PENYBAUKA BbATAPUA

MHWHUCTEPCTBO Ha 3EMEAEAUETO U XPaHUTE
O6nracTHa aupekuusa ,3emepenne” - Copua-rpaa

3AIIOBEJ

Ne P/1-04-8358
rp. Codus, 06.07.2023 r.

B uw3nbiHeHue pasnopenOuTe Ha 3aKOHA 3a CUCTOBOACTBOTO W 3aKOoHA 32 (HHAHCOBOTO
yIIpaBICHHE ¥ KOHTPOJ B IyONMUYHHSA CEKTOP Ha OCHOBaHHE W 3, al. 3, an. 4 ®m unm. 27 oT
YCTPOHCTBEHNUS IPABUITHUK Ha 0OITaCTHUTE JUPEKINH ,,3eMenenue’

HAPEXJAM:

1. VreepxIaBam ,BeTpemsy npaBuia 3a pela 3a ChCTaBSHE H JBHIKCHHE HA CYCTOBOJHHTE
IDOKYMEHTH M CBBP3aHATE C TSIX JOKYMEHTH U Ipoleayps B O6nacTHa qupexnus ,,3emenenme’
— Codus-rpar”.

2. Hacrosmure BbrpemHu npaBuia ca Hepas[enHa d9acT OT CHCTEMHTE 3a (DHUHAHCOBO
yIIpaBlIeHHe H KOHTpoJl B O0nacTHa mupexnus ,,3emenenue’ — Codua-rpan.

BrTpemnsnTe mpaBuia 3a pena 3a ChCTABAHE W JBHIKEHHE HA CYETOBOJHHTE IOKYMEHTH H
CBBP3aAHUTE C TAX JOKYMEHTH H mpomexnypu B OOnactHa mupexmus ,,3emenemue” — Codus-
rpan na ce IyOIMKYBaT Ha WHTepHET crpanmnara Ha OOnacTHa AUpeKuus ,,3eMenenue” —
Codus-rpan.

Hacrosimata 3amoBen jmga ce cBege [0 3Hanwmero Ha /Jlupekropa Ha Jlupekuus
,»AJIMAHHCTPAaTUBHO-IIPaBHA, (PHHAHCOBO-CTOIIAHCKA NEMHOCT W YOBEIIKH pecypcH”, I'nmaBHus
mupekTop Ha [l ,,ArpapHo pa3BHTHE", TJIABHUS CYETOBOJUTEN M HaYaTHHIMTE HAa OOIMUHCKHTE
ciryx0H 10 3eMefieNie, 3a CBEJICHHE B U3IIBIIHEHHUE.

Hacrosmara 3anosen orMens Mog 3anoseq Ne PJ1-04-10258/14.06.2022 ronuHa.

Koutpon mo wW3IBIHEHHE Ha 3amoBeara Bb3jdaraM Ha Jlupekropa Ha JlupeKuus
»AIIMAHECTPATHBHO-NPaBHA, (PHHAHCOBO-CTOIIAHCKA JEHHOCT M YOBEIIKH PECYpPCH M TJIABHHS
cueroBomuten B OJ “3emenenue” - Codus-rpan.

WHIK. STHKO SIHKOB
Hupexmop na || £ =

Obnacmna oupexyus ,, e - Cogus-epad

Hszzomeun:
Iletso I'eproe
u.0. Jupexmop Ha Hupexyus ,, AITOCTYP“
Cwenacuo 3anoged Ne PII-05-01-7134/07.06.2023 .
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PENYBAUKA BbATAPUA
MHWHUCTEPCTBO HAa 3EMEAECAUETO U XPaHUTE
O6nacTHa aupekLusa ,3emepenne” - Copus

- rpaa

YTBBLPIKIABAM: |
WHIK. STHKO STHKOB

Hupexmop na ' {
01 ,,3emeodenue” — Cofpus-zpad

BBbTPEIIIHU IIPABUJA

3A PEJIA 3A CBCTABSHE U IBUKEHUE HA CHETOBOJIHHUTE
JOKYMEHTH U CBBP3AHUTE C TSX JOKYMEHTH M ITPOLHEAYPH
B OBJIACTHA JUPEKIUS ,,3EMEJAEJIHUE” - CO®UA-TPALL

TPAJ CODHSI
2023 TOJWHA
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L OBIIH ITOJIOKEHHUA

Hn.1. (1) Tesu npaBHna ypexxiar IBIKEHHETO HA CYETOBOJHHTE JOKyMeHTH B O61acTHaA
nupexups "3emenenue” - Copus — rpax oT MOMEHTA Ha TAXHOTO CHCTABSHE WA IIOTyYaBaHE B
Hupexumsra 10 okoHYaTenHaTa UM 00paboTka (0dOopMIHE), IBHKEHHE, H3IION3BAHE, IpeaBaHe
3a CbXpaHECHUE B IIOCTOSHHUA CYETOBO/ICH aPXHB H YHHINOKABAHETO HM.

(2)  HacrosmmTe IpaBHiIa periaMeHTHpaT paboTara, KakTo ChC CTAHAAPTHH ITPBHYHH
H BTOPHYHHM CYCTOBOJHHM JOKYMEHTH, Taka M CbC CHCNH(GHYHE HJOKYMEHTH, KOHTO
XapaKTepH3upar 0cobeHocTHTe Ha NeliHocTTa Ha O6nacTHaTa qUPEKIHS.

3) OpranusanusTa Ha CIETOBORHMS JOKYMEHTOOGOPOT LENH 14 OCHTY PH:

1. TeKyImIO U BAPHO OTpa3sBaHE HA CTONAHCKHTE ONEPAIMK U SIBJICHHS B XPOHOJIOTHYEH PEL;

2. IpeZiBapUTENIEH K TEKYIN KOHTPOJ 32 Oa3Bake COGCTBEHOCTTa Ha JIHpeKHsaTa;

3. cBoeBpeMeHHO 00paboTBaHE ¥ MpPENOCTABSHE HA CYETOBOAHATA HH(OpPManus 3a
MOTHBHPAHETO HA YIPABICHCKH PEIICHHUS;

4. MakCHMaTHO CBKpalllaBaHe Ha BPEMETO 32 NPEJBHKBAHE HA JOKYMEHTHUTE OT
CBCTABHUTEIHMTE O OKOHYATeIHaTa UM 00paboTka;

5. HaJIeKHO CHXpaHIBaHE Ha CYETOBOAHATA HH(POPMAIKS 3a yIpaBIcHAETO Ha JlHpeKiusTa,
(GHMHAHCOBHS 1 TaHBYEH KOHTPOIL.

Y. 2. C macrosimure BhTpeIman mpaBuna ce OmpeieNnaT CYETOBOAHHTE JOKYMEHTH IIPH
pBYHA M aBTOMAaTH3HMpaHa oOpaboTka Ha MH(OpPMaNUsATa, NpeJHA3HAYEHH 3a PErHCTPHpaHe Ha
HaW-4eCTO BH3HMKBAIUTE CTONAHCKH ONEpalriu; OOIIMTe W3MCKBAHMS IIPH IOKYMEHTHpaHE Ha
CTOIaHCKHTE OIEPAliH H OTTOBOPHUTE 33 JOKYMEHTO000POTa ITHKHOCTHH JIHIIA.

Y. 3. O6nactHa nupexuus "3emenenue” - Codust — rpaj M3M0I3Ba CUETOBONEH COPTyep
AC2012, RZWIN — mporpameH HpoaykT 3a pabotra 3ammata, HONWIN- mporpamMeH mpomyKT
xoHopapu, LSWIN- mporpamer nponykr mwdeH cseraB, ACA — aBTOMaTH3mpaHa ChCTEMa 3a

apXWBHPAHE ¥ IIOCIEIBAIMTE KM aKTyaIM3alliy, IporpaMeH IpoayKT ENeKTpoHeH perucTsp Io
yi1.378, an.3 1.2 ot 3CII33.

IL. BHUIOBE CYETOBOJHHU JOKYMEHTH

Y4, (1) CueroBomHMTE NOKYMEHTH Ca XapTHEHH WM TEXHHYECKH HOCHTENH Ha
cueToBofHAa MH(OpManms, KIaCHQUIHpaHE KAaTO IIBPBUYCHH, BTOPHYHHM W pErucTpu. B
3aBHCHMOCT OT XPOHOJOTHATA HA CBCTABIHETO MM M IIpeIMeTa Ha CYETOBOIHATA OTYETHOCT
CYETOBOJHUTE JOKYMEHTH Ca:

1. H’LpBH‘IHH - HOCHTCIIH Ha I/IHdJOpMaIII/I_H 34 PETHCTPUPAHUTE 34 IIBEPBH IIBT CTOIIAHCKH
OIICpalliii, KaKTo CJIcaBa.

a) KacoBH;
) GaHKOBH;
B) TaHBYHH;
r) TPYIOBH;
) MaTepUaTHH;
e) HMHBEHTAPH3AIHOHHH;
x) TPaHCIIOPTHH;
3) IpYyTH
2. Bropuurm - Hocutemnm Ha mpeobpasyBaHa o0oOmena wiH mEdepeHIpaHa

HH(bOpM&HH}{, IIoJTyd€Ha OT IIBPBHYHHUTE CYETOBOAHH JOKYMEHTH 34 CTOIIAHCKH OIIEPAllMy, KaKTO
ClIcaBa.

a) KacOBH;
) OanxoBH;
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B)  TPYIOBH;

r) MaTepHaTHH;
I) WHBEHTAPH3AITHOHHH;
e) TPaHCIIOPTHH.

3. Perucrpy - HOCHTENH Ha XPOHOJOIHYHO CHCTEMATH3HpaHa HH(OPMAIHS 33 CTONAHCKH
OIlepalliy OT IBPBHYHY HIIM BTOPHYHH CUECTOBOJHH JOKYMEHTH, KaKTO ClIe/IBa:
a) XPOHOJOTHYHH BEIOMOCTH;
0) KHUIH ¥ KapTOTEKW;

(2)  CdeToBOIHHAT TOKYMEHT MOXKE Jia € €JIEKTPOHEH JOKYMEHT, KOHTO IIe Ce Ch3aaae
CIeN BBBEXKIaHE HA HaleKIHA aBTOMAaTH3HMpaHa HH()OPMAIMOHHA CHCTEMa I[IPH CIIa3BaHe
H3MCKBaHMATa Ha 3aKkoHa 3a c4eToBOACTBOTO (3Cu) m 3akoHa 3a €NEKTPOHHHSA JOKYMEHT H
ENEKTPOHEH IIO/IIIHC.

IIIl. H3ACKBAHMSI IIPU JOKYMEHTHPAHETO HA CTOIIAHCKHUTE

OIIEPAIIMHA U CBCTABAHETO HA BTOPHYHU CYETOBOIHU TOKYMEHTH U
PEI'MICTPH

Yn.5 (1) IlepBHUENUTE NOKYMEHTH Ca XapTHEHH HOCHTENIH Ha CYETOBOIHA MH(pOpMALHUS U
ca OCHOBaHHE 3a ChCTaBSHE Ha CUCTOBOIHM 3aIlMCBAHU. 3aIBIDKUTENHO YCIOBUE 328 BHBEKIAHE
Ha MHQOpMaIHs BBPXY TEXHHYECKH HOCHTENM € HAIMYHETO Ha MACHTHQUIHpAIL CYETOBOIEH
JIOKYMEHT.

(2) IIspBHYHHTE NOKYMEHTH C€ CBCTABIT KBM MOMEHTA HA H3BHPIIBAHETO Ha
CTOIIAHCKHTE OIIEPalliH, HO HE MO-KHCHO OT IIeT JHH OT Jarara Ha BBH3HWKBaHE Ha JAHBUHOTO
CHOHTHE 32 JIOCTaBKa, a B CIIyJauTe HA aBAHCOBO IJIAINAHE HE IO-KHCHO OT IET JHM OT Jarara Ha
[I0JTyYaBaHe Ha IUIAINAHETO.

(3) IIppBuuHHWTE HOKYMEHTH Ce CHCTABAT Ha OBITapcKH €3WK, ¢ apaOcku nudpw # B
JIEBOBE U C€ IOIIbJIBAT PHKONMCHO ¢ MACTHIIO MIIM XMMHKAJI, VI Ha [Ie9aTallo yCTPOHCTBO, KaTo
Ce OCHIypsBa 3alla3BaHe Ha 3allHCBaHMATAa B CPOKOBETE 3a ChXpaHEHHe Ha apxuBa. KM
IIbPBHYHHTE JOKYMEHTH, ChCTaBEHM HA UYKJ €3WK, CE€ IIpHiara IpeBOJ Ha 3aIbIDKMTEHHTE
PEKBU3UTH, 3aBEPEH C UMEHATA U MOJNHUCUTE Ha JIUIATa, H3TOTBHIIN IPEBOJIA.

“4) He ce pmomyckar mompaBkw W [00aBKM Ha [aHHH B IIBPBHYEH CHUETOBOJEH
OOKyMeHT. [IorpeInno chCTaBeHH IbPBHYHY CYETOBOIHY JOKYMEHTH CE aHYJHpaT U Ce ChCTaBAT
HOBH.

%) CrobGoyHuTE peioBe B IEPBUYHHTE CYETOBOJHU JOKYMEHTH CE 3a4epTaBarT.

(6) 3abpansBa ce MON3BAHETO Ha KCEPOKOIHS OT IIBPBHYHE CYETOBOTHH JOKYMEHTH
BMECTO OPHUTHHAIHY IHPBUYHH JOKYMEHTH.

(7) OTroBopHOCT 3a OCTOBEPHOCTTa Ha HH(OpPMamuiTa B CUETOBOJHHTE IOKYMEHTH H
CIIa3BAaHETO HA CPOKOBETE 3a TAXHOTO CBCTABSHE HOCHT IBKXHOCTHHTE JMIEA, KOUTO C€a TH
CHCTaBHUIIH ¥ IO IHCAIIH.

(8) OtroBopHOCT 3a 3aKOHOCHOOpa3HOCTTa W IeIechOOpa3sHOCTTa Ha H3BBHPIICHUTE
CTOIIAHCKHM OIIEPAIHK HOCAT JIUIATa , KOHTO Ca PaslIOpeIHII H3BEPIIBAHETO UM.

Yn.6. (1) IlopBuunuTE NOKYMEHTH, aipecHpaHd [0 BHHOICH IOIyYaTeld CHIBpXKaT
HeoOxommmara nHGopMalys no 4.6, ar.l or 3akoHa 3a CYETOBOACTBO M PEKBH3HUTHTE IO wi.114,
an.l u an.2 or 3akoHa 3a naHbK BEpXY JobaBenara ctoitHocT (3J1C).

@akTypaTa 3aIBDKATEIHO ChIBPXKA:

1 HavMEHOBAaHHUE Ha JOKYMEHTA;

2 IIOpPENCH JleceTpaspsaieH HOMEp, ChIObpKaml camo apabcku nubpuH, 0asupaH Ha
€IHa MM IIOBEYEe CEPHH B 3aBHCHMOCT OT OTYETHHUTE HY)XIW Ha AaHBYHO 3aJbJUKCHOTO IIHIIE,
KOHTO uneHTUHUIMpa DakTypaTa;

3 JlaTa Ha U3/laBaHe;
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4. HM€ H aJpec Ha JOCTABYHKA;

3. ureHTAQrKanHoHeH HoMep Mo wi. 94, an. 2 ot 3/IJIC Ha HOCTaRYMKA, CHOTBETHO
HoMepa 1m0 W84 oT JlaHbYHO-OCHTYPHTENHHS IPOLECYANEH KOIEKC - KOTaTo JOCTABIHKET €
HEPErHCTPHPAHO II0 TO3H 3aKOH JIHIIE;

6. ¥Me€ M aJpec Ha IONTyJaTelld Ha JOCTABKAaTa,

7. ueHTHQUKANHOHEH HoMep 1o 9. 94, an. 2 ot 3/[JIC Ha momydarens, CHOTBETHO
HOMepa 110 41.84 oT JlaHbYHO-OCHIYPHTEIHAS TPOIECYATEH KOJEKC - KOTaTo IIONyYaTelisaT € He
PErHCTPHUPAHO IO TO3M 3aKOH JMIe, HACHTHOHKAIMOHEH HoMep 3a lenurte Ha JJIC - xoraro
TIONyYaTeNsIT € PErMCTPHPaH B Apyra AbpiKaBa WICHKa, APYr HOMEp 3a HAeHTHQHKAIUS Ha
JMIETO, KOTaT0 TaKbB CE HM3MCKBA CHITIACHO 3aKOHOZATEJICTBOTO HA JBpIKABAaTa, KBIETO €
YCTaHOBEH II0JTyYaTEJIsT;

8. KOIIMYECTBOTO K BH/IA HA CTOKATA, BH/A HA YCIyraTa;

9. JlaTaTa, Ha KOSTO € BB3HHKHAIIO JAaHBFYHOTO CHOMTHE HA JOCTaBKATa, HMIIM J1aTara,
Ha KOSATO € MOJIy4YEHO IUIAINAHETO;

10. eQuHNYHa IleHa 0e3 MaHbKa M JaHbYHATA OCHOBA Ha OCTABKATa, KaKTO H HA
[IPEIOCTAaBEHUTE TEPrOBCKM OTCTHIIKH H HAMATICHUS, KO TE HE ¢a BKJIIOYEHH B €IMHMYHATA LICHA;

11. CTaBKaTa Ha JaHbKa, a KOraTo CTaBKaTa € HyJIeBa - OCHOBAHHETO 32 MMPHUJIATaHeTo i,
KaKTO ¥ OCHOBaHHETO 3a HE HAYHCIIIBAHE HA JAHBK;

12. pa3mep Ha NaHBKa;

13. cyMaTa 3a IUIalNaHe, ako TS Ce pa3iiyaBa OT CyMara Ha JAaHLYHATA OCHOBA W HA
JNaHbKa;

14. o6cTosATENCTBaTa, KOUTO OIPEIENIAT CTOKATA KATO HOBO IIPEBO3HO CPEICTBO - IpH

BBTPEOOINHOCTHA JOCTAaBKA HA HOBH IPEBO3HHU CPE/ICTBRA.

@) brarkuTe II0A OT9ET, OCBEH perylaMeHTUpPAHUTE C JEHCTBALIOTO 3aKOHOIATENICTBO
PEKBH3HTH, ChIBPXKAT OIIE CEpHI X HOMEP Ha JIOKYMEHTA.

(3) Ilpr aBTOMaTH3HWpaHO CBCTABIHE M MpelaBaHe HA IBPBUYHH CYECTOBOIHH
JOKYMEHTH IIOIIMCHTE Ha JIMIaTa, OTrOBAPAINH 3a OCBIIECTBIBAHETO H O(OPMSIHETO Ha
CTONAHCKHUTE OIIEPalliH, Ce 3aMEHAT C HICHTUHUKAIIMOHHN IMTHPH.

Y7 (1) Cacremara Ha DBOMHMAT IOMIKC € 33IBJDKATEIHA IPOIEIypa 3a IIOeMaHe Ha
3a0BDKCHUSA M H3BLPINBAHE Ha pa3sXodd, KOATO CE OCBHINECTBABAa CaMmo Clled IollaraHe Ha
noamucuTe Ha Jlupekropa Ha OOnacTHaTa AMPEKITHA, TI.CUSTOBOMUTEN WIH YITBIHOMOINCHH OT
TAX JTUIA.

(2) JIumara, KOMTO HMAT IpaBo Ja MOAMHCBAT 38 IHPBU HOMAIKC CUYETOBOMHE JTOKYMEHTH,
Ce OIpeNessaT ChC 3allOBE] Ha OpraHa 10 Ha3HadaBaHe. | JIaBHUSAT CUETOBOIMTEN, @ B HETOBO
OTCBCTBHE OIIPEAEICHO CBC 3allOBEN MM II0 JTBKHOCTHA XapaKTepHCTHKA JIHIE, IIOIIHCBA 33
BTOPH IOJITHC CIETOBOHUTE JOKYMEHTH.

(3)  [Hupexropsr Ha O] "3emenmenme" - Cotms — rpam, HasHaYaBa KOMECHHTE 32
ChCTaBSHE Ha aKTOBE, IPOTOKOIH M ONHCH 3a CHCTOSHHETO Ha aKTHBHUTE M IIACHBHUTE C ITMCMEHA
3aroBez ¢ JaTa | H3XOISII HOMEp.

Yn.8. (1) bnanxu mox oruer ca: GakTypuTe (MaHBYHH W ONPOCTEHH), IBTHHTE JIACTA WITH
KHIDKKH, MCKaHMs 3a OTIyCKaHe Ha MarepHanu W kBuTaHium - O6pazen 1 m OGpazerm 2 ot
Tapudara 3a ycryrn mo xaprara 3a Bb3CTaHOBEHA COOCTBEHOCT H JIP. NOJ00HH.

2) I'maBEmaT cnenmamuct ot Jlupexkuus "AIIOCHOUP" mpu O "3emememue" -
Co¢us- rpan Bomu KHUTa 3a MOJyYEHHATE M Pa3daJeHd OJaHKH II0J] OTYET.

3) [ToxaGeHnTe MM HENPABHIHO MONGBIHCHH ONAHKH HE CE YHHINOXKABAT, a Ce
aHyIHMparT, KaTo CIrPEeIIeHUTE eK3EMIUIIPH CE 3a9ePTaBaT M OCTABaT KBM KOJaHa.

Yn.9. BropudHUTe CUETOBOJHH JOKYMEHTH Ca XapTHEHH HIH TEXHHYECKH HOCHTENH Ha
o6o6mena HHOOPMAIHS, IIOIyYeHa OT IbPBUYHHUTE CUETOBOIHE JOKYMEHTH.

Ym.10. (1) CderoBomHMTE PpETHCTPH Ca XapTHCH WM TEXHHYSCKH HOCHTEI Ha
uHpopmarms. CrinuTe MOXe 1a OBAAT eNEKTPOHHM JOKYMEHTH, KOTATO Ca CIAa3eHU H3MCKBAHMUSITA
Ha 3aKoHa 3a CIETOBOJCTBO H HA 3aKOHA 3a EIEKTPOHHMS JOKYMEHT H €JIEKTPOHEH OJIIHC.
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(2) CueroBonmHHUTE PETHCTPH Ce OTKPHBAT €KETOJHO KbM IbpBY sHyapu. ChlouTe Morar
fla Ce IPHKIOUBAT B Kpas HA BCEKH MECEI| H 3a/IbJKHTENHO Ha 31.12,, Besika hHHAHCOBA TOIHHA.

IV.CbCTABSIHE, O®OPMSIHE U ABMKEHUETO HA CHETOBOJHU TOKYMEHTH
A. Ilpu oTumTane Ha NeBoBaTa Kaca I KACOBH OLEPALHH:

Un.11. Ternenmero Ha [IapHIHHATE CPEACTBA C€ H3BHPIIBA CBIVIACHO NOKYMEHTHTE H
M3HCKBaHHATA Ha 00CIyXBamara GaHKa, Ype3 CUETOBOIUTENS (10 IUTHXXHOCTHA XapAKTEPHCTHKA)
H TJ. CHETOBOAMTEN M IOJUHCHTE HA YIBIHOMOIIEHHTE CBC CIIECHMEH peKkoBoguTenu ot O]]
"3emenenue" - Codus- rpay.

.12, (1) Onpenens ce mMaxcumanen pa3sMep Ha CpelcTBaTa 3a H3APEXKKA IO Kaca- o
2000 (xBe XwIsi/IH) JIEBA MECEYHO.

2) OtTmyckane Ha HO-TOMSIM OT ompexencHHs mo an. | Ha To3W wieH pasmep 3a
H3BbPIIBAHE Ha W3BBHPEIHH (€NHOKPATHH) IOKYNKH, CE Pa3peliaBa 0 H3KMOYCHHE OT IIIABHYS
cekperap;

3) OtnycmatuTe ciyskeOHH aBaHCH, BKI H 3a KOMaHIMPOBKH B cCTpaHaTa M B
4yKOHMHA, Ce OTYHTAT C U3TOTBEH OT MOJOTIETHOTO JIMIIe aBaHCOB OTYET (C MPHUJIOKEHH KEM HErO
BCHYKH pa3XooONpaBAaTeIHH A0KyMEHTH), KOMTO ce PEACTaBs He M0-KhCHO OT 3 (TpH) paboTHH
AHH CII€Jl 3aBBPUIBAHE Ha BB3NOXKEHATA PaboTa M KOMAHIHPOBKA, 4 3a KOMaHJUPOBKHTE B
qyxOuHa - 10 5 (1neT) paboTHH THU cien 3aBpPBINAHETO.

(4) ABarCOBHAT OTYeT ce TpellaBa Ha JIANETO, ONPEIEeNICHO ChC 3al0Bex Ha JUPEKTOpa 32
H3BBPIIBAHE HA IPEABAPHUTENCH KOHTPOJ, Ha TNIABHHS CYETOBOIHTEN - 33 BTOpH INOAMKC ¥ Ha
AHPEKTOPA (WK JPYTO ONPENENEHO ChC 3a0BE JHILE), 38 07I00psIBaHE HA H3BBPIIEHHTE Pa3XOLIH.
W3BBpineHaTa IpoBepka (YTBBpXK/2aBaHe) ce JOKYMEHTHpA C IOAIHC ¥ faTa. B cilydaii, ge ciienBa
BB3CTAHOBSBAHE MMM JOMNAMAHE HA CYMH IO OTYETa, CHUIMAT CE NPEACTABS B IUPEKIUATA OT
IIOJOTYETHOTO JIAIIE;

%) ABaHc He ce OTIyCKa, KO JIMIIETO UMa HEOTUETCH [IPEIUIIEH aBaHC;

(6) B kpas Ha romwmaTa, kacoBaTa HATHMYHOCT B JIEBOBE Ce 3aHyJIIBa, KaTo
HEYCBOCHHUTE CYMHU CE BHACAT B CHOTBETHATA 0AaHKOBA CMETKA.

9n.13. (1) Be3noxenara pabora Ha CYETOBOIHTENIS, OTTOBAPSII 3a KacaTa He MOXKe 1a ce
M3BBPIIBA OT Jpyro Jnuue, O6e3 paspemenne ot Jupexropa na Jlupexuus "AIIOCIYP", I'napHus
CEKpeTap | IJIaBHUSI CUETOBOIHTEN,

(2) Ilpa oTchCTBHE HA CYETOBOIUTENS OTrOBapsAIl 3a Kacara, IOpamgy OTILYCK, ce
CBCTaBsl MPOTOKOI 32 NpHEMaHe-TIpeaBaHe Ha BCHUKH HATHYHH B KACATA HOOKYMEHTH M ITapHYHK
CPEICTBA B IIPHCHCTBHETO HA ONMpENIeIeHaTa OT ITIABHUS CIETOBOIHTE TPUWICHHA KOMUCHS;

(3)  Korato mopamm Gomecr, 3/IONONyKa MM JPYIH YBAXHTEIHH [PHYHHH
CUCTOBOIHUTEILAT OTTOBApSIN 3a KacaTa € BE3NPEIATCTBAH [a TIpelaie HaMHUpaIIKTE ce B Kacara
Ha/IMIHOCTH, IPOBEPKATa Ce W3BLPIIBA B IPHCHCTBHETO HA MIOCOYEH OT HErO (mest) npencrasuren,
HO HE IO-KBCHO OT TpH pabOTHH [HH OT HACTBIBAHETO Ha CHOWUTHETO, 33 KOGTO Ce IIpEJICTaBs
OPHIHHA] Ha HOTAPAATHO 3aBEPEHO ITBIHOMOIIHO. AKO TaKBB NPEACTABHTEN HE Ce MOCOYH B
OIIPE/ICICHASA CPOK, BMECTO HEr0 NPOBEPKATA Ce HM3BBPIIBA OT HA3HAYECHA CBC 3aloBe Ha
IHPEKTOpa KOMHCHS.

Yin.14. 3a BceKH H3BBPIIEH KACOB Pa3xoj CYCTOBOJMTEJIAT HA KACOBUTE ONEPALMH CHCTABS
¥ [IOMHCBA "pasxofier kacos opaep” (PKO) B exun EK3EeMILIIp, KOUTO MpeacTaBs Ha:

1; JIMNETO, ONPENCNCHO CBC 3aloBell Ha JHUPEKTOpPA 33 OCHIIECTBSBAHE HA
TIPC/IBAPATEIICH KOHTPOJ, KOSTO H3BBPIIBA NPEABAPHTENEH KOHTPOI 32 3aKOHOCHOOPa3HOCT M
H3/1aBa HA KOHTPOJIEH JIHCT;

2. TJIABHES CHETOBOAUTEN W Ha Jlupekropa Ha O6IacTHa aMpeKIms ,,3eMenemmes-
Codust — rpan (umm onpenenero che 3anoBex JHIE/IHUIA) 38 TOIIHC
3 CHCTOBOIMTEILS OTTOBAPSII 3a Kacara 3a W3ILIamane.
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H.15. (1) HocTpnummte B xacata mapudHy CpencTBa ce 0QopMAT ¢ "IPHXONEH KACORB
opaep" (IIKO), B eQuH eK3eMIUIIp, OT CYETOBOIHMTENS Ha KACATA, ITonpasku mo ITKO He ce
JIOIIyCKaT.

(2) IIKO 3appmkuTenso ce HOMMHCBA OT ITABHHS CUCTOBOATEN M OT CUETOBOMUTENA IO
Kaca, HCIOCPEACTBEHO CIeJ| I0Ny4YaBaHe Ha Iapure. Ha BHOCHTENS ce W31aBa MOIBIHEH K
II0JIeYaTaH OT CYETOBOAUTEN Ha KACaTa OTPS3BK.

n. 16 . (1) IIpuxoaHuTe B Pa3sXOMHH KACOBH OpJIEPH C€ PETHCTPHPAT H HOMEPHPAT OT
CHCTOBOZMTEILA OTrOBAPAIN 33 KACOBHTE TOKYMEHTH B Iporpamer mpoxykt "KACA" mo pena Ha
TIOCTBIBAHETO MM B CICTOBOJCTBOTO H CE OCYETOBOASBAT 32€IHO C HPHIOKEHHTE JOKYMEHTH B
Kpas Ha paboTHHS [eH;

(2) K®M opnepute ca HmpHKpelleHH CLOTBETHHTE I'BPBUYHM CYETOBOOHH NOKYMEHTH
(baxtypm, duckamem GoHOBe, CKIANOBH PasMCKH, NPHUEMATEIHO-IIPeIaBaTeNH IIPOTOKONH,
3AIOBEIH 3a H3IJIAINAHE Ha CYMH H Jp.);

Yn.17. Ilpu nonmy9apane Ha IPUXOAEH HIlK Pa3XOJeH KACOB OpIep CYETOBOIUTENS IO Kaca
© MUIBXCH N2 TPOBEPH MNpPABHIHOCTTA HA OGOPMIHETO HA KACOBMS OpNEp H HATWYHETO HA
H30POCHHTE B Op/epa AOKyMeHTH. B cllyyaif, e HMa HEIOmbIHER PEKBH3HT, OpZEpa ce BPhINa 0
HaJJIEXHOTO 0OPMSHE Ha JOKYMEHTAIMATA.

1.18. CueToBOAMTE AT OTrOBAPAIL 3a KacaTa HOCH HMYIIECCTBEHA OTTOBOPHOCT, CHIVIACHO
1. 207 or Konekca na tpyza (KT), ako mopaid HecasBaHe Ha HIKOE OT TOPHHUTE H3UCKBAHHUS
IocJieaBa meTa Ha JJupeknusra.

Qn.19. BeHuKH NPUXONHH U PasXONHH KACOBH OpIEpH Ce BBBEKAAT B CYETOBOJHATA
IIporpama ciiel OPOPMIHETO HM OT CUETOBOMTEINS, BOAEI KACOBHTE OIEpaIHH.

B. Ilpu otumTane Ha Ge3kacorH pasxonu

11.20.(1). Pasmopexxpanero ¢ mapwdHm cpeacTBa mo 06€3KacoB I'BT CE€ W3BBPIIBA C
[IaTeXHO  HapexnaHe. IlnaTexHmTe HapexIanus ce  M3rOTBST B XPOHOJIOTHYHA
HOCTICIOBATETHOCT IPH BB3HHKBAHE HA HYXIA OT IUIAMNAHE IO TO3H pen. CoeraBar ce ot
CICTOBOIUTEIIA, KOUTO OCYCTOBOAIBA ONEPALHHTE ¢ KIMEHTH, IOCTABIHII, Opyru AebuTopu u
KpEIUTOPH, pasdeTHTe C GI0/KeTa M IPYTH NpeaNpHaTHS. [I0AMHCBAT ce OT ITBKHOCTHUTE M,
HHHTO CIIECHMEHM Ca ICKIIapHPaHy B 00CIyKBamara OaHka.

(2) Kem mnarexsoro mHapexnmame ce Opujara CchBOTBETHAaTa (akTypa u
[IPUAPYIABAMHUTE 5 NOKYMEHTH (aKTOBE, POTOKOIH H HOTOBODH), 0OPMEHH ¢ MOIHCHTE Ha
OTTOBOPHHTE THKHOCTHH JIHIIA,

(3) Taxa opopmennTe mOKyMeHTH 33 Ge3KacoBO miamaHe ce IIPEJCTABAT 0 Kpas Ha
JICH3 Ha JHMNE ONPENENeHO ChC 3al0BE/ 32 H3BbPIIBAHE HA IIPeJapHTEIeH KOHTDOII, 3a NPOBEPKa
32 3aKOHOCH00Pa3HOCT Ha pa3xola i H3NaBaHe Ha KOHTPOJIEH JIUCT;

4) Ho xpas ma cremsamms paGoTen nen TUIETo, ONPENENIEHO CBhC 3aloBen 3a
H3BBLPIIBAHE HA MpPENApHUTENCH KOHTPON BpEHIAa 06paboTeHHTE OOKYMEHTH Ha TJIaBHHUS
CHETOBOIMTEN 32 MOIMKCBAHE Ha IUIATEKHHTE,

(5) [Inare;xHuTe ce mOMNMECBAT OT TIIaBeH CYETOBOAMTEN M PBKOBOIMUTEN (WM
CBOTBETHHTE YIBIHOMOINECHH JIHIIA).

(6)  VmxacupaHuTe GaHKOBH IIPEBOIH Ce KOMIITIEKTYBAT ¢ IIBPBUYHUTE JTOKYMEHTH H
CKCIIHEBHO CE OCYETOBOJABAT M BBHBEXKAAT OT CYETOBONMTENS, BOJEI] CHOTBETHATA GAHKOBA
CMETKa IIPH CTPUKTHO ClIa3BaHe HAa HHIUBUIYATHAS CMETKOIIAH.

B. Ilpu u3roTBsiHe Ha BEIOMOCTH 3a 3aIIaTH

HUn.21. (1) UsroTesHeTo Ha BEZOMOCTHTE 3a 3aILIATH Ha [IEpCOHAIa C€ H3BBPIIBA OT
CUCTOBOIWUTENS (IO [IBXKHOCTHA XapaKTEPHUCTHKA) C IporpamMesH OpoAykT. Exemeceuno ce
OTpasiBaT BCHYKM HACTBIWIM TNPOMEHH BBHB BB3HATPAKIECHHETO HA BCEKH CILy3KATENl 3a
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ChOTBETHHA MECEIl BB3 OCHOBA HAa NOCTBIMIHTE JO 26-TO YMCIO Ha Mecela 3allOBENH 3a
HasHa4aBaHe IO TPYZOBO HIH CIy:XeOHO IPAaBOOTHOINEHHE, NONBIHUTENHH CHOPa3yMEeHH,
OONHMYHM THCTOBE, 3alOPHH THCMA U IPYTH JOKYMEHTH, KOUTO C€ CBXpaHSBAT BB PETHCTHD
PEKANATYIAlKK Ha 3aIUTaTH 10 MECEITH;

(2) CMeTKWTE 32 H3MIATEHA U CITyXeOHH GENEKKE Ce M3rOTBAT OT CYETOBOIUTENS (mo
JUIBXXHOCTHA XapaKTEPUCTHKA) C MPOTpaMEH NPOIYKT H Ce ChXPAHSBAT B JOCHE BHB PETHCTED
PEKAMUTYIAIMHA Ha 3aILIATH 10 MECEI[H. ]

Un.22. (1) VsnamaseTo Ha 3amiaTHTE ce H3BBPIIBA HAaBEOHEXK - O 28-M0 d4Hcio Ha
MeCelia, a 3a Mecell ISKEMBPH - JI0 IIOCICHHIS IeH Ha obciy kBammara 6anka. Be3HarpaxieHusTa
CC H3ILIAIAT 110 KapTOBM pasIlIaliaTeIHl CMETKH, Bh3 OCHOBA Ha JIOrOBOP 32 MACOBO IUIAINAHE HA
3aIlIaTH Ha CITYKHTEIUTE.

(2) HemxuMuTe 0 W3BBHTPYAOBO MPABOOTHOLICHHE JOTOBOPH CYMH C€ H3IUIAINAT B
TIOCOYEHUTE B KOHKPETHHTE JOTOBOPY CPOKOBE.

Y23, TIpenw ja 3amoyne H3ILUIAMAHETO HA MECEIHUTE BE3HAIPaXKIEHUS, BEHOMOCTHTE 34
3alllaTi Ce Ipe/iaBaT Ha JIMIETO, ONPEIENEHO ChC 3allOBe/ Ha JUPEKTOPA 33 OCHINECTBIBAHE HA
TIPCNIBAPUTENICH KOHTPOJ, 32 M3BBPINBaHE Ha IPEIBAPHTENCH KOHTPOI 3a 3aKOHOCHOOPA3HOCT Ha
pasxolia, 3a M3rOTBAHE HA KOHTPOJIEH JIACT 3a IIOEMaHe Ha 3aJb/DKCHHETO, Cliel KOETO Ce
TIONIHCBA OT I7IaBHUA CYeTOBOMTEN U AupexTopa Ha O] "3emenemue" — Codus- rpag.

Un.24. HauucnaBaHeTo Ha MeCEYHHTE BEL3HATPAKICHUS Ce H3BBPIOBA OT CYETOBOIHUTENSL
(10 UIBXHOCTHA XapaKTEpHCTHKA) BH3 OCHOBA HA M3TOTBEHATA M odopMeHa 1o pena Ha 91.22,
an.l, BeIoOMOCT 3a 3arIaTH.

111.25. BemomocTHTe 3a 3aI1aTH U IAIaTa JOKYMEHTALHS 110 CHCTABIHETO UM - 3aI0BeIH,
AOUBIHUTEIHA CIOPasyMEHHS W OOJHHYHM JTHCTOBE, NEKI4pAllH, JOKYMEHTH 3a ChICOHH u
APYTH yAPBKKH, KAKTO M NOCHETATa 33 M3IUIATEHUTE CyMH [I0 H3BBHTPYIOBH IIPABOOTHOIICHHUS CE
CBXPaHSBAT B CICIHAIHO IPUTOIEHH 32 ChXPaHeHuE MKadoBe.

I'. Ilpu oT4uTane Ha MaTepuaTHu KpaTKOTpaiiHy U IBITOTPafHK aKTHBH

Un.26. (1) Kparkorpaiinure MaTepHaTHH akTHBH (MaTepHaNHK 3amacH) ce 3aKymyBaTr C
IIBPBUYEH CUETOBOJHH JOKYMEHTH - QaKTypH;

(2) 3axynenute mo (axrypa akTHBH ce TIpeaBaT B CYETOBOICTBOTO HA CYETOBOIATESL (o
JUIBXKHOCTHA XapaKTEPHUCTHKA).

Wn.27. (1) 3a oTmyckaHe HA MAaTepHATHH LEHHOCTH B yrnorpeba ce H3roTBA
"Hckane/3asiBka 3a OTHycKaHe Ha MaTepuamd”, KOETO Ce TOIHCEA OT [IoJIygatens Ha
MaTCpHallTe U OT JMIETO IpPEeJalo MaTePHAIUTE H Ce YIBBPXKIABa OT IJIABEH CEKPEeTap HIH
nupekTop mupekius "AITOCIYP".

(2) Hocraskara Ha MaTepwand B OrpaHHYCHH KOJIMYECTBA 33 TOTHO OIlpeieNieHa 1es
(OAMPBXKA, PEMOHT W JPYTH) H He3a6aBHOTO HM IpefocTaBsaHe 3a yrnoTrpeba ce odopms ¢
To/mca Ha CYETOBOJNMTENA (IO ITBKHOCTHA XapaKTEPHCTUKA), HA CITYIKHTENS, IIOJNyIHI
MaTepuayiiTe B aupeKkrop mupekims "AIIDOCIYP", kato ce BIMCBAa W MSCTOTO HA BIAraHe Ha
MaTepHaa.

Hn.28. ExexHeBHO CYETOBOMMTEIS OTrOBAPSII 32 MATEPHAIHTE, [IPEICTABS eK3EeMILIAP Ha
HCKaHHUATA 32 OTITyCHATUTE MATEPHAIH B CYCTOBOACTBOTO 33 OCYCTOBOSBAHETO MM, KATO IO Kpas
Ha TOCNENHHS paboTeH ACH OT Mecela BCHYKH HCKAHHS 3a TEKyIHs Mecel TpibBa aa ca
IIPEeaZieHu B CYETOBOICTBOTO.

Un.29. JIenroTpaliHuTE MaTepHAlHH AKTHBH (IMA) ce BBBeXIAT E€IHOBPEMEHHO B
aBTOMaTH3MpaHa CYeTOBOIHA CHCTEMA.

Hi.30. [Tpu 6e3BB3mesano npenocrapsae Ha JIMA u MaTepHalld Ha BHHITHA OpPraHmu3aliu
Ha OCHOBaHHC NUCMeHa 3amoBej Ha [lupexropa Ha O] "3emenmenwe" (MM YIIBJIHOMOIIEH
IIPE/ICTABATEI), Ce ChCTaBs M MOMMHCEA IIPHEMATEHO-IIPEABaTENeH IPOTOKOIL
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H. Ilpu orymrame Ha pasuers 3a jawbud, J1OJl, 3ApaBHO-OCHIYPHTETHH BHOCKH,
BBTPEMIHOBEIMOCTBEHH H JPYTH

Hn.31. (1) ExxeMecedno ce M3roTBs U IpeAcTaBs B HalMOHAIHES OCUTYPUTENEH HECTHTYT
(HOW) nexnapanus o6paser; Nel mo pena ma wi.2 ot MucTpykmus Nel ma HOU ot 11.02.2000 r.
3a cpOMpaHe Ha JaHHE OT OCHTYPHTEIWTE 32 OCHIYPEHHTEé IIPH TIX JHNA M OT
CaMOOCHTrypsBamuTe Ce JHua. Jlekmapamusara ce M3rOTBS 332 BCHYKHM OKOHYATENIHO IBDKMMH
OCHT'YPHUTEIIHH BHOCKH BEPXY BB3HAIPaKICHHATA 38 CBOTBETHHS MECELL;

Y. 32. VI3BBpIIEHNTE H OTYETEHH PasXoml oT MuHHCTepeTBO Ha 3emenemmero (M3) 3a
nocraska Ha JIMA, OCHOBHH PEMOHTH M MaTepHaty, oTHacsum ce 3a O] "3emenenue” - Codus-
rpaj ce ypex/Iar Ype3 BETPEMIHA Pa3yeTH ¢ YBEJOMUTEIHY B OTBBPIAMTEIHY [IHCMA.

E. IIpm oTamTane Ha pasxoauTe 3a ropuso Ha MIIC

. 33. OrunraHeTo Ha pa3sxXOMUTE 3a TOPUBO C& H3BBHPIIBA B3 OCHOBA HA €XEMECCUHH
OTYETH, M3TOTBEHH OT JIMIATAa, yIpaBigBamy choTBeTHOTO MIIC, 3aBepeHH OT CYETOBOIMTEINA
(IO UTBKHOCTHA XapaKTepHCTHKA) ¥ MOIIMKECAHY OT II0JI3BATHS CITyKeOHII aBToMOOHT. OTdeTHTe
3a pa3xo]l Ha 'OPHUBO M JOKYMEHTHUTE KBM TSX C€ MPEICTABIT B CUCTOBOACTBOTO HAM-KBECHO J0 5-
TO YHCJIO Ha MECeIa, CIe/IBall OTYETHHUS IEPHUO]I.

Y. 34. (1) Ilpepazxoau Ha TOPHUBO IO MECEYH OTYET 3a Pa3xoJl Ha FOPHBO HE C€ JOIyCKa .
B cpox ot 3 (tpw) paGoTHE AHH OT Mecella CIEeABall Mecella Ha OTYHTAHE, 3aCETHATHTE JIHIA
MOTAT Jia HAaIpaBAT CIpaBKa B CYETOBOJCTBOTO 32 MONBIHHTENHA MHGMDOpPMALHS, CIIEH KOETO B
CBIIUA CPOK CIIEBA Jla BHECAT B KacaTa Ha JUPEKIUITa CyMaTa Ha IIpepas3xo/a;

(2) IImcmeno m3pa3eHH HECHITIACHS CE OTMPABAT KBM TJIABHHS CeKperap Wi JIMpexTop
mupexips "AIIOCIYP" u ce pasriexaar B CEIEMIHEBEH CPOK OT HA3HAYEHA CHC 3amOBEN Ha
HupexTopa Ha O] "3emenemie" - Codus - rpag KOMACHS.

(3) Cnen yTRBpKIaBaHe Ha DEINEHHETO HA KOMECHSATA OT IJIABHHS CEKpETap WM
Hupextop mupexnus "ATIOCIUYP", cpmoTo ce w3npama ¥ HA [JABHUS CYETOBOMHTEN 3a
CBEICHHE U 32 U3IIbJIHEHHE.

V. CUCTEMATH3AIIAA HA CHETOBOJJHATA HHO®OPMAIIUA 1 CbCTABSHE
HA BTOPUYHU TOKYMEHTH U PETUCTPHA

Yn.35. I'MaBHEAT CUETOBOAWTEN OpPTraHU3Mpa KIACHPAHETO Ha CUETOBOJHHUTE JOKYMEHTH
cien obpaboTkaTa MM II0 [TANIKH 38 MEMOpPHAJIEH OpJep, ¢ e GrHacoBara mHGopMamms a1a 65ae
JOCTBIIHA 32 NO-IMHPOK KPBK OT MOTPEeOHTEITH.

Yn.36. KeM BCSIKa mamKka CYETOBOJUTENST OTFOBOPEH 3a OCYETOBOJAABAHETO TIO
CBHOTBETHHS MEMOPHAJIEH OpIep, CHINIACHO JTBKHOCTHATA XapaKTEPHCTHKA H/UIIH pasipe/esieHa
OT IIaBHMS CYETOBOJUTEN paboTa, eXeMEeCeYHO ChCTABS Ha EIEKTPOHEH HOCHTE)I XPOHOIOTHYEH
OITHC Ha ONpAalMHKTE 3a CHOTBETHHS Mecell M aHaNUTHYIHA 000pOTHA BEIOMOCT C HATPYIBaHE KBM
OTYETHHS Mecell ¢ NEOUTHHU K KPeIUTHH 000POTH.

Un.37. ExeMece4HO TJIaBHHAT CYETOBOAMTE] H3BBPINBA JBOSH APXHB HA TEXHHYECKH
HOCHTEN Ha BbBE/IeHaTa CUETOBOIHA HH(OPMAITHS.

Un.38. Cnen mpukiIouBaHe Ha BCIKO TPHMeECEUMe B CPOK YKa3aH oT MHHHCTEPCTBO Ha
3€MEICIUETO, TTIABHUAT CYCTOBOAMUTEI pasNedaTBa TPUMECEUEH OTUET ¥ MPHIIOKEHHS KbM HETO,
KOHTO Ce IIOANHKCBAT OT Hero 1 aupektopa Ha O] ,,3emenenue™ - Codus-rpan.

Un.39. 3a DOCTOBEpPHOCTTa Ha AaHHHTE BHB BTOPUYHHTE CUECTOBOJHH JOKYMEHTH, 34
IIPaBHIIHOTO MM CBCTaBSHE M OQOPMSIHE, HOCAT OTTOBOPHOCT ATBXHOCTHHTE JIHIA, CHCTABIIH U
TIONHCATH IOKYMEHTHTE.
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VL. TNEPHUOAUYHHU A TOJUIITHU OTYETH

Yn.40.(1). Ha ocroarme @i 40 or 3akoHa 3a YCTPOMCTBOTO HA IBPIKABHMS OromxeT
(3V/IB) B mmpexuus "AIIOCIYP" npu OJ1 "3emenenue" - Cors - rpaj ce CHCTABAT MECEHHI,
TPUMECEYHH ¥ TOAMIIHA OTYETH 33 KacOBOTO H3IB/IHEHHC HaA froKeTa M H3BHHOIODKCTHHTE
cMeTkd ¥ (OHIOBE MO MBIHA GromkeTHa KiacH(UKaIus, NpH ClasBaHe Ha JaNCHUTC 3a
CBOTBETHMS IIEPHOJ VYKa3aHWs Ha MEHHECTEPCTBO HA 3EMEJETHETO H YIBBPAEHH OT
MuEHKCTEpPCTBOTO Ha (GuHacHTe GopMH (o6pasim). OTYeTHTE Ce MOMMICBAT OT JIHIETO, KOCTO ro €
H3TOTBHJIO, TJIABHHS CcueToBOfMTEN X JlEpEeKTOpa Ha OJl "3emenemme" - Codust — rpaf, clen
KOETO C€ IIPeICTaBAT B MUHHCTEPCTBO Ha 3eMETIENMETO, B OTPEIEICHATE CpPOKOBE ¥ HAIHHH.

VIL APXVB HA CYETOBOJHATA TOKYMEHTALIAA U PEJI 3A TIOJI3BAHETO
1. CbXPAHSIBAHE HA CYETOBOJJHATA HHO®OPMAIIHAA

U.41. CueTOBOAHMAT apX¥WB CE€ CHXpaHABA B MOMCIICHHC, ob3aBeficHO ¢ 00€30IaceHn
cpemry 6€ICTBES U aBapUH U JIPYTH MHIHICHTH mxadore u padhToBe.

Yn.42. B apXuBOXpaHHIHIIETO C& MOMyCKaT APYrH JHIE, caMo0 aKo ca IPHAPYXEHH OT
OTTOBOPHOTO 32 CTOIAHHCBAHETO MYy JUTBXKHOCTHO JIHIC. [Ipy BCsAKO TON3BAaHE HA ApXWBHU
CYETOBONHM JAOKYMEHTH B CIICIHAJICH NHEBHHUK CC 3allMCBal [OJI3BAaHUTE JOKYMECHTH H B KaKBO
CHLCTOSHVE CE BPBINAT Ha MACTOTO UM B apXMBOXPAHIIIHMIICTO. TIpenaBaHeTo Ha AOKYMEHTHTE OT
apXuBa ce M3BBPIIBA C POTOKOJL, MOJIIMCAH OT JHIETO, KOETO M3MCKBA JOKYMECHTHTC U I'TaBHUA
CYETOBOJTHUTEIL

.43, CueroBoHATA TOKYMEHTAIKS Ce CHXPaHsBa [0 pefia ¥ B CPOKOBLTE, NpEIBUICHH B
Pazgen 111 ot 3akoHa 3a CYETOBOACTBOTO, KAKTO cienBa;

1. BEIOMOCTH 3a 3amiaT - 50 TofuHM, CHUTaHO OT 1 sEHyapu Ha OTYETHHS IIEPHOL,
CJIeBAI OTIETHHS TIEPHO] 38 KOUTO CE OTHACAT;
2. CYETOBOHHE PETUCTPH H QHHAHCOBH OTHCTH, BKJTFOUHTEITHO JOKYMEHTH 32 JaHb9eH

KOHTPOJ, OJUT H MOCIEIBAINH ¢uHAHCOBHM HHCHEKIHH - 10 rommHEM, CYHTAHO OT 1 sHyapu Ha
OTYETHHS NIEPHOJ, CIIEBAI OTIETHHS NEPHUO/L 38 KOMTO Ce OTHACAT.;

3. BCHYUKE OCTAHAIE HOCHTENH Ha CYETOBOIHA HH(pOpPMAIKs 10 TPY TOAHHH, CUMTAHO
or 1 sHyapyu Ha OTYETHHS IIEPHO, CIIEABAI OTICTHHUS IEPHOA 33 KOMTO ce OTHACAT;

.44, Cueropommara umadopmanums (Gasa JaHHA) CE& CBXpaHABa M HA TEXHHYCCKH
(MarHMTEH) HOCHTEIL, OCHTYPABALL HANEHKIIHO 1 JIOCTOBEPHO BE3IIPOM3BEKIAHE.

Y. 45. (1) Crnen u3TMdaHe Ha CpoKa 32 CBXpaHCHHE Ha HOCHTENUTEe Ha CYCTOBOOHA
prbopManys (XapTHECHH WA TeXHIUECKH), KOUTO He MOJUICKAT Ha Ipe/aBane B JIIspxaBHUSL
apxuBeH (OHJ, MOTar [a ce yHHIIOXaBaT.

(2) Pema, HaumHa W ChCTaBa Ha KOMHCHATA 33 ompere/iTHE Ha IOANEKAMUTE HA
VHHIIOYKABaHE JOKYMEHTH C€ OIpPEICNAT CBC samoBen Ha dupekropa Ha OJL "3ememenue" -
Codus-rpaj, IO IPEIOKEHHE Ha TIaBHIL CCKPETap.

Uy 46. [Ipe3 rojuHaTa TEKyIMIT CHETOBOACH apXuB Ce CBXpaHsiBa OT CHOTBETHHTE
CYETOBOIATEIH.

Uy, 47. Tlpu npexpaTsaBaHe Ha CIIy’KeGHOTO IPaBOOTHONICHHE C JIHIETO IO gn.14, an. 1 ot
3aKOHA 3a CUETOBOJCTBOTO, IPEJaBaHeTo M IPHEMAHETO Ha CueTOBOIHATA JOKyMEHTalMd II0
OIiC HA HEOCUETOBOJCHHTE CYETOBOJHM MNOKYMEHTH, aKO HMa TaK@Ba, Ce H3BBpIIBA B
IPUCHCTBHETO Ha HA3HAYCHA ChHC 3aMOBE] Ha Iupexropa Ba O] “3emenenue’ - Cobust — rpan
KOMUCHSL.

VIII. 3AKJIOUUTEJHU PASIIOPENBH

§1. BreTpemmuTe NpaBHIa 32 JIOKyMeHTOODOpoTa Ha CYETOBOJHUTE INOKYMEHTH CC
npHeMaT Ha OCHOBaHHE 1.4 ot 3akoHa 33 CUETOBOJICTBOTO.
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§2. Cnen mpreMaHETO MM HACTOSIIWTE BHTPEIIHH [paBUIA CTaBat 3a0BIDKUTETHE 32
O6nactra mupexnus ,,.3emezneme” Codus-rpan.

§3. ViaMeHeHHS ¥ JONBJHEHHS HA HACTOSUIMTC IpaBANa Ce M3BBPIIBAT IO pena Ha
TSIXHOTO MpPHEMaHe CHC 3alloBell HA JMPEKTOpa Ha O6nacTHa nupekmus ,,3emenemie” - Codus -
rpap.

§4. HacrosmmuTe BHTPEIIHM IPABHIA [O/UIEKAT HA IEPHOMHCH IPETTICA 1 aKTyaTH3HpaHe
IIp¥ BE3HUKHANA HEOOXOIUMOCT.

§5. HacTosImuTe MpaBria BIIKH3aT B CHIIA OT JICHs Ha YTBBPI/IABAHETO UM CHC MO 3aTI0Be]]
Ne PJ1-04-8358/06.07.2023 ropuHa.

§6. Hacrosmmre NpaBHITa OTMEHST YTBBPACHHTE CBC MO 3allOBEI Ne PII-04-
10258/14.06.2022 TomuEa ,BBTpeIIHM MpaBHiIa 3a pea 3a CBCTABAHE M [BIKCHAC HA
CUETOBOJHHUTE JOKYMEHTH ¥ CBBDP3aHHMTE C TSIX JOKYMEHTH H IIPOIEIYPH B OGnacTHa TUPEKIHAA
., 3emenenue” - Copus-rpan’”.

§7. KOHTpONBT IO M3IBIHEHAETO HA HACTOAIIMTE NpaBAIa CE Bh3/lard Ha JIMPEKTOpa Ha
. AJIMHHHCTPaTHRHO-TIpaBHa, (EHAHCOBO-CTOIAHCKA NEHHOCT M HOBCIIKH pecypcH” H IJaBHUSA
CUETOBOIMTEN, B pAMKATE HA ONPENCNCHATE MM 3aIB/DKCHHS M KOMICTCHTHOCTH IO Te3H
[paBHIA.
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