OBJIACTHA IMPEKIUA ,,3EMEJAEJMUE” — IVIEBEH

JIBXHOCTHA XAPAKTEPUCTHUKA
1. O6ma nadopmanus

AJIMUHUCTpAIUS O6nactHa mupexuus “3emenenue”- [1nesen
Jupexius »AJIMUHHUCTPATHBHO-TIPaBHA, (UHAHCOBO-

CTOTIaHCKA JIEHHOCT M YOBEIIKU Pecypcu’”

Jlnme)xHOCTHO HEBO 0T KJTA 10

HanmMeHoBaHHE Ha JTBXHOCTHOTO HHBO Excneprao HUBO 6

KonkypcHa mrsxHOCT CTAPIIA CHETOBOIMUTEJI
MuHUMaJIeH paHT 3a 3aeéMaHe Ha JUThKHOCTTA V munagmma

2. MsicTo Ha JTHXKHOCTTA B CTPYKTYPAaTa Ha OPraHH3aNHATA (I0OIYHHEHOCT)
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3. OcHoBHa 1eJ Ha JJIBKHOCTTA:

[Toxnomara mupekTopa Ha aupexius ,,A[IOCAYP” B ObnacTHa aupekuus ,,3emenenue” Ipu
OCBIIECTBABAHE HA MPABOMOIIMITA My 3a €(EKTUBHO IIPOBEXKIaHE Ha Jbp)KaBHATa IIOJIMTHKA B
obyacTTa Ha 3eMEJEJMETO M TOPUTE, KaKTO M 1O mpuiaragero Ha OOmara ceIcKoCTONnaHCKa
TOIMTHKA Ha EBpOINENHCKHs CHIO3 Ha TEPUTOPHATa Ha 0o0NacTTa, KakTo M 3a IOJ0OpsBaHEe Ha
aJIMUHHMCTPAaTHBHOTO 06cyxBane. OchlnecTBsIBaHEe Ha (PUHAHCOBO-CYETOBOJHOTO 00CITy)KBaHe Ha
OO6nacTHaTa AUPEKIIHS.

4. O0J1acTH Ha JEeHHOCT:

4.1. ATMHUHHACTPATUBHO-OpraHKU3allMOHHA,
4.2. DuHAHCOBO-CTOIIAHCKA;
4.3. CueToBO/ICTBO U KOHTPOIL.



5. Ilpexn 3aab/OKeHHAS:

5.1. OcblmecTBsBa MPEABAPUTEIICH, TEKYI U MOCIEABAIl BhTPEIIeH GUHAHCOB KOHTPOJ IO
cria3BaHeTo Ha (pMHAHCOBATA M IUIATEXHATA JUCHHUIUIHNHA, IPABHIHOTO 0(OpMsHE HAa IIbPBUYHHTE
U O()UIIHATTHUTE CYETOBOIHYU JIOKYMEHTH;

5.2. CbcTaBsi MbPBAYHHU U BTOPHYHU CYETOBOJTHH TOKYMEHTH;

5.3.0chpIIecTBsIBa  CYETOBOJHATA OTYETHOCT M CBOEBPEMEHHOTO  OTpa3siBaHE B
CYETOBOJICTBOTO Ha BCUYKH CTOTIAHCKHU OIIEPALIUU;

5.4. V3BbpIIBa CYCTOBOJIHH 3alUCBAHUS, a MPU HYKJIa U U3MEHEHHUATA UM, Ype3 ChCTaBIHE
Ha KOPUTHPAIIU CUETOBOJIHU CTaTHH;

5.5. CexpaHsiBa CYeTOBOIHATA UH(OPMAIIHS IO IIPEIBU/ICHUS B 3aKOHA PEll;

5.6. OchlecTBABa CBOEBPEMEHHOTO YPEXKIaHe Ha CMETHHUTE B3aWMOOTHOIIEHUS ¢ 1eOUTOPH
U KPEIUTOPH, 3a YpeXKIaHe B3aUMOOTHOIICHHSITA ¢ OI0/KeTa, OOIUHCKUTE CHbBETH U ¢ OaHKHTE;

5.7. OcbluecTBsiBA KOHTPOJ HA MPUXOIAMTE W  PA3XOJUTE OT OOUIMHCKHUTE CIIyXKOH IO
3eMeeNne;

5.8. V3roTBsi OMMCH W CIPaBKH W KOHTPOJIMpA IBHIKEHHETO HA HAJIMYHUTE, IOJTYYECHHTE,
OTYETEHUTE M HEOTYETEHUTE KOYaHH 3a rpuxoaute mo wi.31, an.2 (o6p.1 u 06p.2) ot 3akona 3a
COOCTBEHOCTTA M MOJI3yBaHETO Ha 3eMenesckute 3eMu (3CII33);

5.9. KouTponupa kacoBata Haimu4yHocT, u3rotes IIKO u PKO, Boau 1 3aBepsiBa KacoBa KHUTa
1 M3BBPIIIBA OCUETOBO/ISIBAHE HA ITbPBUYHA CUETOBOIHA HUH(DOPMAIIHS;

5.10. HauucnsgsBa ¥ OCYETOBOJSBA TPYIOBHUTE BB3HATPAXKICHHE Ha CIIY)KUTEIHUTE OT
Ob6nacTHaTa JUPEKIHUS ,,3eMelenne” U Bb3HArPaKICHHATA II0 TPAXKIAHCKH IOrOBOPH; OTYHTA
€)KEMECEUYHOTO JIBIM)KEHHE Ha JOKYMEHTHTE, NEKJIapallMuTe U CIIPaBKUTE, CBBP3aHU C JOTOBOPHUTE
o 3H3 ¢ lupekuus ,,bropo mo tpyaa’;

5.11. I3rOTBs JUCKETHTE 32 MACOBUTE TIAIAHUS U U3TOTBS IJIATEXXHUTE JTOKYMEHTH;

5.12. UzrotBs nexnapauuure o6p.l m ru momaBa B HAII ¢ enekpoHHMs MDOANMC Ha
JIUPEKIUSTA;

5.13. YyacTBa B U3BBPIIBAHETO HA UHBCHTAPU3AIMK U OTPA3SIBAHETO Ha PE3YJITATUTE OT TSIX;

5.14. YyacTBa B OAroTOBKAaTa MO MPOEKTOOIOKEeTa U Or0[KeTa Ha objacTHaTa JTUPEKIKS,
BKJIFOUATETHO U 32 KalIUTAJIOBH Pa3XOJIH;

5.15. U3BbpiIBa CYETOBOJHO OTYHTAHE HA MPUXOJHUTE M Pa3XOIHUTE IO IIbJIHA OIOKETHA
KIacuUKaIFs 110 CYUSTOBOIHU CMETKH OT CMETKOIIJIaHA Ha OIODKETHUTE MPEIIPHUSITHS,

5.16. YyacTBa B W3rOTBSIHETO HAa MECEYHH, TPUMECEYHHM M I'OJMIIHH OTYETH 3a KacOBOTO
U3IIBJIHEHUE Ha OIOKETHUTE U U3BBHOIOKETHUTE CMETKH U (DOHJOBE, TOUIIEH (GUHAHCOB OTYET
U 6ananc;

5.17. Cnenm 3a NpOMEHHTE B HOpMaTWBHATa ypemda Ha: 3akoH 3a cueToBoiacTBoTo, MCC,
Hanmonanes cMETKOIUIAH M CMETKOIUIaH Ha OropkeTHOTO npenupustue, 3V b, Ilocranosnenue
3a uaneiaHeHue Ha JIb Ha PB, TlocranoBnenue 3a P3 B Olo/KETHUTE OpraHM3aldd U JEHHOCTH,
HopMaTHBHHM aKTOBE CBBP3aHH CHC CUETOBOJHATA M (PMHAHCOBA NEHHOCTH Ha OIOJUKETHHTE
opraamszanuu, 3JICn, KT, K300 , 330, 3//1®JI, 3KIIO, 34C, 3M/T, 3akon 3a cemeinn
IIOMOIIHM 32 JIela U APYTd HOPMATHBHH aKTOBE CBBP3aHU ¢ (QUHAHCOBA JEWHOCT;

5.18.Jlok1aaBa HA NPEKHs CH PHKOBOIMTEN 32 KOHCTATHPAHHW aIMHHUCTPATUBHH CIabOCTH,
IPOITYCKH U HapYIIEeHHsI, KOUTO Ch3aBaT IPEANOCTABKY 3a KOPYIIIIHs, H3MaMH WA HEPETHOCTH;

5.19. Cnassa mnpaBmiata, omnpeneneHu B Koxekca 3a IOBEIEHHE Ha CIy)KHUTEIATE B
IbpIKaBHATA aJMUHHUCTpanus, Y cTpoiicTBenus npasuinHuk Ha OJ1 ,,3emenenne”, ETH4HuS KOOEKC
3a MoBeJeHHE Ha cirykuTeante B M3X, BpTpelHure npaBuia 3a OpraHu3alusaTa i ICHHOCTTa Ha
JIUPEKIUATA;

5.20. CmasBa mpaBuiaTa 3a 3/paBOCIOBHH ¥ Oe30macHH ycioBus Ha Tpyn B OOnactHa
JIMpeKIHs ,,3eMe/enue”, TPIKH ce 3a COOCTBEHaTa CH O€30MacHOCT U 0e301IacHOCTTa Ha Xopara,
KOUTO G¥Xa MOTJIH Ja IIOCTPaiaT OT HErOBOTO AEHCTBUE UK Oe31eHCTBHE;

5.21. V3neaHsaBa © APYTH KOHKPETHO BH3JIOXKEHH 3a/1a49H, CBbP3aHH C JUIBKHOCTTA,

5.22. M3nbaHsABa CIIy)KeOHH 3aaqd Ha TEPUTOpUATa Ha 0bacTra.



6. Bp3iarane 1 IJIAHAPaHe W OTYHTAHE HA paborara:

6.1. Paborata ce Bb3mara or aumpekTopa Ha O6nacTHa AMpeKIHs ,,3eMelenue’”, TIllaBeH
cekperap u aupexropa Ha mupekius ,, AIIOCTYP™;

6.2. Tlpy M3IBJIHEHHE HA MPEKHUTE 3aJBJDKCHUS 3a JUTBXKHOCTTA, CAMOCTOSTENHO TUIAHUPA H
opraHu3upa IeifHOCTTa CH;

6.3. OTunTa IeffHOCTTA CH TIpe AupeKkTopa Ha aupekius ,, AIIOCIYP”.

7. OTroBOpPHOCTH, CBLP3aHH ¢ OPraHH3aNHATa Ha padorara, ynpasjieHHe HA NePCOHAJIA H
pecypcHTe:

7.1. OTroBaps 3a M3MBJIHEHUE HA TOCTABEHUTE 3a/1a4 KaUeCTBEHO U B CPOK, B CHOTBETCTBHUE
C TIPEKHTE 3aIbDKEHUS Ha JUIBKHOCTTA;

7.2. Hocu mpska OTTOBOPHOCT 3a H3BBPIIBAHMUTE OT HEro MIEWCTBHS BBB BpbB3Ka C
M3NBJIHEHHETO Ha JUIbKHOCTTa, OTroBaps 3a TOYHOTO CcHa3BaHE Ha aJMWHHUCTPAaTHBHHUTE
IIPOIIEAYPH, KOUTO ypexaaT crenuduunara IeHHOCT Ha IUPEKIHSITA,

7.3. OtroBapsi 3a OIa3BaHETO HA JIMYHU JAHHHU, CTAHAId MY M3BECTHH TIPH M IO MOBOX
H3MBJIHEHUE Ha CIY)KEOHHUTE 3a1b/DKEHHUS;

7.4. OtroBapst 3a Ola3BaHETO Ha Ciy)keOHaTa HHQOpMAaIMs, CTaHaa My M3BECTHA MPH U T10
ITOBOJI M3IIBIHEHUE Ha CITY)X€OHUTE 3abIDKEHHS;
7.5. OtroBaps 3a opuC-TeXHUKATa, C KOSTO paboOTH.

8. BzemaHe Ha pemeHHs:

8.1. Ceriacysa ¢ qupektopa Ha aupexnus ,,AIIOCIYP”, rnaBen cekperap u AUpEKTOpa Ha
O6nacTHaTa JUPEKIHs, H3TBIHEHUETO Ha IPEKUTE CH 3abIDKEHHUS,

8.2. Upe3 paspabOTBaHETO HaA EKCIIEPTHH aHAIM3M U OIEHKH, 4Ype3 H3pabOTBAHETO Ha
CTAHOBHINA U MPEIOKEHHS TOAOMAra B3eMaHEeTO Ha PEeIlleHHUs Ha M0-BUCOKO HHUBO.

9. KonraxkrH:

9.1. B pamxume Ha aomuHucmpayusma — JUPEKIMHA B MUHHMCTEPCTBOTO, MUPEKIMU B
O6nactaa aupexnus 1 OOIMHCKUATE CIIYXKOH 110 3eMeIeNHeE;

* HMBO Ha KOHTAaKTH — aupekTopa Ha OOjacTHaTa AUPEKLUs, IIaBeH CEKpeTap, TUPEKTOpU
Ha JUPEKIHH, HadaTHHIH Ha OOLUIMHCKH CITy)KOH 110 3eMENENINe H EKCIIePTH;

® J{e]1 — ChOUpaHe, U3rOTBsIHE ¥ 0OMEeH Ha HH(OpMAaIus;

" YeCTOTa — €KEAHEBHO;

9.2. Jpyeu aomunucmpayuu — HOW, T wa HAII, JBT, obnactHa u oOmuHCKa
aJIMHHHCTpALHs, BTOPOCTENEHHUTE PAa3IOPEIUTENH ¢ OIO/KETHH KpenuTd KbM M3X u npyru
WHCTUTYIUH;

" HUBO Ha KOHTAKTH — CITy’)KUTEIIH Ha €KCIIEPTHH JUTBKHOCTH;

® j1e71 — ChOMpaHe ¥ U3TOTBSIHE HAa HH(pOpMaIKs;

" yeCcTOTa — €KETHEBHO, €KECEIMUIHO, EXEMECEYHO;

9.3. [lpyeu xonmaxmu —CIpyKEHUS, OPTaHU3AllMH U acOIMAIlHH, MPaXIaHH W IOPUIUIECKH
THLa;

" HUBO HA KOHTAKTH — MPEJICTaBUTENIN Ha CAPYKEHHS W OpraHu3alliu, CIY)XUTEJIU Ha
eKCIIePTHH JTBKHOCTH,

® e — 0OMsiHa Ha HH(OPMAI¥sl, YIacTHe B PaOOTHHU I'PYyIIH, ChIIaCyBaHe;

" yeCcTOTa — €XKEIHEBHO, E)KECEAMUYHO, €XKEMECCUHO.

10. M3uckBaHud 3a 3aeMaHe Ha AJIbXKHOCTTA:

10.1. O6pa3zoBaHue — BUCIIIE;
10.2. MunuMmainHa oOpa3oBaresiHa CTENeH — OaKalaBbp;
10.3. TIpodecuonanna 061acT — CYETOBOACTBO M KOHTPOJI, (PHHAHCH, HKOHOMHUKA;



10.4. MunuMalied npoecHoHaJIeH ONUT, HEOOXOAUM 3a 3aeMaHe Ha JUIbXHOCTTa — | roauHa B
obmacT WiaM 001acTH, KOMTO Ca CBBp3aHH ¢ (YHKIMUTE, ONpEAENeHd B UIEKHOCTHATA
XapaKTEePUCTHKA WIH TPUA00UT V MIIaIIIN PaHT;

10.5. lomrsaauTeHA KBaTUUKAIMS / 00y4deHue:

*  E3ukoBa KBaIM(HKAIKS - BIaJIeeHe Ha YyK]] €3UK;

*  KommroThpHa KBaNIH (UK.

11. Heo0x0auMH KOMIIETEHTHOCTH:

11.1.ABanuTHYHA KOMIIETEHTHOCT, CBBp3aHa CBhC CcHOWpaHe, 00paboTBaHE M aHaIU3 Ha

uHbopMaIys U Ipeiaraie Ha e(peKTUBHU PELICHMUS:

» Vnentudunmpa ¥ 3aabI00YCHO pasriexia NpoOIeMHTe, KaTo €€ OpPHEHTHpa B TsAXHATa
CTPYKTypa U IPHYUHUTE, KOUTO I'M IIOPaKaT;

* (Cpbupa, 06061aBa 1 aHaIH3Hpa HHPOPMALIKS OT Pa3HOOOPa3HU U3TOUHHIIN;

=  PaoTH TOYHO ¢ pa3JIndHa 10 BUJ HHPOpMALIKS;

* Vgentudpunmpa ciydad Ha [OPOTHBOPEYME, HEMOCIENOBATEIHOCT WM HEMBJIHOTa Ha
uHpopmanusrTa;

*  ApryMeHTHpa yOeIUTETHO MO3ULUATA CH, KATO OTYMTA PA3JIMYHHU TJICTHH TOYKHU;

= TlIperneHsiBa CHIIHUTE U CITa0UTE CTPAaHKM Ha BE3MOXXHH BapHaHTH Ha PEIICHHUE;

= [Ipennara e(peKTUBHHU PELICHUA.

11.2.0puenTanus KbM pe3ysTaTH, CBbP3aHa C IIOCTUIaHE HA BUCOKU PE3YJITATH B CHOTBETCTBUE C

[IOCTABCHUTE [ETH U U3UCKBAHUS:

* JlnaHupa ¥ M3NBIHSABA TEKyIara CH paboTa [0 HaYMH, OCHUTYpSBAIl BB3MOXHO Hai-100bp
KpaeH pe3ynTar;

=  Cmpass ce 100pe, TOpH KOraTo padOoTH 110 HAKOJIKO 3a1a4d €THOBPEMEHHO;,

*  (OOGHUKHOBEHO CH ITOCTABS PEATUCTUYHH CPOKOBE M CIIa3Ba M3MCKBAHHATA 32 KAUYECTBO;

*  M3mbiHsBa IOCTABEHHUTE 3a/1a4uu, 0€3 1a ce HyKIae OT HAIlbTCTBHS M MTOMOIIL;

* JleMOHCTpHpa HACTOMYHBOCT IIPH CIPaBsiHE HA BE3HUKHAJIM IIPOOJIEMHH CHTYAIIHH,

» [loema JHYHA OTTOBOPHOCT 3@ ITIOCTUIaHE Ha JKEJIAHUTE PE3yNITaTH,

» [Ipennara epeKTHBHM HAUMHHM 3a [OBHIIABAHE HA IPOXYKTUBHOCTTA U KAa9ECTBOTO Ha pabora.

11.3.PaGoTa B €KHII, CBbpP3aHa C Y9acTHE B €KUITH, KOUTO PadOTAT B CHTPYAHUYECTBO 32 IIOCTUTAHE

Ha o011a 1ei:

*  VI3mbiHABA MHIMBHAYAIHHTE CH IE€JIM 110 HAYHH, KOWTO MOATIOMAra M3IIbIHEHHETO Ha OOIIHTe
(158

*  Cnogens uH(OpMAaI¥si, 3HAHUS ¥ OIHT C KOJIEIHTE CH, ITOJIE3HH 3a IIOCTHTaHE Ha IEIUTE;

* [lenu omMTa Ha JPYTUTE U CHOOpPa3siBa paboTaTa CH C TAX;

* [loaxpens u momara Ha KOJIETHTE CH — B CTydai Ha HEOOXOIUMOCT;

*  MupopMHupa WICHOBETE Ha €KWIIA 3a CBOsTa paboTa M € J00pe 3amo3Har ¢ paborara UM 3a
IIOCTUTaHE Ha OOLIUTE LIEJIH;

* He npeau3BHKBa KOH(IMKTHA CHTYAllHU U CHICHCTBA 32 CIIPaBsHe C KOHMIMKTH B CKHIIA.

11.4 KoMyHUMKAaTHBHA KOMIIETEHTHOCT, CBBp3aHa ¢ e(eKTHBeH OOMeH Ha HH(pOpMAlHsi U SCHO

W3passBaHe B YCTHA U IHCMeHa popma:

* l3passBsa ce ICHO M KPaTKO B YCTHA U MUCMEHa hopMma;

» TIpexacrass 106pe CTPYKTYPHPAHH U apTyMEHTHPAHH CTAHOBHINA, O€3 1a JOIyCcKa e3UKOBU UIIH
rpaMaTHYeCKH TPEIIKH;

*  V3ciymBa QpyrHTe BHUMATEIIHO ¥ IIPOBEPsiBa JaIK IIPABUIIHO TH € pa3dpai;

* [Ipu yyacTHe B TUCKYCHS IIPOSBSABA TOJEPAHTHOCT M KOHCTPYKTHBHOCT;

» Jlpau yOemuTeqHH W BBH3ICHCTBAIIM IIPE3EHTALMM, KaTO Ce ChOOpassBa C HHUBOTO H
HHTEPECHUTE Ha ay IUTOPUITA,

* JIpaBHJIHO MHTEPIPETHpPA W3KA3BAHMATA HA JPYIWTE HIHM ChABPKAHMETO Ha JTOKYMEHTHTE, C
KOHUTO paboTH.

11.5.0oKkyc KBM KIMEHTA(BHTPEIICH/BBHIICH), CBbp3aH ¢ €(QEKTHBHO YIOBIETBOPABaHE Ha

MOTPeOHOCTUTE, HMHTEPECHTE W OYaKBaHMATA Ha KJIMEHTUTES/TIOTPEOUTENUTE Ha YCIYTHTE H

NEWHOCTHUTE:
4



» [lo3HaBa MHTEPECHTE M OUYAKBAHWATA HA BBTPENIHUTE M BBHIUHMTE [OTpeOHTENM Ha
yCIyTHTe(ISHHOCTUTE), KOUTO 3BEHOTO IIPEIOCTABS;

» JIpemocTaBsi yCIYTUTE CBOEBPEMEHHO M KOMIIETCHTHO;

» [loxmbpika MO3UTHBHA OTHOIUCHHS C BCHYKH KJIMEHTH(BHTPENIHH U BHHIIHK) Ha 3BEHOTO, KaTo
3aypTa MpaBaTa U yBa)kaBa HHTEPECUTE MM,

*  Ananms3upa WHOPMAIHS 32 YIOBIECTBOPEHOCTTA HA KIMEHTUTE U J[aBa KOHKPETHH ITPEIIOKCHUA
3a moo0psiBaHe Kau4eCTBOTO Ha 0OCIIy KBaHE.

11.6.ITpodecronanna KOMIETEHTHOCT, CBbpP3aHa ¢ MPO(QECHOHATHH 3HAHUSA U YMEHHMSH, KOMTO ca

HeOOXOIUMH 3a YCIIEITHOTO U3IIBIHEHHE Ha IIBKHOCTTA:

= [lo3HaBa U MPABHJIHO MPUJIAra 3aKOHOATENICTBOTO B 00J1aCTTa, B KOSTO paboTH;

* Jlo3HaBa CTpPyKTypaTa ¥ (QYHKIUMTE Ha AJIMUHHCTpALHMATA, MPUHIMIUTE W IIpaBuiaTta Ha
HellHaTa JeHHOCT;

* [IpaBumJIHO NpHUJIara BTPELIHUTE IPABUIIA H IPOLELYPH, CBbP3aHU C ICHHOCTTA MY.

11.7. Crna3Ba ETmunus KoIekc 3a moBejleHHe Ha ciyxurtenure B M3X um ETnynus xoaexc 3a

nosefenue Ha ciyxurtenure B O] ,,3emenenue” — IlneBeH, NMpUIOKESHHE KBM 3allOBEN Ne PJI-

75/06.04.2015 r. na nupekropa Ha O/] ,,3emenenue” - [IneBeH;

11.8. CTpeMex KbM yCIeX U XKeJTaHHe J]a pPa3BHBa COOCTBEHHsI CH TTOTCHIIHAI.

12. lonbasnTeTHa HHGOPMANHS

BapuaHT Ha [UTBXKHOCTHA XapakTepuctuka Ne 6
Paspaborena ot: ./
Jupextop Ha aupekrus ~“AIIOCIYP™:.......... 0 70 WEN—
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Hata: 14.07.2015 r.
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