssnsnsssisstasssssssvoss
VIL (FKKL) ceeeereersneeesssneecseeesssssessesssesssssssnnns vy TEI e errreerrrerenenensenas , bake...........

) o gy B3 1 (15 6 5 1 TR O
Moins na 661 06pa3yBaHO IPOM3BOZICTBO 32 IIPEJOCTaBAHE Ha

(nocousa ce HAUMEHOBAHUETNO HA AOMUHUCTIPAMUBHAMA YCIy2d)
YOuatmiy o8 RDEOUEINIER DI oot s i apssass
(nocousa ce opzanem, KOMRemenmen 0a Uz0ade AOMUHUCTHPAMUBHUS AKIN)
B®B BpB3Ka ¢ IPOM3BOACTBOTO MOJIA 2 OBIAT M3NANCHU W H3NpPATeHH N0 KOMIETEHTHHS OpraH
CIEIHUTE JOKYMEHTH:

(nocouseam ce ungopmayuama u Ookazamencmeenume cpedcmaa, koumo mpsabsa oa bvoam
ocuzypeny y usnpameni 00 KOMHEMEHMHUA OP2AH OM 0P2aHA, NPed KO20mo e nodadeHo
Uckanemo)

3asBsiBaM XKENAHAETO CH W3JANCHHUAT HHIMBUAAYAICH aIMHHHUCTPATHBEH akKT Ja OB/Ie IOIyYeH:

0 Upes3 JIMIIEH3HPAH HOIIEHCKH OMEPATOP HA BIPEC: «.eeruererrserseneesersrsessesssnssssssssesssassaes R

KaTo ACKIapupaM, 4e MOMEHCKHATE Pa3Xo[u ¢a 3a MOs CMETKa, IUIaTHMH IIPH IIOTy9aBaHETO My 3a
BBTPENIHY [OIEHCKY MPaTKA, ¥ CBM CBITIACEH NOKYMEHTHTE Ia OBJaT MpEeHAcsSHH 3a CIyxeOHH
LIEJIH.

VBnuBuyamHUsST aqMAHHACTPATHREH akT fa ObIe H3NpaTeH:

KaTo BBTPEIIHA IIPeIophYaHa MIOMIEHCKA IIpaTKa

KaTo BBTPEIIHA KypHepCcKa lpaTka

KaTo MEXIyHapoJHa IIPenopbuaHa IOIIEHCKa IpaTKa

JIngHO OT HEeHTHpa 32 aAMHUHHCTPATUBHO OOCITyKBaHE IIPH KOMIETEHTHHS OpraH

Ilo enexTpoHEH IIBT Ha ENEKTPOHEH aIpec

[TpunoxkeHn NOKYMEHTH:

0O 3asgBICHHE 10 KOMIETEHTHUS OpraH mo obpaser, yTBbPAEH OT HEro 3a ChOTBETHATA YCIIyTa.

0 Muadopmanus HIH AOKYMEHTH, H3UCKBAaHH OT KOMIIETCHTHHS Oprad 3a H3BBpIIBaHE Ha
yclyraTa, aKo TaKHMBa C€ H3HCKBAT.

0 JIOKyMeHT 3a IIIaTeHa TaKca, ako TaKaBa ce W3HCKBa.

Oooooao

Hara: ITommmc
rp./c. :
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