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OBJIACTHA IUPEKIUA “3EMEJIEJIME” - BYPTAC
BBLTPEIIHHU [TIPABIJIA 3A YIIPABJIEHUE HA EJIEKTPOHEH JOKYMEHTOOBOT U PABOTHHUA IIOTOK
B O1 “3EMEJIEJIUE® - BYPI'AC

I'naBa nbpBa
OB NOJIOXKEHMUSA

Y.1.(1) BeTpemnuTe mpaBuia 3a OpraHu3aluaTa Ha ENEKTpOHEH HOKyMEHTOOOOpOT B
O/1 "3emenenue”- byprac, ypexnar:

1. TlpueMaHeTo Ha E€NEKTPOHHHM JNOKYMEHTH, MOIMHCAHU C KBATMQPHIHMPAH €JEKTPOHEH
noanuc /KEIT/ B anmunucTpanusata Ha OJ] "3emenenue” Byprac;

2. WsnaBanmero BBB (Qopmara Ha enekTpoHeH pokymeHT, moxmucan ¢ KEII, Ha
aJIMUHUCTPATHBHHU aKTOBe U KopecrnionaeHuus ot OJ] "3emenenue”- Byprac;

3. Penst u dopmara 3a ch3naBaHeTo, 00paboTKaTa, ChXpaHABAHETO M HM3IpPAIaHETO Ha
enextpoHuu nokymentH, noanucanu ¢ KEII B O] ”3emenenue”- byprac;

4. Opranu3anusrta Ha EJIEKTpOHHUS NOKYMEHTOOOOPOT B NMPEKLHSATA, KaTO CHBKYITHOCT
OT B3aUMHO CBBP3aHH MOCOKH Ha JBM)KEHHE Ha JOKYMEHTHTE OT MOMEHTA Ha TAXHOTO ChCTaBsSHE
WJIH TI0JTy4YaBaHe, 10 MOMEHTa Ha TSIXHaTa OKOHYaTeaHa 06paboTKa, U3MpallaHe Uil 3ara3BaHe.

(2) [He#iHoctutre mo ain. | mpeacTaBiasBaT CHBKYIHOCT OT OIEpAldd, HACOYCHU KBM
Ch3AaBaHETO HAa HEOOXOJMMHTE YCJIOBHs 3a MpUIaraHe Ha pasnopeadute Ha 3akoHa 3a
enekTpoHHOTO YympaBineHue /3EY/ u 3akoHa 3a €INEKTPOHHMs JOKYMEHT H €JICKTPOHHUS
nonnuc/3EJIEIT/.

(3) BbrpemnnTe mpaBuiia HE periiaMeHTHpaT paboTa C €JIEKTPOHHH JIOKYMEHTH, KOHUTO
ChIBPXKAT KBaIM(HIKMpaHa HHGOPMAIMS [0 CMHCHIA Ha 3aKOHA 3a 3alllUTa Ha KBalu(uuupaHa
uHpopmManus.

I'naBa BTOpA
OPIAHM3AIIMSA HA JEJIOBOJAHATA AEMHOCT U JOKYMEHTOOBOPOTA

Paznen 1
OB IMOJIOXKEHUA

Yn.2.(1) B OJ] 3emenenue” byprac e BwvBeneHa Cucrema 3a yIpaBlIeHHE Ha
nokymeHToobopora U pabotHus norok EVENTIS R7, kxodro ocurypsBa NOINBPKAHETO H
obpaboTkara Ha JaHHWTE 3a 00OpOTa Ha E€JIEKTPOHHU JOKYMEHTH M JOKYMEHTH Ha XapTHEH
HOCUTE]l TpH [PEeIOCTaBIHETO Ha AJMUHUCTPATHBHM YCIYITM MW  HM3IBJIHEHHETO Ha
aJIMUHHUCTPATUBHU MPOLIETYPH.

(2) Upes Cucrema 3a yrnpasieHie Ha JOKyMeHTooOopoTa i paboTHusa notok EVENTIS R7
OJ1 "3emenenue” Byprac y4acTBa B €J1€KTpOHEH OOMEH Ha JOKYMEHTH C APYTH aJIMHHHCTDALUH,
KOMTO Ca PErHCTPUPAHU B AIMUHHCTPATUBHUS PETUCTBP.

(3) B Cucremara 3a ynpasjieHHe Ha JoKyMeHTooOopoTa u pabotHus motok EVENTIS R7
€ Ch3/1aJIEH MOJYJI 3a MOIPHKKA Ha eleKTpoHeH oOMeH Ha gokymeHTH (EO/I).

(4) Cucrema 3a ymnpaBieHHe Ha AoKyMeHTooOopora u pabotHus motok EVENTIS R7e
BHeapeHa HomeHkiatypa Ha [efaTa ChC CpOKOBeTe 3a CbXxpaHsBaHe B OONacTHH OMPEKLUH
“3emenenue’’, onobpeHa OT MUHHCTHpPA Ha 3€MEEITUETO, XPAHUTE U TOPHUTE.

Yn.3.(1) Cucrema 3a ynpasiieHue Ha JokyMeHTooOopoTa U pabotHus notok EVENTIS R7
CchXpaHsiBa Isu1aTa HHGopManus, cebp3aHa ¢ aeinocrra Ha OJ] “3emenenue” byprac. Cucremara
ChABbpXKa:

1.JIOKYMEHTUTE - LEIHsS MOTOK OT JOKYMEHTH (BXOISIUIM, U3XOISINM WU BBTPEIIHH) H
orepatuBHaTa HHGopMaIus (OTYETH, 3asIBKH, CTAHOBHIIA, CIIPABKH, THCMa, PE30JIIOLMH, 3aTIOBE/IH
" Ap.);
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2.IBUKEHHETO Ha JOKYMEHTH BbTPE B OpPraHU3alUATa;

3.pe30JIIOIMUTE U U3ITBJIIHEHUETO Ha PE3OJIIOIIHNH;

4.1aHHHM 32 OTPeOUTEIUTE HAa CHCTEMAaTa, TEXHUTE IIPaBa ¥ POJIH 3a JOCTHIT,

5.1aHHM 3a BCHYKM BBHIIHK JIMIA W OpraHU3alMd, C KOMUTO IOTPEOHTEIUTE
KOpECIIOHAMNpAT;

6. cnemu 3a cpokoBe/ cBeTodap: 3€NeHO, OpPaH)KEBO M UYEPBEHO - IOJCKa3Ba, 4Ye HMa
IpOCpOYBaHe, HEU3ITbJIHEHUE/

7. opraHu3upaHe Ha apXUB-apXHUBUPAHE HA JaHHHUTE 110 IIPEMUCKH,

(2) Bcuuku gaHHM ce ChbXpaHsABaT moja ¢opMaTa Ha JOKYMEHTH Ha €IHO-€IMHCTBEHO
MSCTO- BBpPXY CBhpBBbpa Ha CHCTEMaTa, KOHTO € IPOEKTHpPaH KaTo LEHTPalCH [CMO3WTap Ha
uH(popManusra.

Yn.4.(1) Cucrema 3a yrnpasieHue Ha JOKyMeHTooOopoTa u paboTHus notok EVENTIS R7
ce choOpa3siBa U3ILSLIO ¢ fepapxuuHaTta cTpykTypa Ha OJ] “3emenenue”- byprac. B cucremara ce
ChXpaHSIBAT JaHHH 3a BCEKH MOTPeOHTEI, HErOBOTO MSCTO B aIMHHHUCTPALIUATA.

(2) ®opMupanu ca rpynu B ChOTBETCTBHE ChC CTPYKTypara Ha Jlupekuusara. YneHosBeTe Ha
e[lHa rpyIa NpuaoOuBaT eJHAKBH [IpaBa U POJIU 3a I0JI3BaHe Ha HHbopManuaTa B cuctemara. [Ipu
HeOoOXOJMMOCT MOXKE Jla Ce Ch3JaBaT IpYIH ¢ BpeMeHHO jeiicTBHe. Beeku morpeburen Moxe 1a
y4JacTBa B IIOBEYE OT €JIHa IpyIa.

(3) Ha 6asara na Ta3u undopmanus Cucremara 3a yrnpapjeHHE Ha JOKyMEHTOOOOpoTa U
pabotuus nmotok EVENTIS-R7 ebexkTuBHO chbXpaHsBa, pasmpeneins, KiacuUUUpa U IpeacTaBs
Ha NoTpebuTenuTe HeoOXoauMaTa 3a TAXHaTa JAeiHOCT MHpopmanus. OT BCHYKH NOKYMEHTH B
cUCTeMara, MOTpeOUTENAT BHXKIA CaMO Te3W, KOMTO ca aApeCHpaHH JIMYHO 10 HEro Wik 10
OpraHHU3aIIOHHUTE 3B€HA, B KOUTO y4acTBa.

(4) MexanusmuTe 3a YyOpaBieHHEe Ha JOKYMEHTHTE M OIMCaHaTa B CHCTEMara
aJIMHHUCTPATHBHA CTPYKTypa Ha OpraHM3alusATa, I03BOJIABAT Ja C€ ONTHMHU3Upa ABHKECHHETO Ha
UH(POPMALIMOHHUTE MTOTOLM U IOCTHIA 10 JAHHHUTE.

Yu.5. JleiiHOCTHTE 1O MIpHEMaHe, ChbXpaHsSIBaHE U M3IpAlllaHEe Ha €JIEKTPOHHH JOKYMEHTH,
noanucand ¢ KEII ce oceuiectBsiBaT B Jlupekiusita OT CIy)KUTENIH, UMAIld KOMIIETEHLHH H
3aJIBJDKEHUS, CBIVIACHO JIBXHOCTHaTa XapaKTEpUCTHUKA, HApHYaHU I[0-JOJy 3a KpaTKOCT
“peructpatopu”. ToBa ca CIyXHUTEIHM HMMAIlM KOMIIETEHLIMM M 3aQbJDKEHUS BBB BpB3Ka C
aJIMUHHUCTPATHBHOTO 0OCITy)XBaHe Ha IPaXKIaHU HA €IHO TUlle “AIMHHHCTPAaTHBHO 00CITyXBaHe .

Yn.6.(1) JlenmoBomHaTa MAEHHOCT ce€ OCBHIIECTBABA Ha IPUHLMIA Ha KapToTe4YyHaTa
perucTpanus Ha JOKYMEHTHTE, KOSITO C€ U3BBPIIBA CaMO Ype3 EPCOHATHU KOMITIOTPH.

(2) [Ipu xapToTe4YHATa perucTpamnus Ha JOKYMEHTUTE C€ IOCTaBAT MHIECKCUTE, KOHUTO ca
OmpeeNieHd 3a BHJIOBETe INOKYMEHTH M KopecnoHAeHTHTe B HoMmeHkiaTypa Ha nenara CbC
CpoKoBeTe 3a cbxpaHsBaHe B O0acTHH QUpPEKLUH “3eMeaenue’ CbC CPOKOBETE 3a ChXPaHABAHETO
UM, TIOpeIHus HoMep, noaaneH oT Cucrema 3a ynpaBlieHHE Ha JOKYMEHTO0OopoTa M paboTHHUS
notok EVENTIS R7, u narara Ha perucTpupaHeTo UM.

(3) Hoctenbt mo uHpopmanusta B CucreMa 3a yrpaBlieHHE Ha JOKyMEHTO0OOpoTa H
pa6otaus nmotok EVENTIS R7 e mepconamusupan. Beeku moTpebuten ce uaeHTuUIHpa 4upes
NOTPeOUTEICKO MME W [apoJia HJIM 4Ype3 BaIUAHO YIOCTOBEpEHHE 3a ENeKTPOHEH ITOIIIHC
M3JaJeH0 OT JMUeH3upaH usgaten. [loTpeGUTENcKOTO MWMe M mHapoyia, KaKTO M BaJIMJEH
NoTpeOUTEICKU aKkayHT B CUCTEMara ce Ch3/1aBaT OT aMHUHHUCTpAaTOpa Ha CUCTEMATA.

(4) Bcexn notpebuten B Cucremara 3a ynpapieHHE Ha JOKYMEHTOO00pOTa U pabOTHHs
notok EVENTIS R7 Bmwxaa caMo JOKyMEHTUTE, KOUTO UMaT OTHOIIIEHHE KBM Heroata paboTa Ha
6a3a MJCTOTO My B OpraHU3allMOHHATA CTPYKTYpa U POJIUTE, KOUTO U3IIBIHSIBA.

(5) B nupexnus “AaMUHHCTpaTHBHO-IIpaBHA,(HUHAHCOBO-CTOMAHCKA JEHHOCT U YOBELIKU
pecypcu” ce moanbpika eJeKTPOHEH PEruCcThp ¢ HHGOpMaLUs 3a U3AaICHUTE YAOCTOBEPEHUS 3a
KEII na cnyxurenute Ha O/ ”3emenenue byprac.
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Yn.7.(1) Cnyxutenute B O/"3emenenue” byprac ca 1bKHH :

1. ma mosHaBaT mpaBuiata W Tpouexypute 3a usnompane Ha KEII, usmanenu ot
JIOCTaBYHKa Ha YJOCTOBEPHUTEIHA YCIIyra,

2. Ja OrpaHMdYaT AOCThblIa Ha JPYTH JIMNA [0 YacTHHsS KJIOY W [PEJOCTaBEeHHsS OT
JI0CTABUMKA HA yJOCTOCTOBEPUTENIHA yciyra cepTH(UKAT MOCPEICTBOM KIIHOYOBa Mdyma/maposna/
wiu [TUH konx;

3. Ia He pasrjyacABaT U Camo JIMYHO Ja II0JI3BaT KII0YoBaTa JyMa 3a JIOCThI 10 (aiina uim
CcMapT KapTaTa;

(2) Bceku cinykuTen - aBTOp Ha €JIEeKTPOHEH NOAIMHC HOCH OTTOBOPHOCT CHOOpasHO
CITy>)keOHMsI CH CTaTyC 3a:

1. ChbOBPKAHUETO HA EJIEKTPOHHOTO U3sBIEHHE, KoeTo e noanucan ¢ KEIT;

2. 3arybBaHe WJIM YHHINOXKaBaHE HA YacCTHUS KIIOY, NMPUYMHEHO OT BHHOBHOTO MY
MIOBE/ICHHUE.

Pasznen 11
IIPUEMAHE U PETUCTPUPAHE HA EJIEKTPOHHHU JOKYMEHTHU INIOAIIMCAHHA
C YEII 1 HA BXO/JAIIIA TOKYMEHTHU HA XAPTUEH HOCHUTEI

Y1.8.(1) JleiiHocTUTE MO MpUEMaHe Ha eIeKTPOHHH aokyMeHTH, noamucanu ¢ KEII, ce
OCBIIECTBABAT B pa3JINYHH HHPOPMAIIMOHHHU CPEIU U BKJIHOYBAT:

1. mpuemane Ha gokymentH noanucanu ¢ KEIT upes MexayBenoMcTBEH 0OMEH

2. mpUeMaHe Mo eJIeKTPOHHa MoIla caMo Ha JoKyMeHTH, noanucanu ¢ KEIT;

3. npuemane no MHTEPHET na noxymentu, noanucanu ¢ KEII;

4, npueMaHe Ha eJIEKTPOHHM JOKYMEHTHU Ha QU3HYECKH HOCUTEIL.

(2) IMorpewmHo 10CTaBEHUTE, HEMTBIIHU, HETIOANHUCAHN MJIM C HApYIIEHA ISAJIO0CT €IEKTPOHHH
JIOKYMEHTH C€ BpBIIAT Ha NOJATEs.

Y. 9.(1) Beruku BXOASIIM, U3XOASIIN U BETPELIHM €JIEKTPOHHH JIOKYMEHTH, IIOITHCAaHN
¢ KEIT 1 npueTu npu ycioBusATa Ha Wwi.8, mojexar Ha peructpanus B Cucrema 3a ynpaBjIeHHE Ha
nokymeHnToo60poTa u pabotHus motrok EVENTIS R7 ot ,,peructparop® .

(2) Peructpupanero mo ai.l ce U3BbpIIBa Ype3 u3non3Bane Ha CHcTeMa 3a ypaBJIeHHE Ha
nokyMmentoobopota u pabotHust motok EVENTIS R7, Buenpena cbe 3amoBell Ha AMpeKTOpa Ha
O/1 “3emenenue* - byprac.

(3) OcHOBHHTE IEHHOCTH IPU PETUCTPALMS Ha MOTYYEHUTE JOKYMEHTH B €JIEKTPOHEH BH/I
ype3 Cpena 3a enekrpoHeH oomeH Ha cpoOmenus /CEOC/ ce u3BbpIIBaT IpH Clla3BaHE Ha
CJIeTHUSI TEXHOJIOTHYEH pe:

1. IIpernen 3a mosrydyeHUu TOKYMEHTH;

2. Ilpernex Ha monydeHOTO (aliIOBO CHABpKAHHE M KOPEKUHUsS B TEKCTOBOTO IIOJIE
,,OTHOCHO”, aKO € HEOOXOIUMO;

3. TlpoBepka 3a HaJMYWe HaA OMHMCAHUTE MPUIOKEHHUS BBB (aiIoBOTO ChABpKaHHE. B
CJIlydauTe, KOraTo JIMIICBAT OMHCAHU MPUIIOKEHHS, C€ OTKa3Ba PErHCTpallus Ha JOKYMEHTa, KaTo B
3a0eJiexKa ce oTpa3siBa MpUYMHATA 33 OTKa3a.

4. TTpoBepka 3a HaJTMYKE Ha eJIEKTPOHEH IOIHUC B IIPUKaveHHs daii;

5. Ilpunarane Ha JOKyMEHTa KbM CHOTBETHATA IPENHUCKa (aKO € He0OX0AUMO);

6. Perucrpanus Ha JOKyMeHTa.

(4) Ipu peructpupane Ha noKyMeHTa, CucTemara 3a yrpaBjieHHEe Ha JOKYMEHTO000poTa U
pabotHust notok EVENTIS R7 na O/ “3emenenue’ byprac aBTOMaTH4HO H3Ipalia IOJIy4eHHs
perucTpalMoOHEeH HOMEp Ha U3Ipalnaiiara CTpaHa.
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(5) Cnen perucrpanusTa Ha JOKyMEHTa C€ MPOLEAUPA, ChIIIACHO YCTAHOBEHUTE IpaBHJIA
3a OpraHM3alMATa ¥ TEXHOJIOTHs Ha JOKyMeHTanuoHHaTa netinoct B OJ “3emenenue” byprac.

(6) ITorperHo U3MpaTeH JOKYMEHT HE MOJIEKH Ha pETUCTpaIHs.

(7) TloBTOpHO M3MpaTeH JOKYMEHT HE C€ PETUCTpHpa.

(8) JlokyMeHT ¢ (aiiloBO ChAbp)KaHHE, HAJBHIIABAINO MAKCHUMAJIHO AOMYCTHMOTO, C€
perucTpupa Ho CHcTeMara 3a yIpaslieHHe Ha JOKyMeHTooGopoTa u pabothus notok EVENTIS
R7 He mo3BoJIsIBa U3NPALLAHETO MY.

(9) HeiicTBUsATa IO PETUCTPUPAHETO 3abJDKUTEIHO BKJIFOYBAT Ch3/1aBaHE Ha OMMCAHHE HA
JOKyMEHTa ¢ yHHKajeH Homep B CHCTeMa 3a yIpaBleHHE HAa JIOKYMEHTOOO0pOTa W paboTHH
notok EVENTIS R7

(10) B Cucrema 3a ynpapjeHue Ha A0KyMeHTooOOpoTa u paboraus nmotok EVENTIS R7
3aIBJDKUTENIHO CE€ PETUCTPUPAT BCHYKH JeHCTBHS 0 00paboTKa Ha €IEKTPOHHHS JOKYMEHT.

Yn.10.(1) PerucrtpupaHero Ha eleKTpoHHHTe JOKyMeHTH, noxanucanu ¢ KEII, B
NOIBPYKAHUTE 32 1IeJITa eEKTPOHHU PETHCTPU BKIIOYBA BhBEXK/IAHETO HA TAHHHU 3!

. HAMMEHOBAHME Ha JJOKYMEHTa — BUJI, TUI — BXOJSIII, U3XO/IAIIl, BBTPEIICH;
. @aBTOp;

. KOPECTIOH/ICHT;

. KpaTKO ChIbpXKaHHE Ha JOKYMEHTA,;

. I3XO0JIS1I] HOMED U JaTa,

. BXOJISAIIl HOMEP, MOJIy4Y€H IIPH PETUCTPHPAHETO;

. 4ac ¥ JjaTa Ha BIIMCBAHETO;

. HIMETO Ha JUIBXXHOCTHOTO JIULE, U3BBPIIUIIO BIIUCBAHETO.

(2) Jloxymentute ce 3amasBar B CucreMa 3a yIpaBleHHE Ha JOKYMEHTOOOOpOTa H
pa6otuus notok EVENTIS R7 B opurusHanuus ¢opmar, B KOWTO €a IMOJIyYEHH.

Ya.11. [TpueMaHeTo Ha BXOJASAIIM JOKYMEHTH Ha XapTHs Ce€ H3BBPIIBAT IPH Cla3BaHEe Ha
clieIHaTa MOCJIeJOBATETHOCT:

1. npuemaHe, peruCTpPUPaHE U CKAaHUPAHE Ha JOKYMEHTHUTE,

2. peructpupane B Cucrema 3a ymnpaBlieHHe Ha JTOKyMEHTO060pOTa M paGOTHHS IMOTOK
EVENTIS R7

Yn.12.(1) TIpuemaneTo Ha BXoJsllara KOPECHOHIEHLHMsS C€ OCBIIECTBABA OT
JlenoBOUTENIAT HA JUPEKIIUATA KaTO ITbpBOHAaYaIHaTa 00pab0TKa Ha BXOAIIa KOPECTIOHICHIIMS 1
MaTepUaIuTe BKIIOYBA:

1. mpoBepka Ha MPaBHJIHOCTTA Ha aJipeca Ha IpaTKaTa — aJpecupaHa Jii € 10 JUPEKIUsTa;

2. IpoBepKa Ha LEJOCTTa Ha MOIIEHCKUS ITHK HIIM OIlaKOBKaTa,

3. mpoBepKa 3a HaJIMYKe Ha TOCOUYEHHUTE KaTO MIPHIIOKEHHS TOKYMEHTH;

4. nombJIBa KOHTPOJTHO-PETUCTPALMOHHA KapTa Ha BXOAIIATa KOPECIIOH ICHIIHS,

(2) TlomeHCcKUTE TUTHKOBE, ¢ KOUTO € IOJlydeHa KOPECIOHAEHIMATA, 3aAb/DKUTENIHO Ce
Ipujarat KbM JOKYMEHTa.

(3) IlorpemHo ajapecMpaHuUTe IHUCMa W MaTepUaad Ce BpBIIAT HepaslneyaTaHd Ha
MPUHOCHUTEIS, CbOTBETHO MOIIEHCKUTE CITY KM TEIIH.

(4) He ce pasneyaTBaT U perucTpHpar mucMa u Marepuanu ¢ Haamuc “Jingno”. IIpenasat
ce Ha [MOCOYEHHs B ajpeca Mojrydarell, KOHTO I'M PeIoCTaBs 3a pETUCTPAIMs B JIEJIOBOJCTBOTO HA
JIUPEKIIUATA, aKO KOPECIIOHICHIIUATA CE€ OTHACS 10 JEHHOCTTa Ha TUPEKIUATA.
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Pazpgen 111
PE3OJIMPAHE HA TOKYMEHTHU

Yn.13. JIenoBOAUTENAT pasmpeness BXOAAIIMTE IOKYMEHTH W MaT€pHald M OINpeess
PEruCTPallMOHHUs MH/EKC, C KOHTO TpsbBa da ObJe perucTpupan AOKyMEHTa. PerncTphpaHuTe
JIOKYMEHTH Ha XapTHeH HOCHTE] Ce CKaHMpaT W MPHKPENST KbM PErHCTPAllHOHHHSA HHIEKC B
CucreMara 3a ynpaBjieHHe Ha T0KyMeHTooGopoTa u pabotHus notok EVENTIS R7.

Yn.14.(1) TlpaBo Ha JOCTBI A0 BCHYKH PErHCTpHpaHM JokymeHTH B Cucrema 3a
yIpaBieHHe Ha I0KyMeHTooGopora u paGorthus motok EVENTIS R7 umar nupexropa Ha O/]
”3emenenue’” byprac u riiaBHus cexperap.

(2) JlupekTopHuTE HA IUPEKIMH ¥ HAYATHHIUTE Ha OOIIMHCKH CITy)KOHU 110 3eMe/IeIne UMaT
noctsll B CHcTeMaTa 3a ynpaBjieHHe Ha JoKyMeHTooGopoTta u paboraus notok EVENTIS R7 mo
HACOYEHUTE KbM TAX JOKYMEHTH, IO pPE30JHpaHUTE A0 TAX JOKYMEHTH, M 10 IOKYMEHTH,
Ch3JaJ€HH OT JEHHOCTTAa MJM HACOYEHH KbM  3BEHATa, 4YHMATO JAEHHOCT KOOPAMHHUpAT H
KOHTpPOJIUpAT.

(3) Cnyxurenmure B aupekuusTa uMaT jJoctbn B Cucrema 3a ymnpaBleHHE Ha
nokymentoobopora u padotuust notok EVENTIS R7 o nokymenTute, 1o KOUTO UM € Bb3JI0XKEHA
3aja4a, KakTo ¥ J0 JOKYMEHTHTE, KOUTO ca UM HEOOXOIMMH BbB BPb3Ka C OCBHIICCTBSBAHETO HA
BB3JI0’KEHA KOHKPETHA 3a/Java.

Yn.15.(1) JlupexTopuTe Ha MAMPEKIMH ¥ HAYaJHHLIHTE Ha OOIIMHCKH CIyXOu 110
semeznenaue B CHucTeMa 3a ynpaBlieHHE Ha JoKymMeHToo6opoTa u paboTHus motok EVENTIS R7
UMaT MEHH/UKBPCKa pojis B cUcTeMaTa. le ca JUIBKHH Ja De30JIUpaT MOJUICKAIMUTe Ha
pe3osMpaHe JOKYMEHTH, KOUTO Ca HaCOYeHH KBbM TAX OT nupektopa Ha O] “3emenenune™ B Haii-
KpaTbK CpPOK.

(2) B pesomonusra B Cucrema 3a yrnpaslieHHe Ha JOKyMEHTO000poTa ¥ pabOTHHsS MOTOK
EVENTIS R7 3agwsmxutento ce otOens3sa:

1. pesomonus-3a U3MbJIHEHHE, 32 OTTOBOP, 3a CTAHOBHINE, 3a JIOKJIaj, 3a HEOOXOAMMH
MEPKH M JE€HCTBUS, HJIU 32 CBEICHHUE U 32 apXHUB;

2. IMETO Ha OTTOBOPHUKA;

3. cpoka 3a U3MbJIHEHHE Ha 3a/1a4aTa;

4. nata Ha OCTaBsIHE HA 3aja4yara;

5. 3a CBEJICHHUE;

6. KOHTpOJIMpalll;

(3) He ce onpenens cpok 3a M3IMbJIHEHHE HAa IOKYMEHTHTE C PE3OJIOIHMS “3a CBENCHHE
»aPXHB”.

(4) KoraTo B pe3osronusTa He € OIpe/ie/ieH CPOK 3a U3ITbJIHEHHE, 3aJaYUTe CE U3IbJIHSBAT
B CPOK ChOOpa3sHO CpOKOBETE IMOCTaBeHHM B Xaprara 3a aJMHUHHMCTPATHBHO OOCITyXBaHE Ha
rpaxkJ1aHu.

Ym.16.(1) Koraro ¢ pesomouusita ca ONPENEICHH 3a H3IBIHUTEIH IIOBEYE OT €IOHO
JUTEXXHOCTHO JIMIE, PE30JIMPAIIMAT MMOCTaBs Ha II'BbPBO MSCTO B PE30OJIIOLMATA WM BIIMCBA KaTo
OTrOBOPHHUK UTBXKHOCTHOTO JIMIle, KOETO OTrOBapsl 3a M3IBIIHEHHETO HAa PE30JIIOLHSATa B CPOK
W/WJIH U3TOTBSIHETO Ha 0000IIEH T0KIa]/0TrOBOP/CTAaHOBHIIIE.
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OBJIACTHA JUPEKIUA “3EMEJEJIME” - BYPIAC
BBLTPEIIHU IIPABIJIA 3A YIIPABJIEHHUE HA EJIEKTPOHEH JOKYMEHTOOBOT U PABOTHUA IIOTOK
B O “3EMEJIEJIME“ - BYPTAC

Pazpen IV
U3IrOTBSAHE HA EJIEKTPOHHHU JOKYMEHTH

Yn.17.(1) Ilpoektute Ha O(GHULHMATHH JOKYMEHTH C€ HM3TOTBAT B €JICKTPOHEH BHUI U
3aIB/DKUTENHO ce moanucBat B CucTeMa 3a ympaBjieHHe Ha JOKyMEHT0000poTa M pabOTHHs
notok EVENTIS R7 ¢ KEII, ot cimyxuTtenure, KOUTO ca I'd H3TOTBHIIN.

(2) Tpenu na 6Gbaar npemocraBeHd 3a moamuc oT jgupekropa OJ] “3emenenue,
WU3rOTBEHMTE W IMOANKMCAHU CHIJIACHO all.] JOKYMEHTH Ce€ ChIVIAaCyBaT OT CIIY)KHTEJTUTE, IOCOYCHU
B PE30JIIOLMSATA WK ChOOPA3HO JeNerHPaHUTE/BB3/I0KEHUTE UM TPABOMOIIHS U OT TUPEKTOPUTE
Ha JIUPEKLIUH.

(3) Ilpu Hecwriacke ¢ NpoeKkTa Ha JOKYMEHT, “MEHHDKbpHTE”, B IIOJI€ ,,KOMEHTap™
M3pas3sBaT CHIIHOCTTAa HAa OCOOEHOTO CH MHEHHE, MOTHBHTE 33 TOBA M IPEIOKEHHUETO CH 3a
pemapaHe Ha BwIpoca, karto ro noxmucBar ¢ KEII, Bamunen B pamkute Ha Cucremara 3a
yIpaBJieHHe Ha J0KyMeHTooOopoTa 1 pabotHus notok EVENTIS R7.

Yn.18.(1) CrriacyBanusaT npoekT Ha gokymeHT ce noanucsa ¢ KEIT ot mupektopa Ha OJ1
“3emenenue” - Byprac. Ilpu mnoamucBane Ha €NEKTPOHHH JOKYMEHTH C KBaldduuupaH
€JIEKTPOHEH TOJIIKC, AUPEKTOPHT € JUIBKEH Ja MOJIHMIIE €JeKTPOHHHUS IOKYMEHT IpH Clla3BaHe
Ha M3MCKBAHUATA HA JOCTABYHKA HA YIOCTOBEPUTEIHH YCIYI'H, KOHTO € U3Jajl yIOCTOBEPECHUETO
3a KEIL

(2) HezabaBHo cien nmoamucBaneTo Ha enekTpoHHHs nokymeHT ¢ KEII ot mupekropa Ha
OJ1 “3emenenue- Byprac, TOKyMEHTHT Ce Haco4Ba 3a perucTpupane chriacHo Homenkiatypara
Ha JiejiaTa U U3IpaliaHe.

(3) Cnen nocrassnero Ha KEIT BbpXy HOKyMeHTa He MOraT Ja ObaT NpaBeHH OeNeKKH,
WU3MEHEHHUs WIH JIOIbIHEHHUS.

(4) TloanmucaHusAT eJEKTPOHEH TOKYMEHT ce u3mpaina Ha ajapecata, ype3 CEOC.

(5) B ciyuaii Ha oTKa3 Ha OTCpelHaTa CTpaHa OT PErucTpalus Ha JI0OKyMEHTa, C€ B3UMar
MEPKH 3a OTCTpaHsBaHE Ha IIPUYMHHUTE 32 OTKA3 OT PETUCTPALIHS.

(6) B ciyuait Ha TexHW4YeckH mNpobOieM, aKo JOKYMEHTHT HE € OWJl HM3MpaTeH Ha
OTCpelIHaTa CTpaHa, ce ciieJBaT MpoLeaypuTe 3a moaaphkka Ha Cucremara 3a ynpaBleHHE HA
nokymentoobopora u pabotHust morok EVENTIS R7 3a ananus u peakuus 1Mo Bb3HHKHAIIH
npoOaemu.

(7) Jlo oTcTpaHsBaHe Ha BB3HUKHAIHS MpobiieM TOKyMeHTUTe ce uampamar oT Cucremara
3a ympaBjieHHe Ha J0oKymeHTooboporta u pabotHus notok EVENTIS R7 mo enexTponHa moia ¢
€JIEKTPOHEH MOAIUC U C€ CUTHAM3UPA aIMUHUCTPATOPHT Ha MOYJIa.

Pasznen VI
KOHTPOJI 10 U3ITBJIHEHUE HA 3AJIAYU BBPXY JOKYMEHTHU

Y.19. OGekT Ha CPOKOB KOHTPOJI ca 3aJa4uuTe, IPOU3TUYAIIU OT JOKYMEHTH, Pe30JIHpPaHU
OT AMPEKTOpa, IJIaBHUS CEKpPeTap U AUPEKTOPHTE HA JUPEKLIUH.

Ym.20.(1) CpoxoBeTe 3a H3NBJIHEHHE Ha 3aJadyuTe Ce€ OMNpEeIeisaT C IOoCTaBeHaTa
PE30JIIOLHS, B CaMHsl IOKyMEHT WJIM C HOPMaTUBHaTa ypeaba, KaTo ONpeeIslll € CpoKa, OCOYCeH
B PE30JIIOLUATA.

(2) Koraro ¢ pe3osrouusita, B caMusi JOKYMEHT MJIM HOPMaTHBHO HE € OIPEJEICH CPOK 3a
U3ITbJIHEHHE, MPOU3THYAIIUTE OT JOKYMEHTa 3aJauyd Ce H3IIBIHSABAT B CPOKOBETE IIOCTABEHH B
Xaprara 3a aIMUHUCTPAaTUBHO 00CTy)KBaHE Ha IPaXKIaHH.

Ya. 21.(1) JarbKHOCTHHUTE JIMIA, HA KOUTO Ca BB3JIOXKEHM 3alayd, ca JUIBKHH Ja TH
U3IIBJIHSIBAT TOYHO W B OMPEICIICHUS CPOK.

(2) CpoksT 32 U3M'BJIHEHUE HA 3aJja4a MOXKe Ja ObJie MPOABIDKEH CaMO OT PBKOBOIHUTENS,
KOHTO IO € ONpeeuI.
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OBJIACTHA IUPEKIIUSA “3EMEJIEJINE” - BYPTAC
BBHTPEIIHU ITPABIJIA 3A YIIPABJIEHUE HA EJIEKTPOHEH JTOKYMEHTOOBOT U PABOTHHSA ITOTOK
B O “3EME/JIEJIUE“ - BYPTAC

Yn. 22.(1) MW3npaHeHHMETO Ha 3ajaydTe ce€  Cclead  OT  PBKOBOJMTEIUTE Ha
aJMHUHHCTPATUBHUTE 3BE€HA 32 X0Ja HAa U3IIbJIHEHUTE U HEU3ITBJIHEHHU 3a/Ia4H.

(2) OTroBOpHOCTTA 3a U3IIBIHEHHETO B CPOK HA IIOCTABEHHUTE 3a1auu oT aupekropa OJ[3 u
IJIAaBHHSI CEKpeTap ce HOCH OT IUPEKTOpa Ha JUPEKLUATA, HAa KOTOTO € Bb3JI0XKEHa 3a/1a4ara.

Y. 23. (1) KoHTpoIbT 110 H3MIBIHEHUETO HA 3a7]a4M C€ U3BBHPINBA Ha HAKOJIKO HUBA:

1. OT JUTBYXXHOCTHOTO JIHIIE, ONIPE/IENIEHO CHC CHOTBETHHSA ITOKYMEHT MJIH PE30JIIOLHS;

2. OT IUpEKTOpa OUPEKIHs - PbKOBOJUTEN Ha OTTOBOPHOTO 3a M3IIBJIHEHHETO Ha 3aJa4yara
JUTHKHOCTHO JIMIIE;

3. ot nupexropa OJ13 u riaBHUS ceKpeTap.

I'naBa Tpera
CHCTABSHE HA TOKYMEHTHU U JIOKYMEHTOOBOPOT HA TOKYMEHTH,
CBH3JAJEHU OT IEMHOCTTA HA CJYKUTEJUTE HA OBJIACTHA
JAUPEKIIUATA

Paszgen 1
OBIIH ITPABUJIA 3A CbCTABSIHE HA TOKYMEHTH

Y. 24.(1) CecTaBsHETO HA IOKYMEHTUTE CE€ U3BBPIIBA OT CHOTBETHHUTE TBXHOCTHHU JIULIA
0 METOAMYECKOTO PHKOBOJICTBOTO Ha!

1. pBKOBOAWTENS HA CTPYKTYPHOTO 3BEHO, HAa KOETO € BB3JIOXKEHO CHCTaBIHETO Ha
JIOKYMEHTa;

2. MOCOYEHOTO HA MHPBO MSACTO B PE30JIOLMATA MM ONPEIEIEHOTO KaTO OTrOBOPHHK
JUTE)XHOCTHO JIMIIE, KOTATO MOATOTOBKATA € BH3JI0’KEHA Ha HAKOJIKO JUIBXHOCTHH JIMLIA;

3. pbKkoBoaMTeNs Ha paboTHara rpyna WM IIpeAcenareis Ha KOMHCHATA, KOraTo
MOJArOTOBKATA € BB3JIOXKEHA Ha paboTHA rpyna WM KOMHCHS.

(2) JIoKyMEHTHTE c€ CBCTaBAT 3a MOAMHC OT UIBXHOCTHO JIMIE Ha JAUPEKIHATa,
CHOTBETCTBAIIIO Ha CITy)KeOHHS paHT Ha ajpecara.

Y. 25. JIoKyMEeHTHUTE ce ChCTaBiAT Ha OJaHKa Ha objacTHa AUpEKUus ,,3eMenenue” —
Byprac npu crnia3BaHe Ha ClIeIHUTE H3UCKBaHUS 32 OOPMSIHETO UM:

1. mpudt — Times New Roman ;
2. paamep — 12;
3. TekcTa Ha chriacyBane — pasmep 10;
4, BbpXY JOKYMEHTHUTE, CbCTAaBEHM B OTIOBOpP Ha JApPYro WHHIMATHBHO IIMCMO HJIM IIO BEYE
oOpa3yBaHa Ipernucka, HEOCPEACTBEHO MO aJpecaTa, Ce M3IIMCBa HOMEPA Ha MMCMOTO, Ha KOETO
ce OTroBaps WM Ha MPENUcKaTa, 10 KOSITO C€ BOAH KOPECIIOHICHIIUATA:

Ha Bam Ne ............ ! S rofiMHa

Ha nam BX. Ne.......cooeeneene  —— rOJMHA.

Y. 26.(1) lokyMeHTUTE, KOUTO MPEACTABIABAT BTPEIIHA H U3XOIA1Ia KOPECTIOHICHIIHS,
ce ChCTaBAT B 2 /ABa/ ek3eMIuisgpa, KakTo CJe/Ba: 3a aJpecaTa ¥ €IWH 3a CIYXHTEJs, U3TOTBHUII
JIOKYMEHTA.

(2) Cnen mnoamucBaHeTo Ha enexkTpoHHUs nokyMeHT ¢ KEII or mupexktopa Ha O]]
“3emenenue’ Byprac, JOKYMEHTBT C€ HAcO4YBa 3a PErMCTPHpPAHE M JaBaHE Ha H3XOMSIl HOMEp
ceriaacHo HomeHnknatypata Ha nenara. [Ipy HeoOXoauMmocT OT M3MpalaHe Ha  €JIEKTPOHHO
MOJMHCAHUs JOKYMEHT Ha XapTHEeH HOCUTEJ, ChIIUAT Ce pa3ledyarBa M ce 3aBepsiBa C IIOANHC Ha
JUTHKHOCTHOTO JIMIE U TIeYar ,,BApHO ¢ eIeKTPOHHO MOAMUCAHUS TOKYMEHT';

Yu.27. Becuuku OKYMEHTH, CB3JAJCHH OT AEHHOCTTa Ha ciayxurtenure Ha OO6nacTHa
nupekius ,,3emenenue” Byprac ce BpBexxaaT B Cucrema 3a ynpaBieHHe Ha JOKYMEHTO000poTa U
pabotuus motrok EVENTIS R7, moanucear ce ¢ KEII ot cioyxurtens , U3rOTBUI IOKYMEHTA,
HacoyYBa ce 3a MOAINUC OT chryiacyBall U aupekrop Ha O] ,, 3emenenue ,, Byprac u ce perucrpupa.
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OBJIACTHA IUPEKIMSA “3EME/IEJIME” - BYPI'AC
BBLTPEIIHU NPABHUJIA 3A YIIPABJIEHUE HA EJIEKTPOHEH JOKYMEHTOOBOT U PABOTHHSA TIOTOK
B O/1 “3EMEJIEJIME* - BYPI'AC

I'naBa yerBBpTA
CBbXPAHSIBAHE HA TOKYMEHTHUTE

Paznen 1
OB N3UCKBAHUSA

Yu.31.(1) JleiiHOCTUTE 1O CBXPAHSABAHETO Ha JOKYMEHTHTE C€ OCBIIECTBABAT B
CHOTBETCTBHE C pasnopendute Ha 3akoHa 3a Harmonanuus apxuseH ¢ponn u Hapenba 3a pena 3a
opraHu3upaHero, 00pabOTBaHETO, EKCIEPTH3MTE, ChXPaHABAaHETO W  HM3IOJI3BAHETO Ha
JIOKYMEHTHTE B YUPEXIEHCKUTE apXWUBH Ha JbP)KaBHUTE M OOIIMHCKATE MHCTHTYLMH, 0OH. J[B
op. 17 ot 6 mapt 2009 r.

(2) CbxpaHsiBaHETO HA JOKYMEHTHUTE € TEKYIIO ¥ apXHUBHO.

(3) IlpenaBaneTo Ha EHHU JOKYMEHTH B LleHTpasieH Abp)KaBeH apXHB M YHHII0)KABAaHETO
Ha JIOKYMEHTH Ce OCBIIECTBSBa CHIVIACHO pa3nopendbure Ha 3akoHa 3a HanuoHaHUsS apXHUBEH
doun (BHAD), o6u. B JIB 6p. 57 ot 13 romu 2007 r. u Hapenba 3a pena 3a opraHu3upaHeTo,
00paGoTBaHETO, EKCIEePTH3UTE, ChXPAaHSIBAaHETO U  H3IOJI3BAHETO Ha JOKYMEHTHTE B
YUpeKIEHCKUTE apXUBH Ha JAbPKAaBHUTE M OOUIMHCKHTE HHCTUTYIMH, 0OH. JIB 6p. 17 oT 6 MapT
2009 .

Yn.32. 3a mpoBepka Ha HAJIMYHOCTTA, YCJIOBUATA 3a CHXpaHsABaHE M Ola3BaHe Ha
JIOKYMEHTHTE, ChC 3amoBes Ha aupekropa Ha O]] “3emenenue” — Byprac ce ch3naBa MOCTOSHHO
Je#cTBalia excrepTtHa Komucus. KomucusATa OCBIIECTBSBAa CBOATA JEHHOCT, CBITIACHO
pasnopenoute Ha 3akoHa 3a Harnuonannus apxuBeH ¢ona u Homenkiarypa Ha nenara Ha
JOKYMEHTHTE U CPOKOBETE 3a ChXxpaHeHneTo uM B Ob6nactHute J{upekimu “3emenenue” byprac.

Yn.33(1) IMonmucanute ¢ KEII elekTpOHHH HOKYMEHTH, 3a€IHO C IMPHIOXKCHUATA KbBM
TAX, C€ ChbXpaHABaT B pamMkuTe Ha CHcTemara 3a yIpaBlIeHHE Ha JOKyMEHTooOopoTa H paboTHHs
notok EVENTIS R7.

(2) EnexTpoHHHWTE NOKYMEHTH MO aj.l 3aJB/DKHTENTHO Ce ChXpaHSBaT M Ha (QH3MYECKH
HocuTen u3BbH CHcTeMa 3a yrnpaBlieHHe Ha JoKyMeHTooOopoTa U pabotHus notok EVENTIS R7.

(2) Tlon3BaHeTro Ha apXWBHpAHHW €JEKTPOHHU JaokyMmeHTH, noxanucanu ¢ KEII, or
CIIY)KUTEIH B aJMUHHUCTpauusTa Ha OOnacTHa qupekuus 3emenenue”- byprac ce u3BbpIBa IO
TAXHO WMCKaHe, C pa3pellleHHe Ha PBKOBOJUTENS Ha aJIMHHHCTPATUBHOTO 3BEHO, OINpPENEJIEHO
CBIJIACHO 4J1.3.

Yin.34.(1) EnexTpoHHHTE MJOKYMEHTH C€ CBXpaHSBaT B CPOKOBETE, OIPEJIEICHH B
HOPMATHBEH aKT 3a JOKYMEHTUTE OT CBIIMS BUJ, Ch3/1aJICHH HA XapTUEH HOCHUTEIL.

(2) KoraTo 3a eJleKTpOHHHsI JOKYMEHT He € perlaMeHTHpaH CPOK IO pea Ha ajl.l, CpOKbT
3a ChbXpaHEeHHe ce OIpeieNis OT IJIaBHUS CeKpeTap.

(3) Cpok®bT 3a ChXpaHEHHE Ha €JIeKTPOHEH JOKYMEHT MOXe Ja 6bJie MPOAB/KEH CaMo I10
pena, o KOHWTO € OMpe/eieH.

Yn.35. Enextponnute nokymentH, noanucanu ¢ KEII, ce ynumoxasar ciel U3THYaHEe Ha
CpOKa, ompejelieH B HOPMATHBEH aKT 3a JOKYMEHTH OT CBHINMS BHJ, Ch3JaJCHH Ha XapTHEH
HOCHTEI.

Y1.36. KoHTpOIBT 32 CHbXpPaHEHUETO U YHMIN0)KABAHETO HA EJIEKTPOHHUTE JOKYMEHTH C€
OCBINECTBSBA OT IJIaBHUS cekpetap Ha O6nacTHa nupekius ~3emenenue” byprac.
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OBJIACTHA IUPEKIUA “3EMEJAEJIME” - BYPT'AC
BbLTPEIIHHU INPABHJIA 3A YIIPABJIEHUE HA EJIEKTPOHEH JOKYMEHTOOBOT U PABOTHHA IIOTOK
B O “3EMEJIEJIME® - BYPT'AC

Pasznen 11
TEKYIIO CbXPAHSIBAHE

Ya. 37.(1) Ha Tekyiuo cpxpaHsBaHe MMOAJIEXKAT:

1. BCHYKH BXOJISAIIA JOKYMEHTH, IO KOUTO U3MBJIHEHHETO € NPUKIIIOYHUIIO;

2. BCUYKHU U3XOJSIIH J0KYMEHTH;

3. BCHUKH BBTPELIHH JOKYMEHTH, Ch3aJIeHH OT JIeHHOCTTa Ha JlupeKiusra,

(2) JleitHOCTTA MO TEKYIIOTO ChXPAHSIBAHE CE OCHUIECTBABA OT CIIYXKHUTEIUTE, OTTOBApSIIU
3a ChOTBETHATa JAeHHOCT B Jlupeknusra u obxpama:

1. cbXpaHsiBaHe Ha BXOJAIIUTE JOKYMEHTH, [10 KOMTO U3IIBJIHEHHETO € IPUKITIOYHIIO;

2. CbXpaHsABaHE Ha U3XOISALIUTE U BbTPELIHUTE JOKYMEHTH;

3. U3BBPIIBAHE HA CIIPABKHU M IIPEJOCTaBsIHE 3a [TOCTIEIBAIIO M3II0JI3BaHE;

4, CnyXWTenuTe, OTroBapsllM 3a CBHOTBETHATa JEHHOCT IOATOTBAT M KOMILJIEKTOBAT
JOKYMEHTHTE 3a [IpeaBaHe 3a CbXPaHIBAHE B yUPEXKIEHCKHUS apXUB;

Yn.38.(1) JlokymMeHTHTE, NOCTBIWJIM M CH3JaJACHM IIpe3 KaJeHJapHaTa TroJWHa, Ce
rpynupar B Jieja, ChbIJIaCHO PErHCTPALMOHHUS MHIIEKC U CPOKOBETE 3a ChbXpPaHEHHUE, ONPE/ICIICHH B
HomeHkatypara Ha JiejaTa CbC CPOKOBETE 3a CbXPaHABAHETO UM.

(2) JlokyMeHTHTE B ZiesiaTa ce MOAPEkKAaT 110 XPOHOJIOTHs.

(3) JlokyMeHTH, KOUTO MMaT cOOCTBEHa HOMEpauus /3alloBeld, IPOTOKONH H AOp./ ce
MOJIPEXIAT 110 BB3XOASLI pe/l HA HOMEPHUPAHETO UM.

(4) ToxyMeHTHTE, KOUTO 00pa3yBaT MPEMHCKH, CE& MOAPEXKIAT ChIIIACHO PETUCTPAlHOHHUS
MHJIEKC HA MHMIIMATHBHHUS JJOKYMEHT, KOUTO C€ ITOCTaBs Hai-OTAOIY, a CJIe]l HEro, II0 XpOHOJIOTHs
— OCTaHAJIUTE JOKYMEHTH.

Yn.39.(1) B HayanoTo Ha KajeHIapHaTa FOAMHA CIYXHTEIUTe Ha JIMpeKIusaTa pa3KpuBaT
TOJIKOBA JIiejla, KOJKOTO ca ImocouyeHH B HomeHkiaTypata Ha JejlaTa ChC CpPOKOBE 3a
CBhXPaHSIBAHETO UM.

(2) B kpas Ha KajqeHjapHarTa roJMHA BCHYKH Pa3KpUTH OT CIyKUTeJuTe Ha Jlupexuusra
JIeNIa ce TMOMBJIBAT U MPUKITI0YBAT.

Yn.40.(1) TexymoTo cbXpaHsiBaHE Ha NOKYMEHTHTE 3aBBpIIBAa C KJIaCHpaHETO UM B
apxuBa Ha J[upekuusra.

(2) B apxuBa Ha Jlupekuusra ce npeaaBat 3a CbXpaHsIBaHE BCHUKH JOKYMEHTH, KOUTO ca
NPUKTIOYEHH B JIETOBOJICTBOTO.

Yn.41. PeructpupaHeTo, BOJEHETO M CBXPAHABAaHETO Ha JOCHETaTa CE€ H3BBPINBA OT
CIIy)KHTEJIUTE, OTTOBAPSIIHU 32 ChOTBETHATA AEHHOCT.

Paszngen 111
APXMUBHO CHXPAHSIBAHE

Yi.42.(1) Ha apxuBHO ChbXpaHsBaHEe B YUpEXIEHCKUs apXxuB Ha JlupekuusaTa mojajexar
JNOKYMEHTHTE, Ch3IaJeHH OT IeWHOCTTa Ha aJMHHUCTpaTUBHHTE 3BeHa B OO6JacTHA JMpPEKIUsS
”3emenenue”’- byprac, ceriiacio HoMeHkatypa Ha Jejiata ¢bC CPOKOBE 3a ChbXpPaHSIBAaHETO MM B
O 3%

(2) JleitHOoCTTa MO apXMBHOTO ChXpaHSBaHE, M3IOJI3BaHE, NIPEIaBaHEe M YHHUIIIO)KaBaHE Ha
JOKYMEHTHUTE C€ M3BBPIIBA OT ONpPEJCJIEHH E€KCIEPTH B JUPEKUHs ,,AJIMUHHCTPATHBHO-IIPABHA,
(UHAHCOBO-CTOMAHCKH JICHHOCTH U YOBELIKU PECYpCcH’”.
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OBJIACTHA IUPEKIUA “3EMEJAEJIME” - BYPTAC
BbTPEIIHU ITPABHJIA 3A YIIPABJIEHUE HA EJIEKTPOHEH JOKYMEHTOOBOT M PABOTHHA ITOTOK
B O/1 “3EMEJIEJIHE* - BYPT'AC

Yn.43(1) Cnen u3THuaHe Ha CPOKOBETE 3a ChbXpaHABAHE, JIOKYMEHTHTE, OIIPEICIICHH KaTo
LIEHHH, ce npeaasat B L{eHTpaiieH AbpkaBeH apXuB 3a IMOCTOSHHO 3ara3BaHe.

(2) Onpenenenurte KaTo He IIEHHH Jiella M JOKYMEHTH, 0€3 HCTOpHYeCKa M CIpaBOYHA
CTOMHOCT, ce 3aJe/IAT 3a YHHMIIO)KaBaHe M YHHINOXaBaT C aKT 3a YHHUINOXXaBaHe Ha ExcrepTHa
xomucus kpM O] "3emenenue” byprac.

Pazpen IV
U3IOJI3BAHE HA IMMTPUKJIIOYEHU ITPEIMUCKHU U TOKYMEHTHA

Yn.44.(1) OpuruHaiauTe Ha NPUKIIOYUIINTE IPENHUCKHA U TOKYMEHTH HE CC H3HACAT U3BBH
Ne70BOACTBOTO/apxuBa Ha Jlupekiusara. M3kmodenwe ce Jomycka caMO 3a TPENUCKHUTE C
(GMHAHCOB XapakTep U CUYETOBOIHHU JOKYMEHTH, KAKTO M T€3H, KOUTO C€ M3UCKBAT OT OPraHUTE Ha
ChJ1a, CJIEACTBHETO U MPOKypaTypara.

(2) 3a U3HECEHHUTE M3BBH JEJIOBOICTBOTO/apXUBa Ha JIMPEKIHUATA OPUTHHAIN HA IPETIUCKH
M JIOKYMEHTH C€ ChCTaBsi IPHEMO-TIpe/iaBaTesieH MpOoTOKoI. KbM 1eoTo ce mocraBs KOIMHE OT
JOKYMEHTA U OpUTHHAJIa Ha IIUCMOTO, C KOETO € HAllpaBEeHO HCKAHEeTO.

Y1.45.(1) Korus Ha IpUKITIOUEHHU NIPENHCKH U JJOKYMEHTH C€ MPEIOCTaBAT Ha CIIy>KUTEIIH
Ha JIWpeKuuATa 4pe3 NUCMeHa 3asBKa 10 aupekropa Ha upekuus “AIIOCIYP”. 3asskara
ChIBpKa 000CHOBKA HA HCKAHETO M KbM Hesl MOXKe J1a Ce IPUIIOKH KOMHE OT JOKyMEHTa (ITHCMO,
PE30ITIOLHS U JIp.), 10 IIOBOJ HAa KOWTO € HalpaBeHa 3asBKara.

(2) Konus Ha NpPUKIIOYEHM MNPENHUCKH W JOKYMEHTH C€ HM3MCKBAT OT (HM3UYECKH H
IOPUIMYECKH JIHIA Ype3 3asBKa U Ce MPEJOCTaBAT CJIe/l MUCMEHOTO pa3pelleHue Ha IUPEKTopa Ha
O]l ,, 3emenenue ,, Byprac.

3AKJIIOUUTEJIHU PA3IIOPE/IBH

§ 1. Tesu IlpaBuia ce M31aBaT Ha OCHOBAaHME Ha 3aKOHA 3a €JIEKTPOHHUS JAOKYMEHT H
eIEKTPOHHHM YIOCTOBEpHTEIHH yciayrd /B cuiaa oT 06.10.2001 r., msm. JIB. 6p.58 ot 23 romu
2019r./.

§ 2. YkaszaHus 1o npuiIaraHeTo Ha Te3W IpaBuiia ce JaBaT oT J[MpekTopa Ha MUPEKLHs
” AIMHUHHCTPATHBHO-TIPaBHa, ()UHAHCOBO-CTONAHCKA ACHHOCT U YOBEIIKH PECYPCH .

§ 3. Exsemruisp OT HAacTOSIIMTE IpaBHJIa C€ CbXpaHsBa B JEJIOBOACTBOTO H IIpH
cayxutens ,,YoBelKu pecypcu” U € Ha Pa3NoNIOKeHHe Ha clykuTenuTe oT O6iacTHaTa AUPEKIUs
U OOIIMHCKHTE CIyXOM M0 3eMelede Ha WHTepHeT-cTpaHunata Ha OO6iacTHaTa IUPEKIHs
»3emenenue” byprac.

§ 4. (1) Bcuuku cimyXuTenu ca JUThKHH J1a C€ 3all03HAAT Cpelly IMOANUC C TE3H MpaBHUiIa U
Ja cmasBar pasnopendute uM. Ha HOBONOCTBIMIM CIIY)XHTEIM, IpaBHjaTa ce BpBYBAT
€IHOBPEMEHHO C JUTHXXHOCTHATA XapaKTEPHCTHKA.

(2) HeuwsnbiHenwero Ha Te3d BbpTpemHM mpaBuia € OCHOBaHHE 3a HajaraHe Ha
JUCLUIUTMHAPHO HaKa3aHHUe.

§ 5. Hactosmure IlpaBuiia Bau3ar B CUiia OT JaTaTa Ha YTBBPXKIABAHETO UM ChC 3aroBe
Ne PJ1-04-67/19.04.2021 r. na Jlupexkropa Ha OJ]’3emenenue” byprac .
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